BRAZEAU COUNTY
COUNCIL MEETING
November 17, 2020

VISION: Brazeau County fosters
RURAL VALUES, INNOVATION,
CREATIVITY, LEADERSHIP
and is a place where a DIVERSE ECONOMY offers
QUALITY OF LIFE for our citizens.
MISSION: A spirit of community created
through INNOVATION and OPPORTUNITIES

GOALS
1) Brazeau County collaboration with Canadians has created economic opportunity

and prosperity for our community. That we intentionally, proactively network with
Canadians to bring ideas and initiative back to our citizens.
2) Brazeau County has promoted and invested in innovation offering incentives

diversifying our local economy, rural values and through opportunities reducing
our environmental impact. Invest in green energy programs, water and waste water

upgrades, encourage, support, innovation and economic growth through complied LUB,
promoting sustaining small farms, hamlet investment/redevelopment.

3) Brazeau County is strategically assigning financial and physical resources to meet
ongoing service delivery to ensure the success of our greater community.

Rigorous budget and restrictive surplus process, petition for government funding, balance
budget with department goals and objectives.

4) Brazeau County has a land use bylaw and framework that consistently guides

development and promotes growth. Promotes development of business that is consistent

for all “open for business.” Attract and retain businesses because we have flexibility within our
planning documents.
5) Come to Brazeau County to work, rest and play. This encompasses all families. We

have the diversity to attract people for the work opportunities. We have recreation which
promotes rest and play possibilities that are endless.

6) Brazeau County is responsive to its citizenship needs and our citizens are

engaged in initiatives. Engage in various levels - website, Facebook, newspapers, open

houses.

VALUES

We recognize the benefit of diversity among our communities, resources and work to
respect their uniqueness.
We ensure responsible stewardship and we understand the decisions we make today
will echo for generations.
We believe in acting with integrity.
We are open and transparent in all activities and decisions.
We respect our citizens through active listening to deliver services fairly and respond
appropriately.

MOTION

ACTION

STATUS

0864/19‐12‐17

Letter to AT regarding responsibilities on Hwys in
emergent situations

Completed

0879/19‐12‐17

MDP update with Conceptual Scheme

Completed

0892/19‐12‐17

Moose Crossing Signs on Hwy 39

Completed

0818/19‐12‐03

Research the history of the mandate of Rural
Physician Action Plan

Completed

0862/19‐12‐17

Memorial for Maureen Schwab

Completed

030/20‐01‐21

Report on how to educate the public on policing
costs

Completed

060/20‐01‐21

Letter to Minister of Transportation regarding line Completed
painting on highways

0876/19‐12‐17

Track the Plow feasibility Update

Completed

027/20‐01‐21

FIN‐7 Amendments

Completed

126/20‐02‐18

Clarification of fee model for the funding of
community dinners

Completed

138/20‐02‐18

Resolution for RMA regarding economic crisis

Completed

164/20‐03‐03

Letter to Regional Director of Transportation
regarding flagging on highways

Completed

165/20‐03‐03

Respond to ratepayer questions from March 3
public input

Completed

189/20‐03‐03

Research alternative options for MDP consultation Completed
plans

100/20‐02‐04

Administration to research RCMP responsibilities

Completed

244/20‐04‐07

Emergency Management Committee Structure

Completed

281/20‐04‐21

Letter to Minister of Agriculture regarding
opening of slaughter houses

Completed

344/20‐05‐05

Letter to Alberta Transportation regarding
intersections and resurfacing

Completed

086/20‐02‐04

Strategy Session: Solar Farm Potentials,
Social Strategy Plan, Provincial Downloading

Completed

169/20‐03‐03

Letter to the Town regarding recreation funding

Completed

209/20‐04‐07

Education and break down on information with
cost sharing with the Village of Breton and the
Town of Drayton Valley

Completed

386/20‐05‐19

Examples of citizen appreciation awards for
mowing the ditch and garbage clean up

Completed

389/20‐05‐19

Possible traditional round‐up in 2020 Post COVID
Pandemic

Completed

089/20‐02‐04

Fire Services report on previous years accidents on Completed
provincial highways

376/20‐05‐19

Investigate “children at play” signs and installation Completed

407/20‐06‐02

Investigate community groups using RMA
Insurance through the municipality

Completed

415/20‐06‐02

Approach Policy PW‐10 for Review

Completed

411/20‐06‐02

Contact the Village of Breton to discuss hosting a
joint Hazardous Waste Round Up this year

Completed

446/20‐06‐16

Craft a letter in response to the Drayton Valley
letter to minister Madu, copied to the Premier,
Town and MLA, RMA and circulate the letter to
Council for feedback.

Completed

454/20‐06‐16

Develop an application form and tracking
mechanism for approach maintenance requests

Completed

456/20‐06‐16

Bring back the costs of the big and little Children
at Play signs, where they are required, how much
the cost would be and where the funds would
come from.

Completed

458/20‐06‐16

Update Council‐1 Policy to reflect attendance at
virtual meetings

Completed

413/20‐06‐02

Research alternatives ways collect batteries, oil
and whatever else for recycling.

Completed

409/20‐06‐02

Research a secondary option for awarding citizens Completed
for beautifying Brazeau County.

427/20‐06‐02

Budget for further research on Floating Wetland
Pilot Project

Completed

459/20‐06‐16

Research motions and communication regarding
acquiring land around Lodgepole since October
2017

Completed

496/20‐07‐07

Research permanent recycling depot for used oil
and any other toxic liquid waste

Completed

504/20‐07‐07

Bring back cost for the engineering design work
for upgrading Hwy 616 extension to pavement
standards

Completed

511/20‐07‐07

Research road use agreements, and traffic counts Completed
on Twp 495 east of airport

512/20‐07‐07

List of culvert and slide projects for 2020 and 2021 Completed

513/20‐07‐07

Cost for repair of the road slide on Range Road 80 Completed

514/20‐07‐07

Schedule of Fees Bylaw with ASB recommended
amendments

Completed

516/20‐07‐07

Public Meetings either side of the river

Completed

539/20‐07‐07

Research the Library Act for ability to rent private Completed
space

540/20‐07‐07

Letter of concern to provincial and federal
governments regarding local industry and orphan
wells

Completed

515/20‐07‐07

Information regarding tender process

Completed

580/20‐08‐18

Contact Alberta Transportation regarding shoulder Completed
slide on Hwy 621 and RR 83

581/20‐08‐18

Letter to Town regarding SB90 road damages
along the Ring Road

Completed

599/20‐08‐18

Letter to Alberta Transportation regarding HWY
22 and TWP 494 intersection

Completed

611/20‐08‐18

Letter to Government of Canada regarding
council’s concerns with changes to criminal code

Completed

612/20‐08‐18

Letter to Minister Nixon in support of Clearwater
County’s concerns with the state of the Bighorn
backcountry

Completed

636/20‐08‐24

Open letter to Minister Madu and copy the
Completed
Premier that none of their options are acceptable,
we need a better time line and we expect them to
serve the people of Alberta before making
decisions without proper consultation

445/20‐06‐16

Research background information, including listing Completed
what the County has contributed to the Town in
the past, and in regards to the impact
regionalization would have to our County

449/20‐06‐16

Report on collision hot spots in the County

Completed

448/20‐06‐16

Research time and money spent in different
jurisdictions for Station 3 calls for cost sharing
between Brazeau County and the Town of
Drayton Valley regarding provincial highway
allocations of Fire Services

Completed

616/20‐08‐18

Invite stakeholders from the oil and gas industry
to meet with Council

Completed

653/20‐09‐01

Letter of Support to DV Ag Society for CFEP Grant

Completed

661/20‐09‐01

Cost for repairs of washout on TWP 474 between
RR 53 and RR 54 and letter of response to Allan
Taylor

Completed

673/20‐09‐01

Drayton Valley Library Bylaws brought to Council

Completed

0674/20‐09‐01

Letter to Drayton Valley Library regarding
unsolicited attempts to restructure library board
membership

Completed

675/20‐09‐01

Letter to Drayton Valley Library regarding
discussion at joint council session

Completed

679/20‐09‐01

New letter to Minister of Municipal Affairs

Completed

642/20‐08‐24

Draft a letter for Reeve’s signature for recreation
cost sharing concerns based on proposed
assessment model changes and provincial
downloading

Completed

707/20‐09‐15

Research cost of chip sealing

Completed

720/20‐09‐15

Letter to AT requesting shoulder to fence line
mowing on Hwy 39.

Completed

744/20‐10‐06

Amended FIN‐4 Policy

Completed

754/20‐10‐06

Letter to appropriate agencies regarding HWY 621 Completed
and RR 83

756/20‐10‐06

Investigate guard rail installation of the RR 52 slide Completed

758/20‐10‐06

Research past advertising on cost sharing with
Town of Drayton Valley

Completed

759/20‐10‐06

Research cost of one page information sheet for
mental health support numbers

Completed

761/20‐10‐06

Appreciation letters to service sector and oil and
gas companies

Completed

762/20‐10‐06

Contact Municipal Affairs regarding ICF as
discussed

Completed

BRAZEAU COUNTY
REGULAR COUNCIL MEETING
AGENDA
DATE:
TIME:
PLACE:

2020 11 17
9:00 AM
COUNTY ADMINISTRATION BUILDING, COUNCIL CHAMBERS
________________________________________________________________________

Call to Order
Present
1.

Addition to and Adoption of the Agenda (Pages 7 ‐ 12)

2.

Adoption of the minutes of the Council Meeting of:
a)
October 20, 2020 Organizational Meeting (Pages 13 ‐ 21)
b)

3.

October 20, 2020 Regular Council Meeting (Pages 22 ‐ 32)

Business Arising
Follow Up Action List:

MOTION

ACTION

STATUS

485/20‐07‐07 Administration to work with the Town Administration to
institute the County’s recommendations for ICF and IDP.

Target Date:
on going

498/20‐07‐07 Letter of support for the Drayton Valley and District
Historical Society grant application

Target Date:
Waiting for
information

571/20‐08‐18 Research Options and Costs, including Alberta Recycle to
have a toxic recycle site on east and west side

Target Date:
Budget
Discussions

595/20‐08‐18 Administration look into purchasing lands from the Province
around Lodgepole

Target Date:
October 2021

700/20‐09‐15 Add the MVA Collision data and map to newsletter

Target Date:
November 2020

733/20‐10‐06 Fire warning sign at the entrance of Birchwood

In Progress

734/20‐10‐06 Report on education regarding mature tree management.

Completed

767/20‐10‐20 Members‐at‐large must be appointed from all areas of the
County for a balanced representation ‐ draft a policy to
provide direction to Council and member‐at‐large
appointments

Target Date:
February 2,2021

802/20‐10‐20 Create the mental health cards, 500 for $300, with funds
from Council public relations budget

In Progress
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804/20‐10‐20 Publish 2 two page ads with just the facts and numbers for
our contributions to the community

Completed

805/20‐10‐20 Administration and ASB work together to host an agriculture Completed
mental health and crime prevention workshop for 2021
4.

Urgent Items

5.

CAO Report
a)
GEN‐1 Alternative Workspace Policy
‐ Update Report to Council attached (Page 33)

6.

b)

PER‐1 Personnel Policy and Procedures
‐ Request for Council Decision attached (Pages 34 ‐ 91)

c)

PER‐11 Workplace Harassment Policy
‐ Request for Council Decision attached (Pages 91 ‐ 116)

d)

Education on Mature Tree Management
‐ Request for Council Decision attached (Pages 117 ‐ 147)

Delegations/Appointments
10:00 am

Public Hearing 1065‐20
7.
Planning and Development
a)
Land Use Bylaw Textual Amendment Bylaw 1065‐20
‐ Request for Council Decision attached (Pages 153 ‐ 161)

10:30 am

Fencing Regulations NW 21‐48‐05‐W5M ‐ Raelyn Wade (Pages 148 ‐ 152)

11:00 am

Public Input Session

11:30 am

Questions from the Media

1:00 pm

Independent Contractor ‐ Closed Session

7.

Planning and Development
b)
Bylaw 1069‐20: Land Use Bylaw Amendment to Rezone Portion of SW 8‐48‐8‐W5M
‐ Request for Council Decision attached (Pages 162 ‐ 173)

8.

Fire Services
a)
2020 Fire Department Stats September and October 2020
‐ Update Report to Council attached (Pages 174 ‐ 177)

9.

Agricultural Services
a)
AG‐24 Fusarium Graminearum Policy
‐ Request for Council Decision attached (Pages 178 ‐ 183)
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10.

Community Services
No reports

11.

Finance
a)
Tax Recovery Auction
‐ Request for Council Decision attached (Pages 184 ‐ 185)
b)

12.

Public Works and Infrastructure
a)
2020 Construction Projects Update
‐ Update Report to Council attached (Pages 187 ‐ 199)
b)

13.

14.

Bank Reconciliation Statement as of October 31, 2020 (Page 186)

2019 In‐House Project TWP 482 (RR 71 to RR 72) Budget Adjustment
‐ Request for Council Decision attached (Pages 200 ‐ 201)

General Matters
a)
Support Canadian Movie to be filmed in Brazeau County
‐ Request for Council Decision attached (Pages 202 ‐ 204)
b)

Council‐12 Divisional Meetings Policy ‐ B. Guyon (Page 205)

c)

Funding Available for Solar PV on Schools ‐ B. Guyon (Page 206)

Correspondence
a)
Village of Breton re: organizational meeting (Page 207)
b)

Alberta Transportation re: mowing on Hwy 39 (Page 208)

c)

Minister Municipal Affairs re: critical infrastructure (Page 210)

d)

Howard Donald re: dirt haul (Pages 211 ‐ 213)

e)

Town of Drayton Valley re: United Church (Page 214)

f)

Town of Drayton Valley re: discontinuation of free entry (Page 215)

g)

Lynn Oberle re: appointments to Agricultural Service Board (Page 216)

h)

Minister of Municipal Affairs re: Western Economic Corridor (Page 217)

i)

Minister of Transportation re: Hwy 621 and Range Road 83 (Page 218)
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15.

Councillor Reports October 2020:
Reeve B. Guyon reported that he attended:
 Keephills Ribbon Cutting
 Budget Meeting and Minister McIver Meeting
 Regular Council Meeting
 Joint Council Meeting and Meeting With Oil Executives
 Organizational Meeting and Regular Council Meeting
 Geothermal Meeting, Sign Documents, Webinar
 Meeting Regarding Washout on Gravel Haul
 Town of Drayton Valley Council Meeting
 RCMP Meeting
Councillor S. Wheale reported that she attended:
 Budget Meeting
 Regular Council Meeting
 Joint Council Meeting
 Organizational and Regular Council Meeting
 Breton Library
 Washout Meeting
 ASB Regional Conference
Councillor A. Heinrich reported that he attended:
 Budget Meeting
 Regular Council Meeting
 Joint Council Meeting
 ASB
 Council and Organizational Meeting
 MPC
 Washout Meeting
 RCMP Meeting
Councillor K. Westerlund reported that she attended:
 Public Budget Workshop
 Regular Council Meeting
 Joint Council Meeting with Town of Drayton Valley
 EOEP Partnership and Collaboration Course
 Business Luncheon ‐ no charge
 ASB
 Drayton Valley Library Board Meeting
 Organizational and Regular Council Meeting
 EPAC Committee Meeting
 ARC Washout meeting
 Physician Recruitment Committee Meeting
 RCMP Senior Officers Meeting
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Councillor H. Swan reported that she attended:
 Budget Meeting
 Council Meeting
 Joint Council Meeting
 ASB Meeting
 CPAA AGM
 Organizational and Council Meeting
 MPC Meeting
 Rural Economic Webinar
 Gravel Extraction Meeting
 Regional ASB Meeting
Councillor M. Gressler reported that he attended:
 Public Budget Meeting
 Regular Council Meeting
 Joint Council Meeting
 FCSS Meeting
 Organizational and Council Meeting
 MPC Meeting
 Washout Road Meeting
 RCMP Meeting
Councillor D. Wiltse reported that she attended:
 Budget Meeting
 Regular Council Meeting
 Joint Council Meeting
 Organizational and Council Meeting
 Business Lunch Delivery to Louie Lake (no charge)
 Washout Road Meeting
 ASB Online Conference and RCMP Meeting
16.

Agricultural Service Board ‐ D. Wiltse, H. Swan, S. Wheale

17.

Municipal Planning Commission ‐ K. Westerlund, M. Gressler, A. Heinrich

18.

Brazeau Seniors Foundation ‐ M. Gressler

19.

Drayton Valley Library Municipal Board ‐ S. Wheale

20.

Breton Municipal Library Board ‐ S. Wheale

21.

West Central Airshed Society ‐ H. Swan

22.

Yellowhead Regional Library Board ‐ D. Wiltse

23.

Drayton Valley FCSS ‐ M. Gressler

24.

North Saskatchewan Headwaters Alliance ‐ B. Guyon
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25.

Eagle Point/Blue Rapids Parks Council ‐ A. Heinrich

26.

Pembina Area Synergy Group ‐ H. Swan

27.

Physician Recruitment and Retention Committee ‐ K. Westerlund

28.

Eleanor Pickup Arts Centre ‐ K. Westerlund

29.

Northern Mayors Group ‐ B. Guyon

30.

Breton and District FCSS ‐ D. Wiltse

31.

ALUS ‐ B. Guyon

32.

Recreation Board ‐ H. Swan, A. Heinrich

33.

Chamber of Commerce ‐ D. Wiltse

34.

Warburg Seed Cleaning Plant Board ‐ B. Guyon

35.

Meeting Dates:
a)
Selection of dates for the next joint council session.
b)

36.

Meeting with Minister Schweitzer November 19, 2020 (H. Swan and B. Guyon)

Closed Session:
a)
1:00 p.m. Independent Contractor ‐ FOIP Section 16
b)

PSAM ‐H. Swan FOIP Section 16

c)

Intermunicipal Rural Discussion FOIP Section 21

d)

Intermunicipal Urban Discussion FOIP Section 21

e)

Eavor FOIP Section 16

37.

Round Table Wrap‐Up

38.

Adjournment
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CALL TO
ORDER
PRESENT

ADDITION TO
AND ADOPTION
OF AGENDA

MINUTES OF THE COUNCIL ORGANIZATIONAL MEETING OF BRAZEAU COUNTY, HELD
IN THE COUNTY ADMINISTRATION BUILDING, COUNCIL CHAMBERS IN BRAZEAU
COUNTY ON TUESDAY 2020 10 20
Reeve B. Guyon called the meeting to order at 8:58 a.m.
B. Guyon, Reeve
H. Swan, Councillor
D. Wiltse, Councillor (by telephone)
S. Wheale, Councillor
M. Gressler, Councillor
A. Heinrich, Councillor
K. Westerlund, Councillor
J. Whaley, Chief Administrative Officer
T. Kwirant, Executive Assistant
C. Whalen, Administrative Assistant
K. MacInnis, Corporate Communications Co-ordinator (by telephone)

Addition to and Adoption of Agenda
0766/20-10-20

Moved by S. Wheale to approve the agenda with the following
additions:
Additional application: Darren Aldous

2. Council Committee and Boards
a) Board Policy - H. Swan
CARRIED UNANIMOUSLY
Board Policy
H. Swan spoke to equalizing the representation of members-at-large on boards and
committees.
0767/20-10-20

IN FAVOUR
H. Swan
B. Guyon
K. Westerlund
D. Wiltse
M. Gressler

Moved by H. Swan that members-at-large must be appointed
from all areas of the County for a balanced representation and
direct Administration to draft a policy to provide direction to
Council and member-at-large appointments.
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OPPOSED
A. Heinrich
S. Wheale
CARRIED
Municipal Planning Commission Change in Frequency of Meetings
J. Whaley presented a report proposing to change the frequency of MPC Meetings.
0768/20-10-20

Moved by M. Gressler that Council approve the change of
meeting frequency from every three (3) weeks to one (1) meeting
per month to comply with section 23 of the Subdivision and
Development Authority and MPC Bylaw 973-17 and that the
meetings occur on the second Tuesday of each month; and that
such meetings commence at 9:30 a.m.
CARRIED UNANIMOUSLY

Alberta Hemp Alliance
J. Whaley presented a report proposing to remove the Alberta Hemp Alliance from
Council’s committee list. A. Heinrich requested to retain the committee to foster
education to farmers about producing hemp.
0769/20-10-20

Moved by K. Westerlund to remove the Alberta Hemp Alliance
from the list of committees for 2020/21 and direct Administration
to ask the Agricultural Service Board to come up with a Hemp
Sub-Committee.
CARRIED UNANIMOUSLY

Agricultural Service Board
Council discussed the composition of the Agricultural Service Board.
0770/20-10-20
IN FAVOUR
A. Heinrich
H. Swan
B. Guyon
K. Westerlund
M. Gressler
OPPOSED
S. Wheale
D. Wiltse
CARRIED

Moved by K. Westerlund to reduce the Agricultural Service Board
membership to (3) members at large and (3) members of Council.
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Approved List of Council Committees and Boards
Council discussed the list of Council committee commitments.
0771/20-10-20

Moved by M. Gressler to remove Pembina Sentinel Air Monitoring
Committee from list of committees and boards.
CARRIED UNANIMOUSLY
0772/20-10-20

Moved by M. Gressler to remove North Saskatchewan
Headwaters Steering Committee from the list of committees and
boards.
CARRIED UNANIMOUSLY
0773/20-10-20

Moved by K. Westerlund to approve the list of Council
Committees as amended.
CARRIED UNANIMOUSLY
Reeve B. Guyon called for a break at 10:22 a.m. the meeting resumed at 10:27 a.m.
COUNCIL
COMMITTEE
APPOINTMENTS

Council Committee Appointments
Council discussed their preferences for committees.
0774/20-10-20
IN FAVOUR
A. Heinrich
H. Swan
B. Guyon
K. Westerlund
D. Wiltse
M. Gressler
OPPOSED
S. Wheale
CARRIED

Moved by K. Westerlund that Council votes by way of secret
ballot for committee appointments of Council and members-atlarge.

Voting for ASB between: H. Swan, D. Wiltse, A. Heinrich, S. Wheale
Successful Candidates: D. Wiltse, H. Swan, S. Wheale
Voting for MPC: H. Swan, M. Gressler, K. Westerlund, A. Heinrich
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Successful Candidates: A. Heinrich, K. Westerlund
Voting for MPC between: H. Swan, M. Gressler
Successful Candidate: M. Gressler
0775/20-10-20

Moved by M. Gressler to approve the appointment to Council
committees as presented on the screen.
CARRIED UNANIMOUSLY
0776/20-10-20

Moved by A. Heinrich to appoint S. Wheale as the alternate
member to SDAB.
CARRIED UNANIMOUSLY
0777/20-10-20

Moved by K. Westerlund to add Public Input to the agenda for
now.
CARRIED UNANIMOUSLY
PUBLIC INPUT

Public Input
Reeve B. Guyon opened the public input session at 11:09 a.m.
Dixie Taylor indicated that Council members have lost sight of agricultural board as
there are only three farmers on the board.
Allan Taylor suggested Council should reduce members on Agricultural Service Board to
save money. He spoke to the surface rights board meetings being very informative and
encouraged Council to attend. He asked what is Council going to do about the
comments from the Town. He questioned the reduction of the recreation funding and
comments from the Town in the media. He commented that the County needs to repair
roads and not send money to the Town. He feels sorry for the business in the Town. He
thinks the thing about the library is ridiculous. Council should forget about the church
as it would cost too much to fix it up. We don’t need a big library. He expressed his
disapproval of Council using cell phones too much during meetings.
Reeve B. Guyon closed the public input session at 11:22 a.m.
Reeve B. Guyon called for a break at 11:22 a.m. and the meeting resumed at 11:30 a.m.
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AGRICULTURAL
SERVICE
BOARD

Agricultural Service Board (ASB)
0778/20-10-20

Moved by K. Westerlund to nominate all residents that put their
names in for Agricultural Service Board (ASB).
CARRIED UNANIMOUSLY
Voting ensued
Successful Candidates: Mike Mueller, Dallas Ekstrom, Cody Brooks
MUNICIPAL
PLANNING
COMMISSION

Municipal Planning Commission (MPC)
0779/20-10-20

Moved by K. Westerlund to nominate all citizens for the Municipal
Planning Commission that put their names in.
CARRIED UNANIMOUSLY
Voting ensued
Successful Candidates: Jason Kennedy, Cody Brooks
SUBDIVISION AND
DEVELOPMENT
APPEAL BOARD

Subdivision and Development Appeal Board (SDAB)
0780/20-10-20

Moved by M. Gressler to nominate all on the list except Cody
Brooks and Jason Kennedy for SDAB.
CARRIED UNANIMOUSLY
Voting ensued for primary members.
Successful Candidates for 3 Primary members: Christopher Cook, Lois Gerwien, Dallas
Ekstrom
Voting ensued for Alternate members.
Successful Candidates for Alternate members: Mike McCrae
Voting between: Christina Galavan, Don Fash, Duane Movald
Successful Candidate: Duane Movald
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Voting between: Christina Galavan, Don Fash
Successful Candidate: Christina Galavan
COMPOSITE
ASSESSMENT
REVIEW BOARD

Composite Assessment Review Board (CARB)
0781/20-10-20

Moved by M. Gressler to nominate all citizens for the CARB that
put their names in.
CARRIED UNANIMOUSLY
Voting ensued
Successful Candidates: Christopher Cook, Dawn Konelsky
LOCAL
ASSESSMENT
REVIEW BOARD

Local Assessment Review Board (LARB)
0782/20-10-20

Moved by M. Gressler to nominate all citizens for the LARB that
put their names in.
CARRIED UNANIMOUSLY
Voting ensued
Successful Candidates: Christopher Cook, Darren Aldous
Voting for: Christina Galavan and Dawn Konelsky
Successful Candidate: Christina Galavan
ALUS

Partnership Advisory Committee for Alternative Land Use Services (ALUS)
0783/20-10-20

Moved by M. Gressler to nominate all those that put their names
in for ALUS except Nicole Duthie and Dawn Konelsky.
CARRIED UNANIMOUSLY
Voting ensued
Successful Candidates: Arthur Goerzen, Henry Hughes, Lois Gerwien, Duane Movald,
Dallas Ekstrom.
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SOIL, WEED AND
PEST APPEAL

Soil, Weed and Pest Appeal
0784/20-10-20

Moved by K. Westerlund to appoint Christopher Cook to the Soil,
Weed and Pest Appeal Committee and direct Administration to
re-advertise for additional meetings.
CARRIED UNANIMOUSLY

BRAZEAU
SENIORS
FOUNDATION

Brazeau Seniors Foundation
0785/20-10-20

Moved by K. Westerlund to nominate all that put their names in
for the Brazeau Seniors Foundation.
CARRIED UNANIMOUSLY
Voting ensued
Successful Candidate: Cody Brooks
0786/20-10-20

Moved by A. Heinrich to appoint the four agencies, North
Saskatchewan Watershed Alliance, Cows and Fish - Alberta
Riparian Habitat Management Society, Agriculture and Agri-Food
Canada, and West Central Forage Association to ALUS.
CARRIED UNANIMOUSLY

0787/20-10-20
Moved by M. Gressler to destroy the ballots.
CARRIED UNANIMOUSLY
0788/20-10-20

Moved by M. Gressler that new members of MPC take effect
October 22, 2020.
CARRIED UNANIMOUSLY
0789/20-10-20

Moved by M. Gressler that the new members of CARB start
November 15, 2020.
CARRIED UNANIMOUSLY
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2021 COUNCIL
MEETING
SCHEDULE

Council Meeting Schedule for 2021
0790/20-10-20
IN FAVOUR
D. Wiltse
B. Guyon
OPPOSED
A. Heinrich
S. Wheale
H. Swan
K. Westerlund
M. Gressler
DEFEATED

Moved by D. Wiltse to cancel the regular Council meeting
scheduled for January, 5 2021.

0791/20-10-20

Moved by S. Wheale to approve the 2021 Council Meeting
Schedule as presented.
CARRIED UNANIMOUSLY
2021
OFFICE
CLOSURES

Office Closures 2021
0792/20-10-20

Moved by K. Westerlund to approve the Office Closure Dates for
Statutory Holidays, as presented.
CARRIED UNANIMOUSLY

ADJOURNMENT

0793/20-10-20

Moved by A. Heinrich that the Council Organizational Meeting of
October 20, 2020 adjourn at 12:13 p.m.
CARRIED UNANIMOUSLY
_______________________
Reeve
________________________
Chief Administrative Officer

Attachment: Approved Council Committees Spreadsheet
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Agricultural Service Board (ASB)
Municipal Planning Commission (MPC)
Subdivision and Development Appeal Board (SDAB)
Brazeau Seniors Foundation (BSF)
Drayton Valley Library (DVL)
Breton Library (BL) no alternate
West Central Airshed Society (WCAS) no alternate
Yellowhead Regional Library Board (YRLB) no alternate
Drayton Valley and District FCSS
North Saskatchewan Watershed Alliance (NSWA) no alternate
Eagle Point Blue Rapids (EPBR)
Pembina Area Synergy Group (PASG)
Physician Recruitment and Retention Committee (PRRC) no alternate
Eleanor Pickup Arts Centre (EPAC)
Breton and District FCSS
Partnership Advisory Committee for Alternative Land Use Services (ALUS)
Recreation and Culture Ad Hoc Committee with Drayton Valley
Chamber of Commerce
Intermunicipal Development Plan Committee (IDPC)
Warburg Seed Cleaning Plant Board
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MINUTES OF THE REGULAR COUNCIL MEETING OF BRAZEAU COUNTY, HELD IN THE
COUNTY ADMINISTRATION BUILDING, COUNCIL CHAMBERS IN BRAZEAU COUNTY ON
TUESDAY 2020 10 20
CALL TO
ORDER
PRESENT

ADDITION TO
AND ADOPTION
OF AGENDA

Reeve B. Guyon called the meeting to order at 12:46 p.m.
B. Guyon, Reeve
H. Swan, Councillor
D. Wiltse, Councillor (by telephone)
S. Wheale, Councillor
M. Gressler, Councillor
A. Heinrich, Councillor
K. Westerlund, Councillor
J. Whaley, Chief Administrative Officer
T. Kwirant, Executive Assistant
C. Whalen, Finance Coordinator
K. MacInnis, Corporate Communications Coordinator (by telephone)

Addition to and Adoption of Agenda
0794/20‐10‐20

Moved by S. Wheale to approve the agenda with amendments.
6.

Remove Public Input Session

10.

Community Services
d)
Advertisement on Cost Sharing with Town of Drayton
Valley

12.

Public Works
b)
School bus damages and road conditions ‐ S. Wheale

13.

General Matters.
b)
Do More Ag Foundation ‐ H. Swan

14.

Correspondence
e)
Town of Drayton Valley regarding purchasing United
Church
f)
Town of Drayton Valley regarding Recreation Funding

16.

Meeting Dates
d)
Human Trafficking November 18, 2020

CARRIED UNANIMOUSLY

Council Minutes 2020 10 20
Page 1 of 11

22

ADOPTION OF
MINUTES

Adoption of Minutes
0795/20‐10‐20

Moved by M. Gressler to approve the minutes of the October 6,
2020 Council meeting as presented.
CARRIED UNANIMOUSLY

BUSINESS
ARISING

Business Arising
Follow Up Action List
J. Whaley reviewed the status of the action items.
0796/20‐10‐20

Moved by H. Swan to receive the Follow Up Action List for
information.
CARRIED UNANIMOUSLY

URGENT
ITEMS

Urgent Items
None

CAO REPORT

CAO Report
Intermunicipal Collaboration Framework Update Report
J. Whaley presented the information received from Municipal Affairs regarding the
current ICF document with the Town of Drayton Valley.
0797/20‐10‐20

Moved by K. Westerlund to receive the ICF update report for
information.
CARRIED UNANIMOUSLY

PLANNING &
DEVELOPMENT

Planning and Development
Bylaw 1065‐20 Land Use Bylaw Textual Amendment “Dwelling, Semi‐Detached”
C. Dyck presented Bylaw 1065‐20 for first reading.
0798/20‐10‐20

Moved by S. Wheale to give first reading to Bylaw 1065‐20 and
schedule the public hearing for 10:00 a.m. November 17, 2020.

IN FAVOUR
A. Heinrich
S. Wheale
H. Swan
B. Guyon
K. Westerlund
Council Minutes 2020 10 20
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OPPOSED
M. Gressler
D. Wiltse
CARRIED
AGRICULTURAL
SERVICES

Agricultural Services
Mountain Pine Beetle Program
D. McCann presented information on a program to establish the Municipal Grant
program in support of mountain pine beetle efforts.
0799/20‐10‐20

Moved by K. Westerlund that Council approve the creation of a
Mountain Pine Beetle program contingent on approval of
provincial grant funding.
CARRIED UNANIMOUSLY

Bylaw 1060‐20 Kochia as a Prohibited Weed
D. McCann presented Bylaw 1060‐20 for third reading.
0800/20‐10‐20

Moved by A. Heinrich to give third reading to Bylaw 1060‐20
declaring Kochia as a prohibited weed.
CARRIED UNANIMOUSLY

COMMUNITY
SERVICES

Community Services
Drayton Valley Thunder Letter of Support
L. Chambers presented a request from the Drayton Valley Thunder Hockey Team for
their intent to bid to host the 2021 Alberta Junior Hockey League showcase.
0801/20‐10‐20

Moved by K. Westerlund to approve writing a letter of support to
the Drayton Valley Thunder Hockey Team for their intent to bid to
host the 2021 Hockey League showcase.
(D.Wiltse absent from the vote)
IN FAVOUR
K. Westerlund
M. Gressler
H. Swan
S. Wheale
B. Guyon
OPPOSED
A. Heinrich
CARRIED
Council Minutes 2020 10 20
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Cost of Cards with Mental Health Information
L. Chambers presented the costs to produce an information sheet with available
numbers for agricultural mental health support.
0802/20‐10‐20

Moved by H. Swan that Administration move forward with
creating the mental health cards, 500 for $300, with funds from
Council public relations budget.
CARRIED UNANIMOUSLY

Drayton Valley Aquatic Funding
L. Chambers presented a request from the Town of Drayton Valley to submit the
committed $5 million for the Aquatic Facility into a trust account.
0803/20‐10‐20

Moved by K. Westerlund to decline the request from the Town of
Drayton Valley to submit the committed $5 million for the aquatic
Facility, which the Town wants to deposit into a trust account, and
follow the standard procedure of paying as invoices are provided
as construction starts.

IN FAVOUR
A. Heinrich
H. Swan
B. Guyon
K. Westerlund
M. Gressler
D. Wiltse
OPPOSED
S. Wheale
CARRIED
Cost Sharing Advertising
J. Whaley provided the advertisement from July 14, 2015 and new template layout.
0804/20‐10‐20

Moved by K. Westerlund to direct Administration to approve 2
two page ads with just the facts and numbers for our
contributions to the community.

IN FAVOUR
A. Heinrich
H. Swan
B. Guyon
K. Westerlund
M. Gressler
D. Wiltse
OPPOSED
S. Wheale
CARRIED
Council Minutes 2020 10 20
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FINANCE

Finance
Bank Statement as of September 30, 2020
0805/20‐10‐20

Moved by K. Westerlund to receive the bank statement as of
September 30, 2020 for information.
CARRIED UNANIMOUSLY

Updated FIN‐4 Policy Restricted Surplus Accounts
C. Swap presented the amended FIN‐4 policy.
0806/20‐10‐02

Moved by A. Heinrich that we leave the percent that are shown
marked in yellow in the policy and approve FIN‐4 as presented.

IN FAVOUR
A. Heinrich
S. Wheale
H. Swan
B. Guyon
D. Wiltse
OPPOSED
K. Westerlund
M. Gressler
CARRIED
Reeve B. Guyon called for a break at 2:00 p.m. and the meeting resumed at 2:07 p.m.
PUBLIC WORKS

Public Works
RR 52 North of TWP 492 Slide ‐ Guardrail Installation Specifications
L. Fischer presented a review of the Alberta Transportation guidelines as they pertain to
the slide on Range Road 52 north of Twp 492.
0807/20‐10‐20

Moved by M. Gressler to receive the Update Report on RR 52
Guardrail for information.

IN FAVOUR
S. Wheale
H. Swan
B. Guyon
K. Westerlund
M. Gressler
D. Wiltse
OPPOSED
A. Heinrich
CARRIED
Council Minutes 2020 10 20
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School Bus Damages and Road Conditions
S. Wheale raised concerns with school buses getting damaged due to county road
conditions.
0808/20‐10‐20

Moved by K. Westerlund to receive the school damage concerns
for information.

IN FAVOUR
A. Heinrich
H. Swan
B. Guyon
K. Westerlund
M. Gressler
Opposed
S. Wheale
CARRIED
GENERAL
MATTERS

General Matters
Youth Entrepreneurship Training Initiative Program
S. McIntosh presented a request for a letter of support for Community Future Capital
Region for their YETI Program.
0809/20‐10‐20

Moved by K. Westerlund to approve the letter of support for the
Community Future Capital Region’s YETI Program.
CARRIED UNANIMOUSLY

Do More Ag
H. Swan presented information on applying to host an agriculture mental health and
crime prevention workshop for 2021.
0810/20‐10‐20

Moved by H. Swan to direct Administration and ASB work
together to host an agriculture mental health and crime
prevention workshop for 2021.
CARRIED UNANIMOUSLY

CORRESPONDENCE
ITEMS

Correspondence/Items for Information
Brazeau Foundation re: Shangri‐La Lodge Resident Safety and Parking Lot
0811/20‐10‐20

Moved by H. Swan to receive the letter from Brazeau Seniors
Foundation for information.
CARRIED UNANIMOUSLY
Council Minutes 2020 10 20
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Drayton Valley Health Services Foundation Annual Report
0812/20‐10‐20

Moved by H. Swan to receive the Drayton Valley Health Services
Foundation Annual Report for information.
CARRIED UNANIMOUSLY
Alberta Transportation re: Hwy 22 and Township Road 494
0813/20‐10‐20

Moved by H. Swan to receive the letter from Alberta
Transportation regarding Hwy 22 and Twp 494 for information.

IN FAVOUR
A. Heinrich
S. Wheale
H. Swan
B. Guyon
K. Westerlund
D. Wiltse
Opposed
M. Gressler
CARRIED
Lions Club of Drayton Valley re: Construction of Ball Diamond
0814/20‐10‐20

Moved by K. Westerlund to receive the letter from the Lion’s Club
for information.

IN FAVOUR
A. Heinrich
H. Swan
B. Guyon
K. Westerlund
D. Wiltse
M. Gressler
OPPOSED
S. Wheale
CARRIED
Town of Drayton Valley re: Purchase of United Church
0815/20‐10‐20

Moved by D. Wiltse that the Reeve and Administration attend the
Town of Drayton Valley meeting as requested on October 28,
2020.

Council Minutes 2020 10 20
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IN FAVOUR
H. Swan
B. Guyon
K. Westerlund
D. Wiltse
M. Gressler
OPPOSED
A. Heinrich
S. Wheale
CARRIED
Reeve B. Guyon called for a break at 3:17 p.m. and the meeting resumed at 3:30 p.m.
K. Westerlund joined the meeting at 3:32 p.m.
Town of Drayton Valley re: Recreation Funding
0816/20‐10‐20

Moved by Moved by H. Swan to direct Administration to write an
open letter to the Mayor and Council of the Town of Drayton
Valley that the County made a difficult decision regarding
recreation funding based on the numbers found during recreation
committee investigations, and that the County stands by their
decision.

IN FAVOUR
A. Heinrich
S. Wheale
H. Swan
B. Guyon
D. Wiltse
OPPOSED
K. Westerlund
M. Gressler
CARRIED

Council Minutes 2020 10 20
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COUNCILLOR
REPORTS

Councillor Reports September 2020
Reeve B. Guyon reported that he attended:
 Regular Council Meeting x 2
 Global Public Affairs
 Assessment Model Review Meeting
 Warburg Seed Cleaning Plant
 Oil and Gas Companies Meeting
 Noble Growth Facility Tour
 NSWA
 Eavor meeting and Global Affairs
 Warburg Seed Cleaning Special Economic Strategy Meeting
 Meeting with Municipal Affairs Minister
 Pembina Zone Meeting
Councillor S. Wheale reported that she attended:
 Regular Council Meeting x 2
 Service Companies Meeting
 Oil and Gas Companies Meeting
 Noble Facility Tour
 Road Tour
 Global Public Affairs Meeting
 Business Visitation Results Phase 1
 Meeting with Minister of Municipal Affairs
 Pembina Zone Meeting
Councillor A. Heinrich reported that he attended:
 Regular Council Meeting x 2
 Recreation Board Meeting
 Service Companies Meeting
 Oil and Gas Companies Meeting
 MPC x 2
 Road Tour
 ASB
 Global Public Affairs
 Meeting with Minister of Municipal Affairs
Councillor K. Westerlund reported that she attended:
 Regular Council Meeting x 2
 Service Company for Solutions for Assessment Model Review
 Oil and Gas Company Meeting with Council
 Noble Growth Corp Facility Tour
 Public Works/Council Road Tour
 Eagle Points Blue Rapids Planning Meeting
Council Minutes 2020 10 20
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Agricultural Service Board Meeting
Global Public Affairs Minister Discussion
Eagle Point Blue Rapids Meeting
Business Visitation Phase 1 Presentation
Pembina Area Synergy meeting
EOEP Partnership and Collaboration Course

Councillor H. Swan reported that she attended:
 Regular Council Meeting x 2
 Service Company Meeting
 Oil and Gas Company Meeting
 MPC Meeting x 2
 Noble Business Tour
 Council Road Tour
 ASB Meeting
 Global Briefing
 Business Visitation Phase 1 Results
 WCAS Meeting
 Pembina Zone Meeting
 Physician Recruitment Meeting
Councillor M. Gressler reported that he attended:
 Regular Council Meeting x 2
 Oil and Gas Meeting
 MPC Meeting x 2
 Noble Tour
 FCSS Strategy Meeting
 Council Road Tour
 Global Affairs meeting
 FCSS Breton
 Pembina Zone Meeting
Councillor D. Wiltse reported that she attended:
 Regular Council Meeting x 2
 Flag Ceremony Evergreen School
 Recreation Board Meeting
 Service Company Meeting Assessment Model Review
 Oil and Gas Company Meeting
 Library Board Meeting
 Council Road Tour
 Breton Library Board
 Global Public Affairs
 Business Visitation Phase 1
 Pembina Zone Meeting
Council Minutes 2020 10 20
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0817/20‐10‐20

Moved by M. Gressler to receive the Councillor Reports for
information.
CARRIED UNANIMOUSLY

MEETING
DATES

Meeting Dates
Selection of dates for Joint Council Gathering with Drayton Valley
0818/20‐10‐20

Moved by S. Wheale to table the selection of dates to the
November 17, 2020 meeting.
CARRIED UNANIMOUSLY
Murlen Jones Request for Meeting Regarding Washout

0819/20‐10‐20

Moved by S. Wheale to set a meeting with Murlen Jones
regarding the washout on October 27, 2020 at 10:00 a.m.
CARRIED UNANIMOUSLY

Human Trafficking November 18, 2020
H. Swan suggested that all of Council attend.
0820/20‐10‐20

Moved by H. Swan that those members of Council that can attend
on November 18, 2020 at 11:00 a.m. attend the Human
Trafficking session.
CARRIED UNANIMOUSLY
ADJOURNMENT
0821/20‐10‐20

Moved by K. Westerlund that the regular Council Meeting of
October 20, 2020 adjourn at 3:51 p.m.
CARRIED UNANIMOUSLY

_______________________
Reeve

________________________
Chief Administrative Officer
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BRAZEAU COUNTY
UPDATE REPORT TO COUNCIL

SUBJECT:

Alternative Workspace Update

DATE TO COUNCIL:

November 17th, 2020

PREPARED BY:

J. Whaley, CAO

UPDATE
INFORMATION:

At the September 1, 2020 meeting Council made the following motion
Regarding usage of the Alternative Workspace Policy.
0666/20‐09‐01 Moved by A. Heinrich to direct the CAO to provide monthly
updates on the status of individuals working from home.

The usage for September 26th ‐ October 23rd is as follows:
Weeks
September 26th – October 2nd
October 3rd – 9th
October 10th – 16th
October 17th – 23rd

Number of Uses
3
4
3
2

Average time on line per day
2.45 Hours
6.09 Hours
3.88 Hours
5.07 Hours

*in each week there have been 2 users from management who have used the system for overtime in relation to budget
preparation* (management employees do not get paid overtime)

Brazeau County – Report to Council – Alternative Workspace
Page 1 of 1
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BRAZEAU COUNTY
REQUEST FOR COUNCIL DECISION
SUBJECT:

Policies: PER‐1, PER‐4, PER‐5, PER‐16, PER‐17 & Employee Handbook

DATE TO COUNCIL:

November 17, 2020

SUBMITTED BY:

J. Whaley, CAO

RECOMMENDED ACTIONS:
That the current policy PER‐1 Personnel Policy and Procedures be removed in its entirety and PER‐1
Staffing, PER‐4 Operational Hours, PER‐5 Long Service, PER‐16 Employee Benefits, PER‐17 Employee
Compensation and the Employee Handbook be adopted.
TOPIC DEFINED
Brazeau County’s current PER‐1 Personnel Policy and Procedures was last updated in 2014. Since
then many legislative changes, court rulings, union negotiations, council motions and
organizational changes have taken place that have left this policy outdated, non‐compliant with
legislation and redundant. The CAO and senior management team have spent the last 19 months
in extensive review of the document and due to some legislated in‐consistencies found through
staffing difficulties at the direction of Council, Administration sought the advice of legal counsel
and legislative professionals recommends removing the all‐encompassing document PER‐1, and
replacing it with five separate policies.
This not only brings the County into compliance with current legislation it also allows for easier
future changes, as each policy now deals with a separate topic.
While all policies require the initial approval of Council, please be aware that all budgetary
requirements dealing with personnel are subject to Council’s review and approval annually.
Relevant Policy:
PER‐1 Personnel Policy and Procedures

Brazeau County ‐ Request for Council Decision – PER‐11
Page 1 of 2
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1.

ANALYSIS OF RECOMMENDED ACTION

Advantages



2.

Adoption of new policies will ensure
the County’s policy is up to date
with current legislation.
Separate polices allow for easier
administration and future updates.

Disadvantages


None identified.

IMPLICATIONS OF RECOMMENDATION
Operational:
None
Financial:
None
Attachments:
PER‐1 Personnel Policy and Procedures (Current)
PER‐1 Staffing
PER‐4 Operational Hours
PER‐5 Long Service
PER‐16 Employee Benefits
PER‐17 Employee Compensation
Employee Handbook

Brazeau County ‐ Request for Council Decision – PER‐11
Page 2 of 2
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Policy Name
Personnel Policy and Procedures

Policy Number
PER-l

Policy
Brazeau County strives to maintain the highest level of public confidence in al l aspects of the
organization . Underlying all that the County does and strives to do are its core va lues of
accountability, dedication, honesty, innovation, respect and teamwork. It is only t hrough t he
commitment and effort of our employees that excell ent quality of services an d achievement of
our core va lues can be maintained.
As the County's most va lu abl e and significant resource, our Employees are expected to
demonstrate the highest standard of ethical behavior, being above reproach, trustworthy and
ab le to withsta nd public scrut iny. This means we must adhere to the highest standards of
personal and professional competence, integrity, and imparti ality and must perform our duties
in a manner that recognizes a fu ndamental commitment to t he well-being of the com munity.
Acco untab ility- We deliver what we prom ise. We are accountab le for our own actions and
results . We are accountable for the effici ent an d effect ive use of pub lic fun ds.
Dedication - We wil lingly take on responsibility. We are committed to serving our comm unity.
We take initi ative and we take on our share of the work.
Hon esty - Each of us demonstrates pe rso nal integrity, truthfu lness an d honest y in how we do
our job. We inspire public confidence and trust in our government .
Innovation- We pursue innovation by bei ng creative, and showing initiative. We encourage
employees to exercise judgm ent in m eetin g custom er needs.
Res pect - We va lue an open, respectful an d in clusive workp lace. We value the cu lt ura l and
social diversity of our community. We make it possible for every resident to pa rt icipate in ou r
commun ity.
Teamwork- We act as a team. We demonst rat e high leve ls of trust and cooperat io n. We
collaborate across departm ents to achieve our goals. We work in part nership wit h our
comm unity.
This Policy ap plies to all employees of B/ .
£county. Whe re there is an express confli ct
between this Policy and a provision

,;~. ee lc1~e~tive Agree ment, t he Collective Agreem ent

7
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provision will govern for union members. Where there is an express conflict between this
Policy and a provision in an individual contract of employment with an employee, the provision
in the individual contract of employment will govern.

Chief Administrative Officer: _ _-+r--- r - - - - - - - - - - - - - - - - - - - - - - Approved by Council : -"1""1'-'-0"""2"-7=-24.!__ _--lf/' - - - - - - - - - - - - - - - - - - - - - - - Revision Dates: (Y/M/D) 14/0.9 /02, 16/03/ 1
~~~~=====-------------------------

Reviewed: -'1=-4'"'-"-'09=--=0=2---------------- - - - - - - - - - - - - - PER - 1 Personnel Policy and Procedures

37

Page 2 of 35

Table of Contents
2.0

Page No.
Recruitment and Hiring .................................................................................................................... 6

3.0

Orientation ....................................................................................................................................... 7

4.0

Probationary Period ......................................................................................................................... 7

5.0

Salary Administration .......................................................................................................................9

6.0

Performance Reviews ..................................................................................................................... 10

7.0

Drivers Abstracts ............................................................................................................................ 11

8.0

Discipline and Discharge ................................................................................................................. 11

9.0

Personnel Records .......................................................................................................................... 11

10.0

Hours of Work and Flex Time ....................................................................................................... .. 12

11.0

Additional Allowances/Benefits and Standby Remuneration ...................................................... 13

12.0

Overtime ......................................................................................................................................... 13

13.0

Sick Leave/Workers' Compensation and Long-term Disability ..................................................... 14

14.0

Benefits ...........................................................................................................................................17

15.0

General Holidays .............................................................................................................................20

16.0

Vacation .......................................................................................................................................... 20

17.0

Maternity, Parental and Adoption Leave ...................................................................................... 22

19.0

Leave for Special Circumstances .................................................................................................... 23

20.0

Bereavement Leave ........................................................................................................................ 24

21.0

Education Leave and Training and Development.. ........................................................................ 24

22.0

Court Attendance ........................................................................................................................... 28

23.0

Long Service Awards ....................................................................................................................... 28

24.0

Retirement/Farewell Gifts for Employees ..................................................................................... 29

25.0

Membership in Professional Associations ..................................................................................... 30

26.0

Outside Employment ...................................................................................................................... 30

27.0

Code of Conduct ............................................................................................................................. 31

28.0

Confidentiality ................................................................................................................................32

29.0

Discrimination ................................................................................................................................. 32

:::: :~::sec:d: ~.~.~.~: .~.~~. ~.~~~~.:: : : ·z~::.: : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : : :
1

~~;~f Adl~:::~,::;~:~~~~;

~

34

Approved byCoundl :~1~1u0~2~24~-'~~~~~~~~~~~~~~~~~~~~~~~~~~
Re~sionDates:(Y/M/0)~14~/~0£9/~0=2~,=16~/=0=3/~0=1~~~~~~~~~~~~~~~~~~~~~~~

Reviewed: -'1=-4:....=09::.L.,::;0=2~~~~~~~~~~~~~~~~~~~~~~~~~~~~~PER - 1 Personnel Policy and Proced ures
Page 3 38
of 35

General Definitions

In this Policy and Procedure:
1.1

"Acting Director" means the employee appointed to take responsibility in the
absence of the Director;

1.2

"Ann iversary date" means, for the purposes of vacation entitlement and
seniority, the date the employee commenced employment with the County or as
per the most current revised employment contract;

1.3

"CAO" means the Chief Administrative Officer of Brazeau County or his/her
designate;

1.4

"Collective Agreement" means an agreement entered into between the County
and a trade union with respect to County employees, as entered into from time
to time;

1.5

"Conflict of Interest" is a situation in which an employee has an interest in a
professional or personal matter which competes with the employee's obligations
to the County, and which may impair an employee's ability to perform his or her
duties objectively and impartially and may undermine public confidence in the
employee's ability to perform;

1.6

"Council" means the members of Brazeau County Council;

1. 7

"County" means Brazeau County;

1.8

'"'Director" means a person occupying the position of Director of Corporate
Services, Director of Community Services and Director of Public Works and
Infrastructure or their designates;

1.9

" Education Leave" means a leave, either paid or unpaid, from employment for
the purposes of obta ining further education;

1.10

"Employee" means an individual employed to do work who receives or is
entitled to wages;

1.11

FOIP means the Freedom of{i: ormation and Protection of Privacy Act, RSA 2000,
c.F-25

as it may bear

from time to time;

f-1/'1-------------------------

Chief Administrative Officer:_ _ T-"-_ _
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1.12

Flex days are regularly scheduled, earned days off work;

1.13

"HR" means a Human Resources Coordinator or his/her designate;

1.14

"Immediate family" includes the spouse (including same-sex or opposite-sex
adult interdependent partner), parent, child, sister, stepsister, brother,
stepbrother, sister-in-law, brother-in-law, daughter-in-law, son-in-law, father-inlaw, mother-in-law, grandchild and grandparent of the employee;

1.15

"Management employee" means the CAO, a Director, any individual who has
assigned subordinates to supervise, the Human Resources Coordinator or the
Safety Coordinator;

1.16

"Non-management employee" means an employee of the County, excluding
management employees;

1.17

"Offensive material" includes, but is not limited to, pornography and material
which is profane, obscene, vulgar, intimidating, hate-promoting, or in any w ay
contravenes applicable human rights legislation;

1.18

"Outside Employment" means a job, position or self-employment held by an
employee of the County which does not fall under the control or partial control
of the County;

1.19

"Permanent Employee" means any employee employed in a position designated
by the Employer as a permanent position;

1.20

"Pornography" means the explicit depiction or exhibition of sexual activity in
literature, films or photography that is intended to stimulate erotic, rather than
aesthetic or emotional feelings;

1.21

"Probationary period" means the period of time during which an employee's
suitability and goodness of fit for a particular position and w ith the organization
is determined and assessed;

1.22

"Protected Information" means personal, confidential or sensitive information
and includes all information that is not to be disclosed under FOIP;

1.23

"Reeve" means the Chief Electe Officer of Brazeau County;

1.24

"Safety
the safety program

Coordinator;~,~- an employee designated to develop and maintain

7;

eau County;
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2.0

1.25

"Seasonal Employee" means any employee employed in a position for a period
of more than five (5} continuous months but less than twelve (12} continuous
months in a year;

1.26

"Sick leave" means accrued paid time used when the employee is off work ill or
for medicat dental or optical appointments;

1.27

"Temporary Employee" means any employee employed in a position for a period
of five (5} continuous months or less.

1.28

"User" means all persons authorized by the County to access the Internet
through County accounts or service providers;

Recruitment and Hiring
2.1

The County may use both internal and external postings for the recruitment of
new employees.

2.2

Advertisements may include the following information:
2.2.1 Position title
2.2.2 Job requirements
2.2.3 Salary information
2.2.4 Closing date for applications
2.2.5 Name, phone number and County address for contact person

2.3

For any position in the County, the receipt of a satisfactory Driver' s Abstract shall
be a condition of employment an d listed in t he advertisement for the position .
The Driver's Abstract shall be provided by the employee at the date of hire.

2.4

The County will hire new employees ba sed upon their qualification s, experience
and fit into the organization.

2.5

The County may hire immediate family members of County employees or Council
members subject to the following conditions:
2.5.1

2.5.2
2.5.3

Immediate family members shall not be employed within the same
department in the County nor can an employee be transferred to another
department where an immediate family member is employed;
An employee may not supervi se, irectly or indirectly, an immediate
family member;
employee and the immediate family
The relationship betwee
member does not nega · elv. ffect the County, its employees or Council;
and

;{t /
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2.5.4

2.6

The County may offer a moving allowance to an employee who relocates to the
County to accept a position to a maximum of $7,500.00. The moving allowance,
if offered to the employee sha ll be by signed agreement at the time of hire or at
the discretion of the CAO given budget allotment.

2.7

An emp loyee may claim the moving allowance by:
2.7.1
2.7.2
2.7.3

2.8

3.0

4.0

Immediate family members must follow the same hiring process as any
other individual being considered for employment with the County.

Completing an expense claim form;
Attaching invoices for the claimed expenses; and
Obtaining the written approval of the CAO.

If the employee resigns from his or her position with the County prior to the
completion of the employee's first 2 years of service, the employee must
reimburse the County for the movin g allowance paid by the County, based on
the agreement signed, no later than the last day of the employee's employment
with the County.

Orientation

3.1

Upon commencement of employment, all employees shall receive an orientation
session appropriate to their position.

3.2

The Human Resources Coordinator shall provide the orientation which shall
include a safety orientation provided by the Safety Coordinator or Designate.

3.3

The Human Resources Coordinator and the Safety Coordinator shall determine
the content and length of the orientation session.

3.4

For positions covered by the Collective Agreement, the employee may meet with
a representative from the Union to be given an explanation of the Union
services.

Probationary Period

4.1

Non-union employees are subject ~o ar
~
/
from the date of hire.

4.2

The Supervisor should

tionary period of three (3) months

co7.Jr'

yP'e rtormance review of an employee prior to
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the end of the probationary period.
4.3

If the employee's performance during the probationary period is not
satisfactory, the Supervisor should implement a performance management plan
for the employee. The term of the performance management plan should be no
less than one month. At the end of the term of the performance management
plan, the Supervisor should conduct a performance review of the employee's
performance. If the employee's performance is still not satisfact ory, his or her
employment may be terminated .

4.4

Council sha ll determine the length ofthe probationary period for the CAO.

4.5

The CAO shall determine the len gth of the probationary period for Directors.
However, the probationary period for Directors shall be for no less than six (6)
months and no more than one (1) year from the date of hire. Notwithstanding
the foregoing, the CAO sha ll have the discretion to waive the probationary
period entirely or require a probationary period of less than six (6) months for
Directors.

4.6

Upon satisfactory completion of an emp loyee's probationary period, the Director
may recommend to the CAO an adjustment to the employee's placement on the
salary grid of more than one step or a change of grid level. The CAO retains the
discretion to approve or deny the adjustment.

4.7

An employee who is transferred or promoted to another position shal l be subject
to a trial period of sixty (60) working days.

4.8

4.7.1

Should the employee prove unsatisfactory he or she may be returned to
his or her former position.

4.7.2

Employees promoted or transferred sha ll be paid at the sa lary grid rate
applicable to the new position from commencement of employment in
that position.

An employee filling a position vacated due to a transfer or promotion shall
remain as a temporary employee in that position until the promoted or
transferred employee has successfully completed his or her trial period.

Chi~ Admini~~UveOfficer:. ~~~~~~~~~~~~~~~~~~~~~~~~~~~
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5.0

Salary Administration

5.1

The County is committed to a compensation system that ensures that all
employees receive fair and equitable remuneration, having regard to the
marketplace and to each employee's duties, education, experience and job
performance.

5.2

The County has adopted a grid based system for its salary compensation scheme.

5.3

County Council may amend the salaries contained in the grid from time to time,
based upon recommendations from its CAO.

5.4

Council may approve, on an annual basis, effective January 1
{inflationary) increase to the sa lary grid.

5.5

The CAO is respon sible for the administration of the salary grid and for
recommending amendments to Council.

5.6

When there are significant changes to a position, including changes to job
functions or responsibilities of a position, Human Resources and the Director of
that area shall re-evaluate the placement of the position on the salary grid.

5.7

A recommendation may be made to the CAO regarding the placement of that
position on the salary grid based upon a compensation analysis report provided
by Human Resources.

5.8

The CAO shall make the final determination regarding the location of the reevaluated position on the sa lary grid.

5
\

a cost of living

Application of the Salary Grid
5.9

When an employee starts employment with the County, the Director, in
conjunction with the Human Resources Coordinator, shall determine the
employee's starting location in the grid based on level of education and
experience.

5.10

Movement of an employee along the salary grid shall be determined by his or
her performance review.

5.11

Movement along the salary grid shall be effecti eon the anniversary date of the
employee' s employment o#
r the;
,.,;clqte
promotion consistent with the
employment agreement.
.

£.

Ch;ef Adm;n;suat;ve Offimo
/
Approved by Council: 11/02/24
7
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n
/

/
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6.0

5.12

The CAO shall approve any movement on the sa lary grid beyond two increments
arising from a single performance appraisal.

5.13

No movement along the salary grid shall occur during an employee's
probationary period.

5.14

The CAO must approve grid movements for Directors.

5.15

Council must approve pay increases for the CAO or the increases must be as set
out in the CAO's emp loyment contract.

Performance Reviews

6.1

All employees sha ll have at least one performance review per year, even if the
emp loyee has reached the top of their salary grid.

6.2

Performance reviews will
Supervisor.

6.3

To the extent practicable, performance reviews shall be completed on or about
the employee's anniversary date but sha ll be completed no later than 4 weeks
after the employee's anniversary date.

6.4

The CAO shall conduct the performance review for Directors. Directors sha ll
conduct the performance reviews for their immediate staff. Directors and
Managers must comp lete a self-eva lu ation prior to their performance review.

6.5

Should the Supervisor and the employee disagree on any aspect of the
performance review, the employee sha ll give a written response to the
Supervisor within five (5) working days after the performance review interview,
with copies to the Director or CAO and Human Resources. In the case of
emp loyees supervised directly by the CAO, a copy of the performance review
sha ll be sent to the Reeve.

be performed

with

6.5.1

The CAO sha ll meet
Supervisor/Director.

6.5.2

The CAO sha ll issue a decision regarding the performance review. The
CAO's decision shall be final and binding.

6.5.3

For employees
the meetings and render/

supervise~&tl _,

the

by the emp loyee's immediate

employee

and

his

or

her

y the CAO, the Reeve shall conduct

~~n in accordance with paragraph 6.5.2.
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7.0

Drivers Abstracts

7.1

8.0

Employees shall sign a consent form upon hiring to allow Brazeau County to
request driver's abstracts on an annual basis at the cost of the County.

Discipline and Discharge

8.1

Brazeau County reserves the right to discipline and discharge employees for 'just
cause'.
8.1.1 Disciplinary action may include a verbal warning documented, written
warning, suspension or discharge from employment.
8.1.2

9.0

The CAO or designate must approve suspensions or terminations of all
employees.

8.2

Where an employee is terminated for 'just cause', no notice of termination or
pay in lieu of notice shall be provided by the County. An employee terminated
for 'just cause' will be provided with the reasons for discharge in writing by the
County.

8.3

The County may terminate the employment of an employee at any time without
cause.
8.3.1

Non-unionized employees whose employment is terminated without just
cause are entitled to receive the minimum notice, or pay in lieu of notice,
set out in the Employment Standards Code (Alberta), as amended from
time to time.

8.3.2

The emp loyment of unionized employees may be terminated without just
cause in accordance with the terms of the collective agreement in effect
or as required by law.

Personnel Records

9.1

An employee has the right to review his or her personnel file pursuant to
applicable provincial privacy legislation.

9.2

An employee reviewing his or her personnel file must do so in the presence of
Human Resources or designate.

PER- 1 Personnel Policy and Procedures
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9.4

9.5
10.0

Any writt en documents pertaining to disciplin ary action sha ll be removed from
the emp loyee's file upon the employee's request provided that:
9.4.1

One (1) year ha s elap sed since the occurrence resulting in discipline;

9.4.2

Two (2) years has elapsed from the occurrence resu lting in discipline
when the occurrence is a safety infraction or safety related.

Al l personnel files and payroll files are the property of the County.

Hours of Work and Flex Time
10.1

Th e hours of work for non-union employees shall normally be from 8:00 am to
5:00 pm w ith a one (1) hour break for lun ch, unl ess otherwise agreed to by the
employee and his or her Director in a written contract of emp loyment.

10.2

The CAO and Directors may approve a compressed or modified work week for
emp loyees w ithin their department.

10.3

An emp loyee's regular 8 hour work day includes one ~ hour of fl ex time, which
permits the employee to take one (1) regularly schedu led day off eve ry three
weeks.
10.3.1 Employees shal l use their best efforts to schedule medical and other
perso nal appointments during non-work hours.
10.3.2 The Cou nty may require th e employee to not take a regularly sched ul e
day of flex t im e if required to keep services at an operational level. If so,
the direct su pervisor may reschedule an emp loyee's scheduled flex day
to an alte rn ate date, in consultation with the employee.
10.3.3 Emp loyees must take flex days when they have accrued the required
number of hours to do so, unless prevented from doin g to by operational
needs.
10.3.4 Flex days may on ly be ca rri ed forward and accumu lat ed w ith the
app rova l of th e employee's Director.

ore than four f lex days.
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10.3.6 Accumulated flex days may only be used in succession upon prior
approval from the employee's Director.
10.3.7 An employee may take accrued flex time in less than 1 fu ll day
increments upon approval from the emp loyee's Director.
11.0

Additional Allowances/Benefits and Standby Remuneration
11.1

An employee working in an acting capacity for 5 or more consecutive working
days shall be paid a rate of pay, not less than the employee's current pay, to be
determined by the CAO or Director taking into consideration:
11.1.1
11.1.2
11.1.3
11.1.4

the sa lary ofthe position being cove red,
the employee's usual sa lary,
the length oftime the employee is in an acting capacity, and
the employee's qualifications and experience.

An increased rate of pay shall be retroactive to the first day worked in the acting
capacity.
11.2

Employees who are on call standby shall receive the following remuneration for
the time they are on call standby:
11.2.1 Per day
11.2.2 Weekend day
11.2.3 Gen eral holiday

11.3

12.0

$30.00
$50.00
$70.00

After completion of their probationary period, permanent employees are
entitled to up to three hundred {$300) annually for safet y apparel including CSA
approved safety boots. The employee sha ll be reimbursed fo r th eir safety
apparel allowance upon employee providing the County with a receipt.

Overtime

Non-Management Employees
12.1 Non-management employees require approval in advance by their Supervisor for
all overtime worked by them.
12.2

Non-management employees who work overtime shall be entitled to time off in
lieu at a rate of one {1) hour for each hour 9f overtime hour worked.

12.3

The County and the
overtime will be taken; ho~

emplo~~l

mutually agree when time off in li eu of
anked overtime must be taken within three
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(3) months ofthe end of the pay period in which it was worked unless otherwise
approved by the CAO {or designate).
12.4

Any overtime accumulated during the calendar year and not taken prior to the
last pay-period of the current year sha ll be paid out at the applicable overtime
rate.

Management Employees
12.5 Management employees are not entitled to overtime.

13.0

12.6

Management employees shall record the overtime they work.

12.7

The CAO may, in his sole discretion, grant management employees additional
vacation time in recognition of their overtime.

Sick Leave/Workers' Compensation and Long-term Disability

Accrual of Sick Leave
13.1 Full time and seasonal employees sha ll accrue sick leave at a rate of one and one
half {1.5} days per month.

13.2

Temporary employees shal l not accrue si ck leave, unless otherwise provided for
in the Collective Agreement or in the emp loyee's emp loym ent contract.

13.3

Full time employees may accrue a maximum of 125 days of sick leave credit.

13.4

Seasonal employees accrue sick leave credit at the rate of one and one half (1.5}
days per month, but lose accrued sick leave credit at the time of lay off. If they
return to work with Brazeau County, they accrue sick leave credit again with no
carry over of any previously accrued sick leave credit.

13.5

Employees may use sick leave for illness or for personal or family medical
appointments; however, the emp loyee sha ll use every effort to arrange
appointments for minimal disruption of the workday.

13.6

No employee is entitled to be paid for sick leave used unless the employee has
accrued sick leave.

13.7

An employee sha ll continue to accumulate vacation time while on paid sick
leave.

PER -1 Personnel Policy and Procedures
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Use of Sick Leave
13.8

Employees must notify their Supervisor of an absence from work related to
sickness as soon as possible. Failure to do so may result in disciplinary action
against the employee.

13.9

For any absence due to illness, the County may require proof of illness in the
form of a written medical certificate wh ich must state the general nature of the
illness and the estimated or actual date the emp loyee is able to return to work.

13.10 An employee absent from work for more than th ree (3) days may be required to
provide a medical certificate wh ich must state the general nature of the illness
and the estimated or actual date the employee is able to return to work.
13.11 Where there is reasonable cause for doing so, the County may require an
employee to be examined by a physician chosen by the County. The cost of such
examination shall be borne entirely by the County. The County shall use the
medical report obtained resulting from the examination only for purposes
relating the employee's employment or return to work.
13.12 The County may, at its discretion, contract an outside agency to admin ister the
sick leave policy for illnesses extending more than 7 working days.
13.13 In the event of an emergency or whe n th e employee requests sick leave due to
an illness in the fami ly, the County may require a medical certificate to show that
the employee's presence is necessa ry.
13.13.1

Upon approva l by the employee's Supervisor, the employee may
use sick leave credits for the sickness of fami ly members, up to a
maximum of six (6) days per year.

13.13.2

No employee may take more than 3 consecutive days for an
illn ess in the family without the approval of his or her Supervisor.

13.13.3

An employee's absence due to family sickness exceeding three (3)
days may require a medical certificate.

Workers' Compensation and Occupational Health and Safety
13.14 The County is required by law to comply w ith th e rules and regu lations of the
Alberta Workers' Compensation Act and the Occupational Health and Safety.
13.15 When an employee sustains an injury· , e c rse of the emp loyee's duties with
the County, the emp loyee must r
-he ncident and any injury sustained to
the employee's Director imm e
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13.15.1

The employee and the Safety Coordinator must complete the
required Workers' Compensation Accident Report forms within
seventy-two (72) hours of the accident.

13.15.2

Employees receiving Workers' Compensation benefits must apply for
lon g-term disability in accordance with the requirements of that plan,
when they are eligible to do so.

13.15.3

When an employee is receiving Workers' Compensation benefits, the
County will pay the following until the employee becomes eligible to
receive long-term disability benefits:
13.15.3.1

100% coverage under the benefit plan (long-term
disability, dependent life insurance, life insurance,
accidenta l death and dismemberment, health and dental
and the employee assistant program);

13.15.3.2

the employer portion of the pension contributions,
provided the emp loyee continues contributing the
emp loyee portion.

13.16 Employees receiving Workers' Compensation benefits sha ll earn sick credits at
the rate in effect at the commencement of coverage until the employee
becomes eligible to receive long-term disability benefits.
13.17 Employees receiving Workers' Compensation benefits shal l accumulate vacation
until the employee becomes eligible to receive long-term disability.
Long Term Disability
13.18 Upon an employee commencing long-term disability, the employee premiums
for Life Insurance, Dependent Life Insurance, and Accidental Death and
Dismemberment will be waived as per the terms outlined in the Employee
Benefit booklet. Employees receiving long-term disability benefits may continue
to receive the remainder of their benefit coverage provided they pay 100% of
the cost of the benefit premiums.
Return to work
13.19 Upon recovery, the injured employee sha ll return to work in their position under
the normal salary and benefit plan coverage, subject to the terms of a gradual
return to work schedule, as it may be amend ~The employee must provide a
medical document (Ability to \Jij9
br
that provides any restrictions or
dual return to work schedule.
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Payout of Sick Leave
13.20 Permanent employees w ho have accumulated sick leave during their period of
employment with the County are entitled to be paid out a portion of their
accumulated sick leave in accordance w ith the follo wi ng:

Retirement

Length of Service

Percentage Payout of Remaining
Accumulated sick leave

After age 55

Less than 20 years

25 %

After age 55
After age 55

Between 20 t o 24 years
More than 25 yea rs

30%
50%

13.21 All pay outs of sick leave shall be based on the emp loyee's regular hourly rate of
pay at the tim e of t he employee's retirem ent.
14.0

Benefits

14.1

All eligible employees must participate in the benefit plan as establ ished by
Council, as amended from ti me to tim e.

14.2

Eligibility is determined by t he established plan, inclu ding waiting periods
dictated by the terms of the plan. Waiting periods may be wa ived at the
discretion of the hiring supervisor and in acco rdance to th e t erms of the plan.

14.3

Th e County reserves t he right t o change benefi t provid ers at any time and to
change the t ype and level of benefits provid ed at any time.

14.4

All emp loyees shall be provided with details of the benefit plan currently in
effect as part of their orientation or upon their requ est .

14.5

Employees shall pay their share of the cost of benefit premiums for those
benefits not paid 100% by the County. Such employee premiums shall be
automatically deducted fro m the employee's pay an d remitted to the benef its
provider on the employee's behalf.

14.6

Employees on approved leave (maternity, non-healt h related , ed ucation, leave
w ithout pay) may continue to receive benefit cover e as dictated by th e t erms

#/.

of the plan provided the empl~~;;§~lO , of the cost of the benefit
premiums during the approved
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14.7

14.8

All permanent, seasonal and tempora ry employees along with fire personnel
may participate in the employee social club . Contributions are $3.00 per month
matched equally by the County. Non-social club members, temporary and
seasonal employees on payroll may choose to attend specific function s and shall
be charged accordingly to cove r their proportionate cost of the function
Employee benefits are as follows:
14.8.1 Employee Basic Life Insurance - prem ium paid one hundred percent
(100%) by employer.
14.8.1.1

Two hundred fifty percent (250%) of annual earnings to a
maximum of two hundred fifty thousand dollars
($ 250,000) reducing by fifty percent (50%) at age sixty-five
(65).

14.8.2 Dependent Life Insurance- premium paid one hundred percent (100%)
by employer.
14.8.2.1
14.8.2.2

Spouse- Twenty thou sand dollars ($20,000) coverage.
Dependent Child - Ten thousand dollars ($10,000)
coverage

14.8.3 Optional Life Insurance- premium paid one hundred percent (100%) by
employee.
14.8.3.1

Employee and spouse - Increments of ten thou sand
dollars ($10,000) to a max of f ive hundred thou sand
dollars ($500,000). * Subject to medical evidence
insurability

14.8.4 Employee Accidental Death, dismemberment and specific loss premium paid one hundred percent (100%) by employer.
14.8.4.1

An amount equ al to the basic life in surance.

14.8.5 Long term disability income benefits - premium paid one hundred
percent (100%) by employer.
14.8.5.1
14.8.5.2

Waiting period- On e hundred t wenty-four (124) days.
Amount- Seventy percent (70%) of the first five thousand
seven hundred fifteen dellars ($5,715) of employee's
monthly earni~l) .g, lus
percent (50%) of the remainder
to a maximu
e fit of ten thousand dollars ($10,000).
Any
f TD in surance over five thousand eight

tttv
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hundred dollars ($S,800) is subject to approval of evidence
of insurability.

14.8.6 Dental care- premium paid one hundred percent (100%) by emp loyer.
Reimbursement level:
14.8.6.1
Basic Coverage- one hundred percent (100%)
14.8.6.2
Major Coverage - fifty percent (SO%)
14.8.6.3
Orthodontic Coverage - fifty percent (SO%)
14.8.6.4
Accidental Dental Injure Coverage - one hundred percent

(100%)
14.8.6.S
14.8.6.6
14.8.6.7

Plan Maximums:
Three thousand five hundred dollars ($3,SOO) per calendar
yea r combined for Basic and Major Coverage.
Three thousand five hundred dollars ($3,SOO) per lifetim e
for Level V

14.8.7 Extended health care - premium paid one hundred percent (100%) by
employer.

14.8.7.1
14.8.7.2

14.8.7.3

Reimbursement Level- one hundred percent (100%)
Refer to current benefit booklet for detailed information
on Basic Expense Maximums and Paramedical Expense
Maximum s.
Overall Healthcare M aximum- unlimited.

14.8.8 Vision Care - premium paid one hundred percent (100%) by emp loyer.
14.8.8.1

One eye exam
(2) years for
contact lenses
defined by the

and Five Hundred ($SOO) dollars every two
prescript ion eyeglasses and frames, or,
or la ser eye surgery for each dependent, as
provid er.

14.8.9 Health Spending Account- the Health Solutions Plus program is an
innovative approach to healthcare spending accounts that uses a Visa
payment card for claims.

14.8.10

Health and Wellness Program - rei mbursement up to $300 per
ca lendar year upon the subm ission of an expense claim with supporting
receipt:

14.8.10.1
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15.0

General Holidays

15.1

No employee is entitled to general holid ay pay unless he or she has bee n
emp loyed by the County for thirty {30} work days or more in the t w elve {12)
month s preceding the general holiday unless defined within the employment
co ntract.

15.2

The general holidays observed by t he County are:

15.2.1
15.2.2
15.2.3
15.2.4
15.2.5
15.2.6
15.2.7
15.2.8
15.2.9
15.2.10
15.2.11
15.2.12
16.0

New Year's Day
Family Day
Good Frid ay
Easter Monday
Victoria Day
Canada Day
Civic Holiday (August)
Labour Day
Thanksgiving Day
Remembra nce Day
Christmas Day
Boxing Day

Vacation

16.1

Permanent employees accrue vacation w ith pay from th eir ann iversa ry date as
fo llows:

16.1.1 Durin g the f irst (15 t) and subsequent years of service, an emp loyee shall
earn vacation cre dits at a rate of three {3} weeks per twelve {12} month s.
16.1.2 Upon comp letion of the seventh (ih) and subsequ ent years of service, an
emp loyee shall earn vacation credits at a rate of four {4} weeks per
t we lve {12} months.

16.1.3 Upon comp letion of the eleventh {11th) and subsequent years of se rvi ce,
and employee shall earn vacation credits at a rate of five {5} weeks per
twelve {12} months.

16.1.4 Upon completion of the nin et ee nth' {19th) and subsequ ent years of

service, an

employe~hss~/'; va{at ion credits at a rate of six (6) weeks

pe r twelve (12) m:n~

I
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16.2

Seasonal employees can choose to accrue vacation or have it paid out on each
pay period.

16.3

Temporary employees are paid out for their earned vacation pay at each pay
period.

16.4

Vacation days may be taken as accumulated with the prior approval of the
emp loyee's Supervisor. Vacation days must be accrued before they are used.

16.5

An employee may carry forward one (1) week (5 working days) of accrued
vacation for one year at the discretion of the CAO.

16.6

Employees should, when possible, submit their vacation requests by March 1 for
the next 12 month period.

16.7

Employees who do not submit vacation request forms may be given 2 weeks'
notice to submit a vacation request form or their vacation time will be scheduled
for them.

16.8

Vacation approval shall be determined on a first come first serve basis by the
Supervisor/Director. In the event of conflict or operational requirements,
Supervisors/Directors shall give consideration to position and seniority.

16.9

Permanent full time employees who did not miss work due to sickness, disability
or non-occupational accidents during the preceding calendar year shall be
entitled to additional vacation days with pay (pro-rated), which shall be in
addition to the employee's annual vacation for that year, as follows:
16.9.1
16.9.2
16.9.3

Absent 2 days or less
Absent more than 2 days but 3 days or less
Absent more than 3 days but 4 days or less

3 days
2 days
1 day

16.10 For management employees, the CAO may grant up to one (1) week 'time off in
lieu of extraordinary overtime' by the CAO. This time will be added to the
employees' annual vacation accrual for that year, or may be paid out w ith the
CAO's approval.
16.11 Employees w ho are eligible for retirement may schedule their accrued holidays
up to and including their actual date of retirerpent. All employees shall provide a
minimum of six (6) months' written no~ice of retirement prior to their last day of
wo rk.

4

/:1/
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17.0

Maternity, Parental and Adoption Leave
17.1

Employees with at least one year of service are entitled to maternity, parental
and adoption leave in accordance with the provisions of Alberta's Employment
Standards Code, R.S.A. 2000, c.E-9, as amended from time to time.

17.2

Maternity, parental and adoption leave are unpaid leaves of absence, except for
the health related part of a maternity leave where the employee may use
accrued sick time, if the employee has any.
17.2.1 The health related part of a maternity leave is determined by a physician.
17.2.2 In the absence of a physician's note, the general health related part shall
be 6 weeks.

18.0

17.3

An employee does not accrue vacation or sick time while on maternity, parental
or adoption leave. An employee starts to accrue vacation and sick time when
the employee returns to work from maternity, parental or adoption leave.

17.4

If an employee wishes to continue group benefits while on maternity, parental,
or adoption leave, the employee must pay 100% of the benefit premiums for
such group benefits.

Compassionate Care Leave
18.1

Employees with at least one year of service are entitled to compassionate care
leave in accordance with the provisions of Alberta's Employment Standards
Code, Part 2, Division 7.2.

18.2

Employees must give two weeks' notice of the start date of the leave. However,
depending on the circumstances, less than two weeks may be accepted. A
medical certificate must be provided before the employee takes the leave,
unless an emergency situation occurs.

18.3

An employee must provide two weeks' notice of the date the employee will
return to work. Brazeau County and the employee may agree in writing to a
return to work date with less than two weeks' notice.

18.4

Under the Code, an employee who is the primary caregiver is entitled to
compassionate care leave to ·
e or support to a seriously ill family member
who is at risk of death wit ·
eeks.

ChiefAdmin~trativeO~ce~~~~~~~~~~~~~~~~~~~~~~~~~~~
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19.0

18.5

The maximum amount of compassionate care leave which may be taken is eight
weeks. The eight weeks of leave must fit into the 26-week window as
established by the medical certificate. A leave may be taken in two different
periods. The second period of leave must be taken before the 26-week window
expires. A compassionate care leave must be at least one week long.

18.6

If the employee has taken compassionate care leave within the 26-week
window, and the family member requires the care of the employee, the
employee may take another compassionate care leave within the next 26-week
window. The employee is required to fulfill the notice requirements again and
would need a new physician's certificate.

Leave for Special Circumstances
19.1

Special circumstances include situations that are unusual in nature and are not
covered by any other type of leave of absence.

19.2

Upon application by the employee, an employee's Director may grant three (3)
days of leave with or without pay for special circumstances at his or her
discretion. If the employee reports to the CAO, the CAO may grant leaves with
pay of longer than one (1) day at his or her discretion.

19.3

Upon application by the employee, the CAO may grant a leave for special
circumstances with or without pay for 4 or more days in his/her sole discretion.

19.4

If the leave for special circumstances is without pay:
19.4.1 the employee does not accrue sick time, vacation time or flex time;
19.4.2 the leave period is not considered pensionable service; and
19.4.3 if the employee wishes to continue benefits for the leave, he or she shall
pay 100% of all benefit premiums directly to Brazeau County, who will
remit the premium to the benefits provider on behalf of the employee.

19.5

If the leave for special circumstances is with pay:
19.5.1 the employee does accrue sick time, vacation time or flex time;
19.5.2 the leave period is considered pensionable service; and
19.5.3 Brazeau County shall pay benefit premiums in accordance with this
policy.
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20.0

21.0

Bereavement Leave

20.1

In the event of a death of an employee's immediate family member, the
employee's Supervisor/Director or the CAO may approve up to four (4) days
bereavement leave with pay.

20.2

The CAO may, in his discretion, grant up to two (2) additional days travel time
with pay.

20.3

In the event of the death of a relative who is not immediate family, the
employee's Supervisor/Director may approve up to 1 day bereavement leave
with pay to attend a funeral service.

20.4

An employee will not be paid for bereavement leave if it falls on a vacation day,
general holiday, flex day or other scheduled day off work.

20.5

In the event of the death of a non-relative, the employee's Supervisor/Director
may approve up to 1 day bereavement leave with pay to attend a funeral
service.

Education Leave and Training and Development

Education Leave

21.1

If an employee wishes to take an education leave, he or she must submit a
request in writing to the CAO at least three {3) months prior to the start date of
the requested leave.

21.2

If the CAO wishes to take education leave, he must submit his application to
Council at least three (3) months prior to the start date of the requested leave.

21.3

The CAO, or Council, may approve the request with or without conditions, or
deny the request. Preference will be given to requests for courses which will be
of the greatest benefit to the County.

21.4

Education leave may be:

21.4.1

21.4.2

Compensated:
Where the CAO approves full or partial wage
compensation depending upon the
nefit to the County and the
actual time commitment fo
e ucational course.
Uncompensated: Wh
t
CAO agrees to allow the employee to
take unpaid leave t
ete a course while maintaining a position
for the emplo'l .
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21.5

The CAO may not approve an education leave for periods of longer than one (1)
calendar year.

21.6

If the desired educational program consists of a series of short duration courses,
the CAO, or Council in the case of the CAO, may grant sufficient leave over
consecutive years for the completion of the program, as long as the total time
required does not exceed one {1) calendar year.

21.7

The County may, in its sole discretion, agree to pay for, or reimburse the
employee for, a portion of the fees associated with the employee's enrolment in
an educational program.

21.8

The CAO, or Council in the case of the CAO, may approve an alternate work week
to accommodate part time studies or course work, taking into consideration the
employee's position, work load and the time of year of the course.

Training and Development
21.9

The County supports employee training and development as an opportunity for
improving work performance, providing enrichment, preparing individuals to
meet future organizational needs, and ensuring management continuity.

21.10 The County shall ensure that cross training for required functions is carried out.
Cross-trained employees assume the duties of the position for which they have
training during times other employees are away from the office.
County Directed Training
21.11 If the County requests an employee undertake training, provided the employee
completes the training and provides proof of successful completion to the
County, the County shall either pay or reimburse the employee for:
21.11.1
21.11.2
21.11.3
21.11.4
21.11.5

Registration or tuition
Course materials
Work time
Lodging, meals, etc. as per policy
Fees and disbursements

21.12 The County may, in its sole discretion, reim
se an employee who requests
or time off for training upon proof of
approval for reimbursement for co
successful completion, provide
ning and development is related to the
employee's work or futur
ment within the County. The County's
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reimbursement shall be limited to registration or tuition fees and course
materials, or a portion thereof.
Employee requested training
21.13 If an employee wishes to take additional training or courses, he shall make a
request to his supervisor or Director.

21.14 Requests shall include the proposed course particulars, duration of the leave,
and course cost estimates including hotel accommodations, meals, travel and
wages.
Employee Commitment

21.15 When the County approves compensated education leave or training for an
employee (whether County directed or employee requested), the employee shall
sign a written contract with the County which provides that the employee is
required to work for two years (the "commitment period) for the County
following the completion of the training.
21.16 The commitment period shall commence after the employee returns to full
employment.
Failure to Comply

21.17 If the employee fails to work for the County for the full two year period following
the educational leave or training, including termination from the County for any
reason, the employee must repay the County for the expenses and tuition
incurred by the County. The employee shall be required to reimburse the
County on a pro rata basis based upon the portion of the two year period which
the employee did not work, on the basis of the following formula:
County's Cost including
course cost, subsidization
amount advanced

e.g. $4,000

# Months not worked of 24
months
24 Months
2 months not worked (eg
employee completed 22
months of 24 month period

= Reimbursement amount

=$333.33

2/24
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21.18 The contract shall also provide that if an employee withdraws from or fails to
achieve the objective contemplated at the time leave was granted, the employee
shall be required to reimburse the County for all assistance granted.
21.19 Employees who do not complete their course, due to unforeseen reasons, may
make application to the CAO for special consideration whereby some of the
employee requirements may be waived.
21.20 Seminars, workshops, conferences and conventions are exempt from this policy.
21.21 County general journeyman training shall require a signed agreement between
the County and employee. The agreement shall include the following provisions:
21.21.1

The County shall compensate the employee at his or her regular rate
of pay. All salary or wages earned by the employee from other
sources shall be paid to the County.

21.21.2

The Employee will be required to complete two years with the County
or reimburse expenses and salary on a prorated basis in accordance
with the agreement.

21.21.3

The County shall pay for all course materials and registration fees.

21.21.4

The employee shall pay for lodging, travel, meals, and other
expenses.

21.21.5

The County shall continue to pay for benefits/pension while the
employee is attending training provided the County is paying his/her
full wages during the training period.

21.21.6

If the employee does not complete the education, he or she shall
repay the County for the amounts paid by the County.

21.21. 7

The employee shall repay the County for the amounts paid by the
County if the employee does not return to work at the County in
amounts as set out in the agreement.
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22.0

23.0

Court Attendance

22.1

An employee required by law to attend court to serve as a juror, or to act as a
witness on behalf of the County, or in a work-related matter, will be granted
leave with pay. The maximum number of compensated hours per day shall be
equal to the employee's regular hours of work.

22.2

Any monies paid to an employee for attending in court as a witness or juror shall
be paid to the County by the employee.

22.3

When driving County vehicles, County employees must comply with all traffic
and highway safety laws. County employees must pay for or defend all traffic
law violation tickets for which they are responsible in a timely fashion.

Long Service Awards

23.1

In recognition of years of service with Brazeau County, the following
presentation shall be made to each permanent employee for continuous
employment:

23.2
Years of Service
After 5 years'
service
After 10 years'
service
After 15 years'
service
After 20 years'
service
After 25 years'
service

After 30 years'
service

After 35 years'
service

After 40 years'
service

Gift- 2014
A cash gift of one hundred
dollars ($100.00}
A cash gift of two hundred
dollars ($200.00}
A cash gift of three
hundred dollars ($300.00)
A cash gift of four hundred
dollars ($400.00)
An appropriate plaque
(Max. $300.00) and a cash
gift of six hundred dollars
{$600.00)
An appropriate plaque
(Max. $300.00) and a cash
gift of eight hundred
dollars {$800.00)
An appropriate plaque
(Max. $300.00) and a cash

Gift- effective January 1, 2015
A cash gift of one fifty hundred
dollars ($150.00}
A cash gift of three hundred
dollars ($300.00}
A cash gift of four hundred fifty
dollars ($450.00}
A cash gift of six hundred dollars
($600.00)
An appropriate plaque (Max.
$300.00) and a cash gift of nine
hundred dollars ($900.00}

An appropriate plaque (Max.
$300.00) and a cash gift of one
thousand two hundred dollars
($1,200.00)
An appropriate plaque (Max.
$300.00} and a cash gift of one
~ousand
five hundred dollars
gift of one tho~
dollars {$1,000.00)A' ~ ($1,500.00}
An appr~~~ue An appropriate plaque (Max.
(Max. $300,7 "Til n a cash $300.00) and a cash gift of two
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gift of one thousand five thousand dollars ($2,000.00}
hundred
dollars
($1,500.00}

24.0

23.3

The above awards shall be presented at a designated County function.

23.4

The presentation of twenty-five (25) year, thirty (30) year, thirty-five (35} year or
forty (40) year-long service awards shall be done at a regular Council meeting
with a suitable social function to follow.

Retirement/Farewell Gifts for Employees
24.1

Employees who are considering retirement are encouraged to discuss the
prospect of retirement with their supervisor.

24.2

During the annual performance review, supervisors shall discuss retirement
plans with any employee over the age of 55 to allow the County to prepare for
succession planning.

24.3

When the employee has made a decision to retire, the County will work with the
employee to determine a retirement schedule that identifies the retirement date
and any other significant milestones between the decision date and the
retirement date.

24.4

Manulife and the Local Authorities Pension Plan will provide information to the
employee regarding benefits after retirement and pension.

24.5

If an employee retires from Brazeau County, the County may, with the approval
of the CAO, present the employee with a gift, as follows:
Length of Service
A minimum of 10 years to 14 years
Between 15-19 years
Between 20-24 years
Between 25-29 years
Between 30-35 years
Between 36-39 years
More than 40

24.6

The County shall host a retirement functi
more years of service.

Value of Gift
No more than $525.00
No more than $750.00
No more than $1,125.00
No more than $1,500.00
No more than $2,250.00
No more than $3,000.00
No more than $3,750.00
employees retiring after 30 or
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25.0

Membership in Professional Associations
25.1

The County recognizes that memberships in or affiliations with professional
associations may be beneficial to both the employee and the County.

25.2

An employee's Supervisor may authorize payment of professional association
dues or membership fees where:

25.3

26.0

25.2.1

Such membership is required by the employee to maintain
credentials necessary to perform his or her duties; or

25.2.2

Such membership will provide direct or indirect benefit to the County.

The Supervisor may authorize a County employee to participate in a professional
association during working hours provided that:

25.3.1

The time required will not unduly affect the employee's ability to
perform his or her duties; and

25.3.2

The affiliation can be reasonably demonstrated to have a positive
benefit to the County.

Outside Employment
26.1

Employees must not engage in extra-curricular activities, outside employment or
other activities which result in a conflict of interest.

26.2

An employee shall notify his or her Director or the CAO if the employee wishes
to engage in outside employment and shall obtain consent prior to commencing
or continuing the outside employment.

26.3

If the Director or CAO considers the outside employment may result in a conflict
of interest, the Director or the CAO may advise the employee that the
employee's continuation of the outside employment may result in the
termination of the employee's employment with the County.

26.4

If the employee has been notified by his or her Director or the CAO pursuant to
section 27.3 above, and the employee does not cease his or her outside
employment, the Director or CAO may terminate the employee's employment
on a for cause basis.
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27.0

Code of Conduct
27.1

The Code of Conduct applies to all Brazeau County employees and provides
minimum standards for the conduct of employees. The Code of Conduct is
presented both as an expectation of conduct in specific situations, and as
general standard expected in circumstances not specifically addressed.

27.2

Brazeau County employees are expected to conduct themselves in a friendly,
courteous and professional manner and to conduct their duties with impartiality
at all times.

27.3

As an employee of Brazeau County, the employee's conduct may be the subject
of public scrutiny and, as such, it should meet the high ethical standard expected
of civic employees.

27.4

An employee of the County shall not accept a gift, favour or service from any
individual or organization in the course of performing his or her duties other
than:
27.4.1 The normal exchange of hospitality among persons doing business;
27 .4.2 Tokens exchanged as part of protocol or festivities; or
27 .4.3 Normal presentations made to persons participating in public functions.

27.5

Employees shall not accept monetary payments or any goods or services which
accrue as a result of the performance of the duties of the employee for personal
use, but may be used for County purposes as determined by the CAO.

27.6

Employees shall not purchase goods or services through County purchasing
channels for personal use.

27.7

Employees shall not accept discounts on goods and services by virtue of their
employment with the County unless it is the general business practice of an
establishment to provide discounts to employee groups, including but not
limited to the County.

27.8

Employees shall not seek or accept preferential treatment in the use of County
facilities or services unless such use is required as part of his or her duties or as
provided for by Council.
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28.0

29.0

Confidentiality
28.1

Brazeau County employees must comply with all applicable privacy legislation,
including FOIP.

28.2

Employees who fail to comply with applicable privacy legislation may be subject
to discipline, up to and including termination.

28.3

Brazeau County employees are not to use or disclose any information they have
access to by virtue of their employment with Brazeau County.

28.4

All employees acquiring information pertaining to Brazeau County or any of its
employees must refrain from using, disclosing or discussing this information with
other employees or non-employees of Brazeau County except in accordance
with FOIP and must obtain the prior express consent of their Director.

28.5

Human Resources owe an obligation of confidentiality to any employee with
human resource issues which are discussed privately with Human Resources or
management, except in the case of an investigation. In the event of an
investigation, the only individuals entitled to relevant information will be those
individuals directly affected by the investigation.

Discrimination
29.1

No employee shall discriminate against another employee or prospective
employee or member of the public on the basis of race, color, place of origin,
ancestry, gender, age, marital status, religious beliefs, mental or physical
disability, sexual orientation, family status, source of income or any other ground
set out in the Alberta Human Rights Act, RSA 2000, c.A-25 ('Prohibited
Grounds'), unless a bona fide occupational requirement exists.

29.2

If a bona fide occupational requirement exists, the Director shall provide a
written explanation of the bona fide occupational requirement to the CAO, or in
situations involving the CAO, to Council.

29.3

An employee who discriminates against another employee or prospective
employee or member of the public based on a Prohibited Ground shall be
subject to discipline, up to and including termination.

Ch~fAdmin~tratlveOfficer:.~~~~~~~~~~~~~~~~~~~~~~~~~~
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30.0

Abuse of Alcohol and Drugs
30.1

Employees shall not consume or be under the influence of alcohol or drugs,
except over the counter or prescription drugs used in accordance with the
dosage or prescription and which do not affect performance:
30.1.1 while performing regular daily work activities;
30.1.2 when absent from the premises or work sites but representing the
County; or
30.1.3 while on-call.

31.0

30.2

Employees who violate section 30.1 will be subject to disciplinary action up to
and including termination without notice.

30.3

The County recognizes the abuse of alcohol and other drugs as a treatable health
problem covered under regular health benefits. Employees suffering from
dependency or abuse problems are expected to seek appropriate treatment.

Dress Code
31.1

In order to maintain a professional and positive image, County employees are
required to dress in a professional manner that is appropriate to their work
environment. Staff working in the Administration Building are expected to wear
business attire.

31.2

The following articles of clothing are not to be worn at any time during the work
week in the Administration Building:
31.2.1 exercise pants I sweat pants I low rise pants (no skin or underwear
showing when bending over)
31.2.2 bare midriffs
31.2.3 revealing tops
31.2.4 transparent shirts (unless worn with an appropriate undershirt I
camisole)
31.2.5 spaghetti straps
31.2.6 flip flops I thongs

31.3

The items may be worn on Fridays when casual wear is permitted:
31.3.1
jeans -in good condition
31.3.2
golf shorts
running shoes
31.3.3
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32.0

31.4

County employees are required to dress appropriately for the type of work being
performed. Employees must wear appropriate safety attire in a manner
ensuring the safety attire provides maximum personal safety protection.

31.5

County employees must observe good habits of grooming and personal hygiene.
Strong perfumes or colognes should be avoided.

Internet Use

32.1

The County recognizes that the internet and electronic mail (e-mail) is a strategic
tool that provides opportunities for employees to improve service delivery,
interact with citizens, increase operational effectiveness and reduce costs.
Employees are encouraged to access the Internet to increase their knowledge
and skill in its use.

32.2

Users shall not engage in unacceptable use of the County's computer resources,
including but not limited to,
32.2.1 transmitting or releasing protected information,
32.2.2 sending or soliciting communications containing offensive material or
engaging in any activity which would cause congestion or disruption of
the County's networks and systems.

32.3

Users must take reasonable precautions to avoid accessing sites or engaging in
practices on the Internet that may have the potential to bring the County into
disrepute, such as accessing sites which may carry offensive materials.

32.4

Employees must not use the County's Internet or e-mail:
32.4.1 To access pornography, sites for gambling, or site that promote hatred ;
or
32.4.2 for unlawful purposes including, but not limited to copyright
infringement, obscenity, libel, slander, fraud, defamation, plagiarism,
harassment, forgery, impersonation and computer tampering (e.g.
spreading viruses).

32.5

Employees shall not release or post to the Internet the Internet or transmit by email or any other electronic means protected information unless approved
security precautions are taken.
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32.6

Computers and related software are the County's property. The County reserves
the right, at any time, with or without prior notification, to examine all computer
files and information stored in a computer, on a disk, CD, DVD, memory stick,
tape or other storage device on County property and to monitor any Internet or
email activity from or to County equipment or accounts.

32.7

Inappropriate and unacceptable use of the Internet or e-mail may result in
disciplinary action up to and including termination without notice, or
cancellation of a services contract.

32.8

Generally, Internet and e-mail use should be restricted to official County
business, however brief and occasional use of a personal nature may be
permitted.

32.9

Personal use:
32.9.1 Is limited to incidental amounts of an employee's time;
32.9.2 Shall not interfere with an employee's assigned duties; and
32.9.3 Shall not cause the County to incur a direct cost due to the storage of
personal e-mail. Consequently, employees should not store or print
personal internet material.

32.10 Appropriate uses that are encouraged are:
32.10.1
Communicating with citizens, fellow employees, other levels of
government or vendors within the scope of an employee's assigned
responsibilities; or
32.10.2
Acquiring or sharing information related to performance of an
employee's assigned responsibilities.

33.0

This personnel policy shall be effective 30 days from approval.
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Approved by Council: ~1=-=1~0!.!:::2.t..t.2::::!4"--~~~~--+~~~~~~~~~~~~~~~~~~
Rev~ionDates:(~M/D)~14~/~09~/~0~2.u1~6c/0~3~/0~1~~~~~~~~~~~~~~~~~~~~~

Reviewed: 14/09/02
PER- 1 Personnel Policy and Procedures
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Policy Name
Staffing Policy

Policy Number
PER ‐ 1

Policy Statement
The County recognizes the importance of attracting, retaining, and engaging a workforce
requires strategic planning. Determining the appropriate number of human resources to deliver
County services and programs are to align with the annual budget process. Hiring, Promotion,
Professional Development and Succession Planning are key components of human resource
planning and business continuity.

Purpose
Council requires the CAO and the management leadership to appropriately and justifiably plan
the County’s human resources needs. Council must approve regular positions that are
considered to be on‐going in nature. All other employment hiring is approved through the
Departmental operating budget process.

Principles:
 Hiring and promoting decisions are to be objective and fair with consideration given to a
person’s fit for the role, workplace culture and alignment to organizational goals.
 Opportunities for personal and professional growth, promotion and succession planning
are part of an on‐going cycle of learning, skills growth and utilization/transfer of
knowledge.

 Council authorizes that the CAO will determine those managerial and supervisory
positions who shall have the authority to make decisions with respect to this policy

Chief Administrative Officer:
Approved by Council:
Staffing Policy / PER ‐ 1
Page 1 of 1
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Policy Name
Operational Hours Policy

Policy Number
PER ‐ 4

Policy Statement
Brazeau County is committed to the delivery of quality municipal services and manages its
facilities’ operational hours in consideration of public access, financial costs, employee
work/life balance, and related employment and health and safety legislation.

Purpose
To provide information to the County employees about operational hours and requirements to
meet operational goals.

Principles:
 The operating hours of Brazeau County administration building are 8:00 am – 5:00 pm
Monday to Friday excluding statutory holidays.
 The hours staff work at the County are dependent upon the work, responsibilities, the
position, and operational requirements.
 To ensure the County is able to respond to emergencies at all times, it will be necessary
to have qualified and capable individuals available to return to work during non‐business
hours. This policy authorizes the CAO to determine the operational times for different
departments, needs and requirements of the County and when and what staff, or staff
groups, are on call.

Chief Administrative Officer:
Approved by Council:
Operational Hours Policy / PER ‐ 4
Page 1 of 2
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 The CAO, Directors, General Managers, Managers and Supervisors are not entitled to
overtime except for those situations authorized by Council for disaster/emergency
response, or Council approved special events. This excludes the Executive Assistant to
Council whose supervisory duties are limited to administration and the majority of the
position is at Council’s demand.
 Employees working from 8:00 am – 5:00 pm in the administration building are entitled to
flex days due to extended working hours they are defined as “earned days off”

Chief Administrative Officer:
Approved by Council:
Operational Hours Policy / PER ‐ 4
Page 2 of 2
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Policy Name
Long Service Recognition Policy

Policy Number
PER ‐ 5

Policy Statement
The County appreciates employees for their performance and contributions of service to the
organization, and recognize employee contributions to the community.

Purpose
Employee recognition acknowledges employee actions, efforts, and performance. Employee
recognition is an important component to a positive work culture and employee well‐being.

Principles:
 In recognition of years of continuous service with Brazeau County, Employees shall be
recognized with long service awards starting at the completion of 5 years of continuous
employment and in five years increments going forward.
 Amounts of remuneration recognition along with certificates of completed years will be
decided annually during the interim budget by Council.

Chief Administrative Officer:
Approved by Council:
Employee Long Service Recognition Policy / PER ‐ 5
Page 1 of 1
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Policy Name
Employee Benefits Policy

Policy Number
PER ‐ 16

Policy Statement
Brazeau County recognizes that providing comprehensive and competitive benefits programs
are key components of workplace health and its employee compensation policy.

General Definitions:
Compensation: includes but is not limited to those items that are or have a monetary value that
is provided by the employer in exchange for the employee’s work. This can include wages,
group benefits, retirement savings, leaves of absence, recognition rewards programs, personal
protective equipment (PPE), required federal and/or provincial entitlements.
Collective Bargaining Agreement (CBA): is the current negotiated union contract.
Days: is the defined time an employee would be working (i.e. the employee works 8hours per
day)

Purpose
Workplace health is a balance of benefits programs meant to attract and retain employees of
choice while balancing sustainability and affordability. The County will provide benefit
programs that are competitive relative to economic reality and position as a municipal
employer.

Principles
 The County is committed to providing a balanced benefit program that supports its
employees’ health and wellness.
 Group insurance programs will be reviewed a minimum of every 3 (three) years to
determine value for service.
Chief Administrative Officer:
Approved by Council:
Employee Benefits Policy / PER ‐ 16
Page 1 of 2
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 Personal Protective Equipment (PPE) will be provided to staff requiring it for their job
description as per the Collective bargaining Agreement (CBA). This will include out of
scope employees at the same rates as the CBA.
 Sick Leave Time will be accrued as per the CBA. Pay out of accrued sick time upon
retirement is as below:

Retirement

Length of Service

After age 55

Less than 20 years

After age 55
After age 55

Between 20 to 24 years
More than 25 years

Percentage Payout of Remaining
Accumulated sick leave
25%
30%
50%

 The County is required to comply with the rules and regulations of the WCB and OH&S. If
a workplace incident / injury occurs and is required to be submitted to WCB Brazeau
County will pay full wages for 3 days from the time of the incident / injury for the claim
to be accepted and then will cease paying unless directed otherwise by the WCB.

Chief Administrative Officer:
Approved by Council:
Employee Benefits Policy / PER ‐ 16
Page 2 of 2
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Policy Name
Employee Compensation Policy

Policy Number
PER ‐ 17

Policy Statement
Brazeau County strives to maintain the highest level of public confidence in all aspects of
the organization. The underlying core values of accountability, dedication, honesty,
innovation, respect and teamwork are the cornerstones of this. It is only through the
commitment and effort of our employees that excellent quality of services and
achievement of our core values can be maintained.

General Definitions:
Compensation ‐ includes but is not limited to those items that are or have a monetary value
that the employer provides in exchange for the employee’s work service. Including wages,
salary, group benefits, pension, leaves of absence, recognition rewards program, personal
protective equipment, required federal and/or provincial entitlements [eg. CPP, EI, WCB], etc.

Purpose
As the County's most valuable and significant resource, our Employees are expected to
demonstrate the highest standard of ethical behavior, being above reproach, trustworthy
and able to withstand public scrutiny. This means our employees must adhere to the
highest standards of personal and professional competence, integrity, and impartiality and
must perform their duties in a manner that recognizes a fundamental commitment to the
well‐being of the community. Brazeau County will maintain an efficient and effective
employee team for the continued delivery of resident service and county programs by:
 Aligning the County’s priorities and budgeting to the organization’s ability to pay and
provide employment in consideration of service level objectives and economic realities.
 Attracting and retaining a qualified and motivated workforce to ensure a positive work
culture.
Chief Administrative Officer:
Approved by Council:
Employee Compensation Policy / PER ‐ 17
Page 1 of 2
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 Meeting applicable federal and provincial employment legislative requirements.
 Reviewing the employment grid during budget deliberations to ensure competitive
attraction and retention of the employee base.

Chief Administrative Officer:
Approved by Council:
Employee Compensation Policy / PER ‐ 17
Page 2 of 2
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EMPLOYEE
HANDBOOK
Brazeau County
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Employee Code of Conduct

Brazeau County strives to maintain the highest level of public confidence in all aspects
of the organization. The underlying core values of accountability, dedication, honesty,
innovation, respect and teamwork are the cornerstones of this. It is only through the
commitment and effort of our employees that excellent quality of services and
achievement of our core values can be maintained.
As the County's most valuable and significant resource, our Employees are expected to
demonstrate the highest standard of ethical behavior, being above reproach,
trustworthy and able to withstand public scrutiny. This means we must adhere to the
highest standards of personal and professional competence, integrity, and impartiality
and must perform our duties in a manner that recognizes a fundamental commitment
to the well‐being of the community.
Accountability ‐ We deliver what we promise. We are accountable for our own actions and
results. We are accountable for the efficient and effective use of public funds.
Dedication ‐ We willingly take on responsibility. We are committed to serving our
community. We take initiative and we take on our share of the work.
Honesty ‐ Each of us demonstrates personal integrity, truthfulness and honesty in how
we do our job. We inspire public confidence and trust in our government.
Innovation ‐ We pursue innovation by being creative, and showing initiative. We
encourage employees to exercise good judgment in meeting customer needs.
Respect ‐ We value an open, respectful and inclusive workplace. We value the cultural
and social diversity of our community. We make it possible for every resident to
participate in our community.
Teamwork ‐ We act as a team. We demonstrate high levels of trust and cooperation. We
collaborate across departments to achieve our goals. We work in partnership with our
community.
Employee Signature___________________________

1

* any discrepancy between this document and the CBA will mean the CBA will be followed.
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GENERAL DEFINTIONS
Acting: the employee appointed to take responsibility in the absence of the
department head or supervisor;

Anniversary date: the date the employee commenced employment with the
County.
CAO: the Chief Administrative Officer of Brazeau County
Collective Agreement or “CBA”: an agreement entered into between the County
and a trade union with respect to County employees,
Conflict of Interest: a situation in which an employee has an interest in a
professional or personal matter which competes with the employee's obligations
to the County, and which may impair an employee's ability to perform their duties
objectively and impartially and may undermine public confidence in the
employee's ability to perform;
Council: the elected members of Brazeau County Council;
County: Brazeau County;

Department Head: a person occupying the position of highest authority of the
department as identified on the current organizational chart.
Employee: an individual employed to do work who receives or is entitled to wages;
Flex Days: regularly scheduled, earned days off work;
Immediate Family: as defined by Employment Standards to include:







Partner (spouse, adult interdependent or common‐law);
Parents, foster parents or guardians;
Children, foster children, wards, partner’s children;
Siblings;
Grandparents or grandchildren; and
Any other person living with the employee as a member of their
family.
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Management Employee: the CAO, Department Head or any individual who has
assigned subordinates to supervise;
Non‐management Employee: an employee of the County, excluding management
employees as defined above;
Permanent Employee: any employee employed in a position designated by the
Employer as a permanent position;
Probationary period: the period of time during which an employee's suitability,
qualifications and / or fit for a particular position with the organization is
determined and assessed;
Seasonal/Term Employee: any employee employed in a position for a period of
more than five (5) continuous months but less than twelve (12) continuous months
in a year;
Sick leave: use of accrued paid time used when the employee is off work due to
illness or for medical, dental or optical appointments for themselves or those of
their family members;
Supervisor: the person the employee reports to directly.
Temporary Employee: any employee employed in a position for a period of Five (5)
continuous months or less.

3
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RECRUITMENT & HIRING
1.1. The County may use both internal and external postings for the recruitment of
new employees.
1.2. Advertisements may include the following information:
1.2.1. Position title
1.2.2. Job requirements
1.2.3. Salary information
1.2.4. Closing date for applications
1.2.5. Name, phone number and County address for contact person
1.3. For any position in the County, the receipt of a satisfactory Driver's Abstract and
a Criminal Record Check may be a condition of employment and listed in the
advertisement for the position.
1.4. The County will hire new employees based upon their qualifications, experience
and fit into the organization.
1.5. The County may hire immediate family members of County employees or
Council members subject to the following conditions:
1.5.1. Immediate family members shall not be employed within the same
department in the County nor can an employee be transferred to another
department where an immediate family member is employed;
1.5.2. The relationship between employee and the immediate family member
does not negatively affect the County, its employees or Council;
1.5.3. Immediate family members must follow the same hiring process as any
other individual being considered for employment with the County.

2. Orientation
2.1. Upon commencement of employment, all employees shall receive an
orientation session appropriate to their position which shall include a safety
orientation.
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2.2. Administration shall provide the orientation which shall include a safety
orientation provided by the Safety Coordinator or Designate.
2.3. The Human Resources Coordinator and the Safety Coordinator shall determine
the content and length of the orientation session.
2.4. For positions covered by the CBA, the employee may meet with a
representative from the Union to be given an explanation of the Union services.
3. Probationary Period
3.1 Non‐union Employees are subject to a probationary period of three (3) months
from the date of hire.
3.2 The Supervisor shall conduct a performance review of an employee prior to the
end of the probationary period.
3.3 If the employee's performance during the probationary period is not satisfactory,
at the sole discretion of the Supervisor mat extend the probation and / or
implement a performance management plan for the employee. The term of the
performance management plan should be no less than one month. At the end of
the term of the performance management plan, the Supervisor shall conduct a
performance review of the employee's performance. If the employee's
performance is still not satisfactory, his or her employment may be terminated.
3.4 Council shall determine the length of the probationary period for the CAO.
3.5 The CAO shall determine the length of the probationary period for
Directors/General Managers Department Heads. However, the probationary
period for Directors/General Mangers Department Heads shall be for no less
than three (3) months and no more than six (6) months from the date of hire.
Notwithstanding the foregoing, the CAO shall have the discretion to waive the
probationary period entirely.
3.6 An employee who is transferred or promoted to another position shall be subject
to a trial period of thirty (30) working days.
3.6.1 Should the employee prove unsatisfactory he or she may be returned to
his or her former position.
3.6.2 Employees promoted or transferred shall be paid at the salary grid rate
applicable to the new position from commencement of employment in
that position.

5
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3.7 An employee filling a position vacated due to a transfer or promotion shall
remain as a temporary employee in that position until the promoted or
transferred employee has successfully completed his or her trial period.

4. Performance Reviews
4.1. All employees shall have at least one performance review per year, even if
the employee has reached the top of their salary grid.
4.2. Performance reviews will be performed by the employee's immediate
Supervisor.
4.3. To the extent practicable, performance reviews shall be completed on or
about the employee's anniversary date.
4.4. Should the Department Head or Supervisor and the employee disagree on

any aspect of the performance review, the employee shall give a written
response to the Department Head or Supervisor within five (5) working
days after the performance review interview, with copies to the
Department Heads and Human Resources Coordinator to be placed in the
employee’s personnel file.

5. Discipline and Discharge
5.1 Brazeau County reserves the right to discipline and discharge employees.
5.2 Disciplinary action may include: a verbal warning documented in the file,
written warning, suspension or discharge from employment.

6. Salary Administration & Application of the Salary Grid
6.1.

The County is committed to a compensation system that ensures
that all employees receive fair and equitable remuneration, having
regard to the marketplace and to each employee's duties,
education, experience and job performance.
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6.2.

The County has adopted a grid based system for its salary
compensation scheme.

6.3.

When an employee starts employment with the County, the
Department Head, shall determine the employee's starting
location on the grid.

6.4.

Movement of an employee along the salary grid shall be
determined by their performance review and will be merit based.

7. Flex Time
7.1

Non‐union employee’s regular work day includes the accruing of one ½
hour of flex time, which permits the employee to take one (1) regularly
scheduled day off every three weeks.

7.2

The employee must take their flex day when they have accrued the
required number of hours, unless prevented from doing so by
operational requirement.

7.3

No employee shall accumulate more than four (4) flex days.

8. Overtime

7

8.1

Non‐management employees require approval in advance by their
Supervisor for all overtime worked.

8.2

Overtime will be provided in accordance with the provisions of the
Employment Standards Code, RSA 2000, c E‐9

8.3

Management employees, excluding the Executive Assistant to Council,
are not entitled to overtime.

8.4

Management employees will still record their overtime.

8.5

The CAO may, in their sole discretion, grant management employees
additional vacation time in recognition of their overtime worked.
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9. Vacation
9.1

Permanent employees accrue vacation with pay from their anniversary
date as follows:
9.1.1 During the first (1st) and subsequent years of service, an
employee shall earn vacation credits at a rate of three (3) weeks
per twelve (12) months.
9.1.2 Upon completion of the seventh and subsequent years of service,
an employee shall earn vacation credit s at a rate of four (4)
weeks per twelve (12) months.
9.1.3 Upon completion of the eleventh (11th) and subsequent years of
service, and employee shall earn vacation credits at a rate of five
(5) weeks per twelve (12) months.
9.1.4 Upon completion of the nineteenth' (19th) and subsequent
years of service, an employee: vacation credits at a rate of six (6)
weeks per twelve (12) months

9.1.5 Notwithstanding subsections 9.1.1 through 9.1.4, the CAO may
determine a different value of initial vacation days granted to
senior management upon hiring based on contract negotiations
and not to exceed accrual of six (6) weeks per twelve (12) months.
9.2

Seasonal/Term employees can choose to accrue vacation or have it paid
out on each pay period.

9.3

Temporary employees are paid out for their earned vacation pay at each
pay period.

9.4

Vacation days may be taken as accumulated with the prior approval of
the employee's Supervisor. Vacation days must be accrued before they
are used.

9.5

An employee may carry forward one (1) week (5 working days) of accrued
vacation for one year at the discretion of the CAO.

9.6

Vacation approval shall be determined on a first come first serve basis by
the Department Head or Supervisor. In the event of conflict or
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operational requirements, Department Heads and / or Supervisors shall
give consideration to position, necessity of vacation and seniority.
9.7

Permanent full time employees who did not miss work due to sickness,
disability or non‐occupational accidents during the preceding calendar
year shall be entitled to additional vacation days with pay (pro‐rated),
which shall be in addition to the employee's annual vacation for that
year, as follows:




Absent 2 days or less = 3 days
Absent more than 2 days but 3 days or less = 2 days
Absent more than 3 days but 4 days or less = 1 days

9.8

For management employees, the CAO may grant up to one (1) week 'time
off in lieu of extraordinary overtime' by the CAO. This time will be added
to the employees' annual vacation accrual for that year, or may be paid
out with the CAO's approval.

9.9

Department Heads and/or any employee with over 20 years of service
shall have the option to have their excess annual vacation accrual paid
out on their anniversary date in a lump sum.

9.10

Employees who are eligible for retirement may schedule their accrued
holidays up to and including their actual date of retirement.

10. Sick Leave

9

10.1

Full time and seasonal employees shall accrue sick leave at a rate of
one and one half (1.5) days per month.

10.2

Temporary employees shall accrue sick leave as per the Collective
Agreement.

10.3

Full time employees may accrue a maximum of 125 days of sick leave
credit. 125 days may be used as waiting period for long term
disability.

10.4

Employees may use sick leave for illness or for personal or family
medical appointments.
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10.5

No employee is entitled to be paid for sick leave used unless the
employee has accrued sick leave.

10.6

An employee shall continue to accumulate vacation time while on
paid sick leave.

Use of Sick Leave
10.7

Employees must notify their Supervisor of an absence from work
related to use of sick time as soon as possible. Failure to do so may
result in disciplinary action against the employee.

10.8

For any absence due to illness, the County may require a written
medical certificate which must state the prognosis and the
estimated or actual date the employee is able to return to work.

Payout of Sick Leave
10.9

Permanent employees who have accumulated sick leave during their
period of employment with the County are entitled to be paid out a
portion of their accumulated sick leave in accordance with the
following:

Retirement

Length of Service

Percentage Payout of Remaining
Accumulated sick leave

After age 55

Less than 20 years

25%

After age 55

Between 20 to 24 years

30%

After age 55

More than 25 years

50%

10.10 All pay outs of sick leave shall be based on the employee's regular
hourly rate of pay at the time of the employee's retirement.

11. Maternity and Parental Leave
11.1

Shall be in accordance the provisions of the Employment Standards
Code, RSA 2000, c E‐9.
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12. Compassionate Care Leave
12.1

Employees with at least 90 days of service are entitled to compassionate
care leave in accordance with the provisions of the Employment
Standards Code, RSA 2000, c E‐9.

13. Bereavement Leave
13.1

In the event of a death of an employee's immediate family member, the
employee's Supervisor or the CAO may approve up to four (4) days
bereavement leave with pay.

13.2

The CAO may, in their discretion, grant up to two (2) additional days
travel time with pay.

13.3

In the event of the death of a relative who is not immediate family, the
employee's Supervisor/ may approve up to 1 day bereavement leave with
pay to attend a funeral service.

13.4

An employee will not be paid for bereavement leave if it falls on a
vacation day, general holiday, flex day or other scheduled day off work.

13.5

In the event of the death of a non‐relative, the employee's Department
Heads Supervisor/Director may approve up to 1 day bereavement leave
with pay to attend a funeral service.

14. Leave to attend Court

11

14.1

An employee required by law to attend court to serve as a juror, or to act
as a witness on behalf of the County, or in a work‐related matter, will be
granted leave with pay. The maximum number of compensated hours per
day shall be equal to the employee's regular hours of work.

14.2

Any monies paid to an employee for attending in court as a witness or
juror shall be paid to the County by the employee.

90

15. Dress Code
15.1

In order to maintain a professional and positive image, County employees
are required to dress in a professional manner that is appropriate to their
work environment. Staff working in the Administration Building are
expected to wear business attire.

15.2

These items may be worn on Fridays when business casual wear is
permitted:


jeans ‐ in good condition (without holes or frays);



golf shorts;



running shoes in good condition

15.3

County employees are required to dress appropriately for the type of
work being performed. Employees must wear appropriate safety attire as
directed by the manufacturer.

15.4

County employees must observe good habits of grooming, cleansing and
personal hygiene. Strong perfumes or colognes should be avoided.
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BRAZEAU COUNTY
REQUEST FOR COUNCIL DECISION
SUBJECT:

PER‐11 Harassment and Workplace Violence Policy

DATE TO COUNCIL:

November 17, 2020

SUBMITTED BY:

J. Whaley, CAO

RECOMMENDED ACTIONS:
That the current PER‐11 Workplace Harassment Policy is removed in its entirety and replaced with the
revised PER‐11 Harassment and Workplace Violence Policy as presented.
1.

TOPIC DEFINED
Resulting from changes in Occupational Health and Safety Legislation, Worker’s Compensation
Regulations and recent court cases, the Chief Administrative Officer has under taken an extensive
review of the County’s personnel policies. These policies have been vetted by professionals in
OH&S, WCB the union and legal counsel to ensure that the rights of the employees and the
municipality are protected.
While all policies require the approval of Council, please be aware that due to the extremely
sensitive nature of this policy and the legislation it speaks to any suggested amendments will
require the policy to be reviewed and vetted again by all the parties noted above.
Relevant Policy:
PER‐11 Workplace Harassment Policy

2.

ANALYSIS OF RECOMMENDED ACTION

Advantages


Adoption of new policy will ensure
the County’s policy is up to date
with current legislation.

Disadvantages


None identified.

Brazeau County ‐ Request for Council Decision – PER‐11
Page 1 of 2
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3.

IMPLICATIONS OF RECOMMENDATION
Operational:
None
Financial:
None
Attachments:
PER‐11 Workplace Harassment Policy (original)
PER‐11 Harassment and Workplace Violence Policy (revised)

Brazeau County ‐ Request for Council Decision – PER‐11
Page 2 of 2
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Brazeau

County

Policy Name

Workplace Harassment Policy
Policy Number
Per-11

Policy Statement
Brazeau County (the "County") is committed to a healthy, respectful, harassment-free work
environment. The County has developed this policy with the intention of preventing harassment of any
type of its employees. Any act of discrimination or harassment committed by any employee or against a
member of the public is unacceptable and such conduct will not be tolerated.
The County is committed to:

a.

educating its employees in the recognition of harassment and in the operation of its

b.
c.
d.

policy and procedures;
investigating reported incidents of harassment in an objective and timely manner;
taking necessary action in response to such reported incidents; and
providing appropriate support for victims.

Purpose

The purpose of this policy is to ensure:
1.

Individuals are aware of the serious nature of harassment and the sanctions which may be

imposed in the event of such behaviour, and the procedures in place to deal with harassment;
2.

3.

Employees are advised of the recourse they may take should they believe they are being
harassed or if they are aware of situations involving harassment;

Persons in authority are aware of their responsibilities should they be informed of or be aware
of incidents of harassment;

4.

Action will be taken in response to^complaints, and where complaintsare substantiated,

appropriate corrective and discU^nary action will be taken; and
5.

Victims ofharassment will j^^upported and the effectiveness ofthe County's actions
evaluated.

Chief Administrative Officer;

Approved by Council: 15/04/^1
Revision Dates: (Y/M/D)
Reviewed:

15/04/21

PER - 11 Workplace Harassment Policy
Page 1 of 12

94

Guidelines

As employees of the County, we will strive to realize a work environment such that:
1.

Employees shall not engage in conduct or behaviour which constitutes discrimination,
harassment, sexual harassment or violence.

2.

Any individual subjected to any type of harassment has the right to make it clear either to an
individual in a position of authority, to the alleged offender, or both, that the conduct is
unacceptable.

3.

Any person in authority who receives a complaint is responsible for ensuring that the complaint
is addressed.

4.

Employees shall not knowingly submit complaints based on false allegations.

5.

All employees can obtain advice and assistance regarding strategies for confronting any type of
harassment at an interpersonal level by contacting the Director in the employee's department
or Human Resources.

6.

7.

Complaints regarding any form of harassment may be resolved through either an informal
mechanism, which may involve voluntary mediation or by submitting a formal written Complaint
Information Form (attached as Appendix A) with the person in authority.

Individuals alleged to have violated this policy are entitled to know the name{s) of individual(s)
making an informal or formal complaint; and that in the case of a formal complaint; the
Respondent shall receive a copy of the Complaint Information Form which outlines the
allegations.

8.

Reasonable efforts shall be made to respect the confidential nature of all complaints while
recognizing that absolute confidentiality cannot be guaranteed owing to the need for
investigations and the need to inform the Respondent.

9.

Individuals recognize that any resolution procedures with the County do not take away the right
to file a complaint with the Alberta Human Rights Commission, or any union, or through civil or
criminal court.

Definitions

1.

Harassment is conduct or comment, either one-time or repeated that:

a.

offends, demeans, belittles, or humiliates another person; and

Chief Administrative Officer:

Approved by Council: 15/04/21
Revision Dates: (Y/M/D)
Reviewed: 15/04/21
PER -11 Workplace Harassment Policy
Page 2 of 12
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b. the person exhibiting the conduct or making the comment knew or ought reasonably to
have known would be unwelcome; and

c.

which conduct or comment serves no legitimate purpose in the work environment.

Harassment includes threats, intimidation or verbal abuse; unnecessary and unwelcome
physical contact and any form of retaliation for filing a complaint under this Policy.

Harassment includes bullying, which is a form of aggression that may Include physical, verbal,
written or emotional abuse. Bullying can include one or more of persistent, offensive, abusive,
intimidating or insulting behavior, abuse of power, and unfair sanctions which make the
individual feel threatened, humiliated, or vulnerable.

For the purposes of this policy, "harassment" includes discrimination, sexual harassment and
violence.

Discrimination is unequal treatment, whether intentional or not, based on a characteristic or
perceived characteristic listed below. It is a legislated right that every person in Alberta is
protected from discrimination under the following grounds:

family status

gender (including pregnancy and
gender identity)

marital status

sexual orientation

race

religious beliefs

physical disability

colour

mental disability

age (18 years or older)
ancestry/place of origin

source of income

Sexual harassment is unwanted sexual advances, requests for sexual favours, or other
unwanted verbal, written or physical conduct of a sexual nature which may:
a.

Be made explicitly or implicitly a term of, or condition of, an individual's' employment,

b.
c.
d.
e.

affect that individual's employment;
create a hostile or offensive environment, which Interferes with an individual's work;
intimidate, embarrasses, coerces or humiliates an individual in the workplace; or
arise out of a relationship which is not based on mutual consent.

Sexual harassment can take many forms. It can be subtle or obvious. It may occur once or
many times. Examples include:
•

suggestive remarks or

•

compromising invitations

•

display of sexually offen
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unwelcome leering or whistling
sexual jokes which cause awkwardness or embarrassment
unwelcome enquiries or comments about an individual's sex life
unwelcome remarks about a person's physical attributes or appearance
touching, hugging, patting, pinching or other unwelcome physical contact
demands for sexual favours

physical assault or indecent exposure

displaying or posting pornographic, offensive or derogatory materials of a sexual nature
in the workplace

4.

Violence is the threatened, attempted or actual conduct of an individual that causes, or is likely
to cause, physical injury whether at the work site or not. Violence includes but is not limited to:
a.
b.

a verbal assault, taunting or ostracizing;
a direct or indirect threat to assault, injure, cause bodily harm of any kind or a direct or
Indirect threat to cause property damage;

c.

intimidation or a statement or action, other than a direct or indirect threat, that makes

d.
e.

the individual afraid for his or her safety or that of another individual;
physical assault of any degree; and
any incident where a weapon of any kind is used, displayed or alluded to.

5.

Employee is any individual employed by the County, but does not include a member of Council.

6.

Complainant is an individual or group of Individuals who believes he or she has been a victim of
harassment and who initiates an informal or formal complaint against a Respondent.

7.

Respondent is an individual who has been accused of harassment by a complainant.

8.

Person in authority is:

a. a Director, if an employee complains of being harassed by another employee;
b. the CAO (Chief Administrative Officer), if an employee complains of being harassed by a
Director; and

c.
A.

the Reeve, if an employee complains of being harassed by the CAO.

COMPLAINT RESOLUTION PROCESS

Right to Assistance

Any employee has the right to access assistai^e ir :c^municating their objections and, if warranted, in
pursuing an informal or formal complaint

/process.
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INFORMAL RESOLUTION OF COMPLAINT

1.

The complainant may convey objections to the respondent directly or through a person in
authority.

2.

A complainant's failure to advise the respondent directly or indirectly does not preclude the
filing of a formal complaint.

Documenting the incident
3.

The Complainant should keep v^ritten records regarding the incident(s); including the date and
time, nature of the incident{s), and the names of any persons who may have witnessed the
incident(s), and any attempts to inform the respondent directly or through reports to a person
in authority.

Receiving a Complaint for Informal Resolution
1.

If a person in authority receives a notification of an alleged incident of harassment, he or she
should:

a.

provide the complainant and respondent with information regarding the harassment,
and advise them where assistance is available; and

b.

2.

assist the complainant in speaking to the respondent directly, or speak to the
respondent on the complainant's behalf to outline the allegations and attempt to
resolve the complaint informally.

The person in authority who receives an informal verbal complaint should attempt to resolve
the complaint within 60 days of the date the complaint is received.

Voluntary Mediation

1.

If the person in authority is unable to resolve the complaint, the person in authority should ask
the complainant and respondent whether they are willing to enter into voluntary mediation.

2.

The person in authority should offer voluntary mediation within 60 days of the date the informal
complaint is received.

3.

4.

The focus of the mediation process is e^c^onal and preventative, rather than punitive.

If the complainant and responden^t^g^^the person in authority shall appoint a neutral third
party acceptable to both.
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5.

If the informal complaint is not resolved through mediation, the complainant may file a formal
complaint.

Outcome of An Informal Complaint

1.

If a complainant speaks with the respondent directly and resolves the problem at that level, the
County will apply no sanctions.

2.

If a person in authority is asked to speak to the respondent and the behaviour appears to be in
violation of the County's policy, a warning may be issued indicating that such behaviour is
unacceptable. The respondent's failure to discontinue the behaviour may result in a formal
complaint or discipline being imposed.

3.

If both parties enter voluntary mediation, an acceptable resolution may be achieved.

FORMAL COMPLAINT RESOLUTION

Making a Formal Complaint

1.

A formal complaint consists of a signed and completed Complaint Information Form (attached
as Appendix A) submitted to a person in authority.

2.

A complainant may file a formal complaint with a person in authority up to 3 months from the
date of the most recent incident cited in the Complaint Information Form.

3.

The complainant is responsible for notifying a person in authority if a complaint is filed with the
Alberta Human Rights Commission, police or union or if civil court action is initiated while the
complaint is under review by the County. The County may, after consultation with legal counsel,
elect to process the complaint to finalize its internal investigation procedure.

Receiving a Formal Complaint
1.

A person in authority shall:

a. accept the formal complaint provided no more than 3 months has elapsed since the
most recent incident outlined in the Complaint Information Form. The person in
authority may elect to consider a complaint received after this time.
b. notify and provide a copy of the Complaint Information Form to the respondent.
c. verify that the allegations may represent a violation of the County's policy.

d. determine whether an inv^^tion will be pursued and if so, will advise the CAO, if
appropriate, and the resE^^ent in writing of the investigation and nature and specifics

of the complaint; ancL^^jse the complainant of the investigation.
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Investigation

1.

The person in authority shall assign an investigator to conduct an investigation of the complaint.

2.

The investigator may be a County employee or may be a person external to the County.

3.

The investigator shall:
a.
b.
c.

d.

4.

The complainant and respondent shall have the opportunity to:
a.
b.

5.

advise the complainant and respondent that they may have representation during any
interview conducted by the investigator;
conduct the investigation in accordance v^/ith this procedure;
explore all allegations contained in the complaint by interviewing the complainant, the
respondent and others who may have knowledge of the incident(s), whetherthe names
of those individuals are provided by the complainant or respondent or not; and
prepare a written report of the investigator's findings and send it to the person in
charge.

provide written statements to the investigator; and
respond to the other party's written statements.

The investigator shall use his or her best efforts to complete the investigation and prepare his or
her report within 15 working days from the respondent being advised of the complaint, but the
failure to complete the investigation and report within the time specified does not invalidate the
complaint process.

6.

The investigator is to make findings of fact regarding whether the alleged incidents constitute
harassment. The investigator may make recommendations to the person in authority.

OUTCOME OF A FORMAL COMPLAINT

1.

Following receipt of the investigation report, the person in authority shall determine whether or
not the complaint has been substantiated and whether discipline should be imposed.

2.

If the findings in the investigation report support the allegations, the person in authority may
impose disciplinary sanctions depending on the nature and seriousness of the offence. The
sanctions may include:

•

Apology

•

Training

/

•

demotion

•

suspension
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Referral for counselling

termination of employment
advising the local authorities of a
potential criminal offence.

Reassigning
a verbal warning
a written reprimand with a copy
retained in the respondent's file
transfer

3.

If the findings in the investigation report do not support the allegations, the person in authority
shall deem the complaint to be unfounded and dismiss it and shall remove any reference to the
complaint from the respondent's personnel file. The person in authority shall issue a letter
indicating that the respondent has been cleared of all allegations. The respondent has the
option of requesting that a copy of the letter be placed in the personnel file.

4.

If the investigator finds that the complainant knowingly and wilfully made false allegations in an
attempt to cause harm to the respondent, the person in charge may impose a range of sanctions
on the complainant, which depend upon the nature and seriousness of the offence. The
sanctions available are set out in number 2 above.

Occupational Health and Safety Requirements

1.

An incident involving workplace violence constitutes an "accident that has the potential of
causing serious injury to a person" pursuant to section 18(3) of the Occupational Health and
Safety Act. The County must investigate the incident, prepare a report, keep the report on file
for a period of 2 years from the date of the incident and have it readily available for inspection
by an Occupational Health and Safety Officer.

Retaliation

1.

Every employee has the right to truthfully report harassment without fear of retaliation.

2.

No employee shall take retaliatory action with the intent of dissuading or punishing an
individual for participating in the complaint resolution process. The person in authority may
impose sanctions for retaliation.

Employee Support
1.

The County understands that employees who hi

support. As a result, the County will ensyr^
to blame for the harassing behaviours/

been subject to harassment may need
all complainants are advised that they are not
them and that being subject to harassment

does not reflect on them.
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The County recognizes that employees who may have been exposed to a violent incident may
require emotional support and reassurance. The County will ensure that these employees as
well as others exposed to such harassment are advised to consult a health professional of their
choice for treatment or referral.

The County will also advise affected employees of the ability to access Employee Assistance
Programs if they wish. Employees can refer to the benefit provider or Human Resources for
contact information.
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Acknowledgement & Agreement
I certify that I have read, understand, and agree to the terms set forth in the Brazeau County
Workplace Harassment Policy.

I agree to adhere to this Policy and understand that if I violate the rules set forth in this Policy, I
may face punitive or corrective action, up to and including termination of employment.
I further certify that I have received a copy of this policy

Name (Please Print)

Signature

Date

Witness
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Appendix A - HARASSMENT REPORTING FORM
The purpose of this form is to document your claim to assist in a
thorough investigation of the complaint
COMPLAINANT INFORMATION

First Name:

Last Name:

Date of Incident (day/month/year):
Time of Day:_
ALLEGED (Respondent)
Name, if known:

Co-worker

Visitor

Other

NAMES OF WITNESSES AND/OR THOSE PROVIDING ASSISTANCE
Name, if known:_

Co-worker

Visitor

Other

Provide Name(s)

DESCRIPTION

(Please provide a thorough description of the incident (what happened, where it occurred,
what led up to the incident, who else was present, what action was taken at the time.)

Chief Administrative Officer:_
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Please attach a separate sheet of paper should you require additional space to describe the
incident.

Medical Attention Required? I

1Yes

No

Signature of Person Reporting Incident:
Date:

Upon completion, please forward this form to your Director. Should the incident involve your
Director, please forward to the CAO.
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Policy Name
Harassment and Workplace Violence Policy

Policy Number
Per ‐ 11

Policy Statement
Brazeau County (the “County”) believes in the prevention of harassment, violence, sexual
harassment and discriminatory harassment in the workplace and promotes a
violence/harassment‐free workplace in which all people respect one another and work together
to achieve common goals. Any act of violence or harassment committed by or against any
worker or member of the public is unacceptable and such conduct will not be tolerated. The
County believes that all individuals it employs have the right to work in an environment free
from violence and sexual harassment. This policy is in keeping with the County’s dedication to
providing and maintaining an environment that fosters respectful and responsible behaviours.
We are committed to:
 Educating our employees in the recognition of violence/harassment and operation of our
policy and procedures in this regard;
 Investigating reported incidents of violence/harassment in an objective and timely
manner;
 Taking necessary action in response to such reported incidents; and
 Providing appropriate support for victims.

Purpose
The purpose of this policy is to ensure, having completed an organizational risk of violence/
sexual harassment/ discriminatory harassment/ general harassment assessment, that:
A.
Individuals are aware of, and understand, that acts of violence/sexual
harassment/ discriminatory harassment/ general harassment are considered a
serious offense for which necessary sanction will be imposed, and a policy and
procedures are in place to deal with the same;
B.
Those subjected to acts of violence/sexual harassment /discriminatory
harassment/ general harassment are encouraged to access any assistance they
may require in order to make or pursue a complaint;
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C.
Individuals are advised of available recourse if they have been subjected
to, or become aware of, situations involving violence/sexual harassment
discriminatory harassment/ general harassment;
D.
Action will be taken in response to complaints, and where complaints are
substantiated, appropriate corrective and disciplinary action will be taken;
E.
Victims of violence will be supported and the effectiveness of the County’s
actions evaluated.
Sexual Harassment
For the purpose of this Policy, “sexual harassment” is unwanted sexual advances, requests for
sexual favours, or other verbal or physical conduct of a sexual nature which :
(a)

Implicitly or explicitly makes submission of such conduct a term and condition of
an individual’s work;

(b)

Affects access to employment;

(c)

Creates a hostile or offensive environment which interferes with an individual’s
work;

(d)

Intimidates, embarrasses, coerces or humiliates an individual in the workplace;
and/or

(e)

Arises out of a relationship which is not based on mutual consent.

Sexual harassment includes comments or conduct of a sexual nature that are unwelcome or
offensive. This includes negative or inappropriate comments and conduct which is not
necessarily sexual, but is directed at a person because of their gender.
The person engaging in the harassing behaviour does not necessarily have to have power or
authority over the victim, although that is commonly the case.
Both men and women can be victims of harassment and someone of the same or opposite sex
can be a harasser.
Sexual harassment is comprised of any of the following behaviours, though it is not limited to the
behaviours listed herein:
(a)

Verbal abuse or threats associated with behaviour of a sexual nature;

(b)

Unwelcome remarks or jokes of a sexual nature;
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(c)

Unwelcome invitations or requests of a sexual nature;

(d)

Staring, leering or inappropriate observation of a co‐worker of a sexual nature;

(e)

Displaying or posting pornographic, offensive or derogatory materials of a sexual
nature in the workplace;

(f)

Unwelcome physical contact of a sexual nature;

(g)

Exposing oneself sexually in the workplace;

(h)

Explicit or implicit demands or a sexual nature;

(i)

Sexual assault; and

(j)

Any other behaviour, conduct or activity of a sexual nature which is unwelcome
or uninvited.

Discriminatory Harassment
Discriminatory harassment includes comments or conduct based on the protected grounds in
human rights legislation which are unwelcome or offensive. The protected grounds include:
(a) Race, colour, ancestry or place of origin;
(b) Religious beliefs;
(c) Age;
(d) Gender;
(e) Sexual orientation;
(f) Gender expression, gender identity,
(g) Family or marital status; and
(h) Source of income.
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Examples of discriminatory harassment include:
(a) Offensive comments, jokes or behaviour that disparage or ridicule a person’s
membership in one of the protected categories;
(b) Imitating a person’s accent, speech or mannerisms;
(c) Persistent or inappropriate questions about whether a person is pregnant, has
children, or plans to have children; and
(d) Inappropriate comments or jokes about an individual’s age, sexual orientation,
personal appearance, or weight.
General Harassment
For the purpose of this policy, “harassment” is unwanted advances, requests for favours, or other
verbal or physical contact which:
(a)

Implicitly or explicitly makes submission of such conduct a term and condition of
an individual’s work;

(b)

Affects access to employment;

(c)

Creates a hostile or offensive environment which interferes with an individual’s
work;

(d)

Intimidates, embarrasses, coerces or humiliates an individual in the workplace;
and/or

(e)

Arises out of a relationship which is not based on mutual consent.

Harassment is comprised of any of the following behaviours, though it is not limited to the
behaviours listed herein:
(f)

Verbal abuse or threats;

(g)

Unwelcome remarks or jokes;

(h)

Unwelcome invitations or requests;

(i)

Staring, leering or inappropriate observation of a co‐worker;

(j)

Unwelcome physical contact; and/or

(k)

Any other behaviour, conduct or activity which is unwelcome or uninvited.
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Violence
For the purpose of this policy, “violence” shall mean the threatened, attempted or actual conduct
of a person that causes, or is likely to cause, physical injury whether at the worksite or work‐
related.
Acts of violence can take the form of physical contact. The threat of violence, either overt or
covert, can be just as detrimental and damaging as the physical act of violence itself. Abuse in
any form erodes the mutual trust and confidence that are essential to the County’s operational
effectiveness. Acts of violence destroy individual dignity, lower morale, engender fear and break
down work unit cohesiveness.
Acts of violence may occur as a single event or may involve a continuing series of incidents.
Violence can victimize both men and women, and may be directed by or towards workers,
visitors, and members of the public.
Poisoned Work Environment
Even if no one is directly targeted, harassing comments or conduct can poison the work
environment making it an uncomfortable place in which to work. This is also considered
harassment.
Some examples of actions that can create a poisoned work environment include:
(a) Displaying offensive, discriminatory materials such as posters, pictures, calendars,
web sites or screen savers;
(b) Distributing offensive or discriminatory e‐mail messages or attachments such as
pictures or video files;
(c) Practical jokes that embarrass or insult someone; and
(d) Jokes or insults that are offensive, racist or sexual in nature.
Preventing Harassment
It is the mutual responsibility of both the employee and the County to ensure a harassment‐free
workplace.
The County will not tolerate or condone discriminatory harassment, sexual harassment, general
harassment or a poisoned work environment. This includes making everyone aware of what
behaviour is and is not appropriate, investigating complaints, and taking corrective measures.
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Every employee must demonstrate appropriate behaviour that does not violate this policy and
must foster a work environment that is based on respect and is free of harassment.
Instruction and Training for Employees
The County will provide training to its employees which will include a review and explanation of
this policy and its procedures, as well as a description of the County’s expectations of employees
relative to their behaviour in the workplace. This training will include the following:
(a)

How to recognize workplace violence/harassment;

(b)

Appropriate response to incidents of violence/harassment; and

(c)
The procedures for reporting, investigating and documenting incidents of
workplace violence/harassment pursuant to policy and procedure.
Procedures
The procedure below outlines the process in place to give effect to the operation of this policy.
1.

Right to Assistance

Any person who has been the subject of violence/sexual harassment/ discriminatory
harassment/ general harassment has the right to access assistance in communicating
their objections and, if warranted, in pursuing the complaint more formally. It is
recognized that the issue of access to recourse is particularly critical where the alleged
offender is in a position of authority over the victim or where there are other
communication barriers.
An employee who has been subjected to violence/sexual harassment/ discriminatory
harassment/ general harassment should advise their immediate supervisor and, if this is
uncomfortable or inappropriate in the circumstances, the Human Resources Coordinator
should be advised of the incident. If the concern relates to the Human Resources
Coordinator, concerns should be brought to be attention of the County’s CAO.
2.

Steps Prior to Formal Reporting
(a)
The complainant is required to make his or her feelings known verbally to
the alleged offender, either directly or with the assistance of a third party as
outlined above. This first step is very important so that the alleged offender is
immediately made aware that their conduct is offensive to the complainant and
must stop. Again, it is recognized that it will not always be possible for the
complainant to make the alleged offender aware of the concern personally.
(b)
The complainant is required to carefully record the details of the incident,
including the date and time, nature of the violence/harassment/ discriminatory
harassment/ general harassment, and the names of any persons who may have
witnessed the violence. The attached Abuse Reporting Form should be utilized and
completed as comprehensively as possible in this regard.
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3.

Formal Reporting

The written record of the complaint should be provided to the immediate supervisor and,
where the alleged offender is the immediate supervisor, the report should be provided to
the next immediate supervisor. At any time, the complaint may be provided to Human
Resources who will involve the relevant supervisors when reasonable to do so.
The Human Resources Coordinator has the express authority to assume primary control
of an investigation at their sole discretion, when it is reasonable to do so. If the complaint
relates to the Human Resources Coordinator, concerns should be brought to the attention
of the CAO.
4.

No Recriminations or Retaliation

No individual filing a complaint will be penalized nor subjected to any prejudicial
treatment as a result of making a complaint. No correspondence pertaining to the
complaint will be placed on the complainant’s personnel file.
No employee shall take retaliatory action against a complainant with the intention of
dissuading or punishing an individual for participating in the complaint process. Sanctions
may be imposed for any such retaliation. Retaliation against individuals participating in
the complaint process should not be confused with any sanction which may be imposed
for making false allegations.
5.

Investigation

The County is dedicated to conducting thorough and timely investigations of any
complaints received, with the intention of accomplishing the following:


Protecting workers;


Limiting the damaging effects of violence/sexual harassment/
discriminatory harassment/ general harassment on victims and others;


Increasing productivity;



Increasing worker morale;



Avoiding negative publicity;



Avoiding costly and time consuming legal proceedings; and



Lowering the rate of worker turnover.

The County will appoint an investigator/investigation team which may include the
complainant’s supervisor, the Human Resources Coordinator and/or the CAO. This team
may vary depending upon the position held by the alleged offender identified in the
complaint.
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Investigations of alleged abuse will be carried out in accordance with the following:

Incidents will be investigated as promptly as possible and in no case more
than 10 days following a formal complaint;

Only those individuals absolutely necessary to verifying the complaint will
be interviewed in order to maintain the confidentiality of the complainant and the
offender to the greatest extent possible. In all cases, both the complainant and the
respondent will be interviewed and the respondent will be advised of the
allegations they face, and provided with an opportunity to answer the same;

The complainant and respondent will have the opportunity to provide
written statements to the investigator and respond to the other party’s written
statement;

Individuals with knowledge of the incident will be encouraged not to
discuss the details with others;

The safety of the complainant will be a paramount consideration
throughout the investigation process;

The investigator shall use their best efforts to complete the investigation
and prepare a report within 15 working days from the respondent being advised
of the complaint, but the failure to complete the investigation and report within
this time will not invalidate the complaint process; and

The investigator will make findings of fact regarding whether the alleged
incidents constitute harassment. The investigator may make recommendations
to the person in authority.
6.

Disposition of the Complaint
Following the investigation process, the County will determine whether or not complaint
has been substantiated. In the event that the complaint is not substantiated, the
complainant and the alleged offender will both be advised and the complaint is dismissed,
including a removal from the alleged offender’s record of any reference to the complaint.
Consideration will be given to whether or not the complaint was made with malicious
intent and what recourse should flow in the event that this conclusion is reached.
In the alternative, if the complaint is substantiated, the appropriate corrective and
disciplinary measures will be identified and may include a range of responses.
Consideration will be given to the specific circumstances of the incident and the role of
the offender within the organization. Recourse may include both disciplinary and
corrective action. The following possible options exist in this regard:
(a)

Apology;

(b)

Training;

(c)

Referral to an EAP for counseling;

(d)

Reassignment;

(e)

Limiting access to certain areas or individuals within the organization;
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7.

(f)

Discipline;

(g)

Discharge; or

(h)

Advising the local authorities of a potential criminal offense.

Confidentiality
Throughout the process, to the greatest extent possible, reasonable efforts shall be made
to respect the confidential nature of a complaint. However, absolute confidentiality
cannot be guaranteed owing to the need for an investigation and the need to inform the
alleged offender and/or an Occupational Health & Safety Officer.

Complaint Resolution Alternatives
The County recognizes that nothing in this policy or procedures takes away from the
complainant’s right to file a complaint with the Alberta Human Rights Commission, or commence
proceedings in a civil or criminal court. Any individual has the right to pursue their concerns
through alternate forums, including the exercise of rights through any law of Alberta or Canada.
Occupational Health and Safety Reporting Requirements
An employee should be aware that an incident involving workplace violence constitutes an
“incident that has the potential of causing serious injury to a person” pursuant to section 40(5)
of the Occupational Health and Safety Act, SA 2017, c O‐2.1 (the “OHS Act”). As a result, the
County must report the time, place and nature of the incident; investigate; prepare a report;
keep the report on file for at least two (2) years from the date of the incident; have a copy of the
report readily available; and provide a copy of the report to a Director of Inspection, the joint
work site health and safety committee or health and safety representative.
Victim Support
The County understands that victims of violence/sexual harassment/discriminatory harassment/
general harassment need support. As a result, the County will ensure that all victims are advised
that they are not to blame for the aggressive/harassing behaviours directed at them and that
being a victim of violence/sexual harassment/ discriminatory harassment/ general harassment
does not reflect on them.
The County recognizes that victims of violence/sexual harassment/discriminatory
harassment/general harassment or other workers who may have been exposed to a violent
incident, may require emotional support and reassurance. The County will ensure that victims
as well as others exposed to violence/sexual harassment/discriminatory harassment/general
harassment, are advised to consult a health professional of their choice for treatment or referral.
The County will also advise affected workers of the ability to access Employee Assistance
Programs if they wish. Below is a listing of the agencies, programs and materials which are
available to assist in seeking support in addition to the EAP and personal professional service
providers:
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Who

Contact(s)

Alberta Human Resources and
Employment
Workplace Health and Safety

Province‐wide Call Center
1‐866‐415‐8690
Web site
www.whs.gov.ab.ca

Alberta Human Rights &
Citizenship Commission

Phone: (780) 472‐7661
(Northern AB)
(403) 297‐6571
(Southern AB)
Toll Free: 1‐800‐432‐1838

The Support Network
#320 Allarco Building
11456 Jasper Avenue
NW Edmonton, AB T5K
0M1

Phone: (780) 482‐0198

Alberta Justice
Law Enforcement Division
10th Floor, 10365‐97 St. NW
Edmonton, AB T5J 3W7

Phone: (780) 427‐3460
Fax:
(780) 427‐5916

What
To report serious injuries and
provide information on the
requirements of the
Occupational Health and Safety
Act and regulations


Conducts
seminars and
information sessions

Circulates a
Newsletter entitled “The
Citizen”
Produces two directories:

Directory of
Community Services
(Edmonton & Area)

Self‐Help and
Support Group
Director (Edmonton &
Area) Also provides:

Counseling
Services (including Crisis
Counseling)
Courses and workshops in a
variety of areas such as

“Victims’
Programs Assistant
Fund”
Surcharges imposed by the
courts on individuals convicted
of Criminal Code, Food and
Drug Act and Narcotic Control
Act offences are deposited into
the Victims’ Program
Assistance Fund. Groups
providing services may apply
for funding. Applications for
funding are reviewed by a
committee and
recommendations are made to
the Minister of Justice

Chief Administrative Officer:
Approved by Council:
Harassment & Workplace Violence Policy Per ‐ 11
Page 10 of 11
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Victim Impact Statement
Program

Information is available
through police, Crown
Prosecutor’s Office, the
Courts and other agencies
providing services to victims.
Forms may be obtained from
the police.

Victims of crime are provided
with the opportunity to
express in writing to the
courts, the harm done or loss
suffered as a result of the
crime. The judge considers the
Statement in determining
sentence.

The County is dedicated to engaging in a process by which they follow up with the victim in order
to ensure that their needs are being met post‐incident. The Post Intervention Victim
Questionnaire will be utilized in this regard.
Program Evaluation
The County will engage in a program evaluation process to monitor the effectiveness of its policy
and procedures. Given that the purpose of this policy and procedure is to minimize the
occurrence of workplace violence/sexual harassment/discriminatory harassment/general
harassment and establish an environment of non‐tolerance to workplace violence/sexual
harassment/discriminatory harassment/general harassment, the process will be evaluated
against that measure.
The evaluation program will include the following:

A needs assessment;

Process evaluation in order to measure whether the program is meeting its
intended objective;

Outcome evaluation to determine whether the program has met its objectives
and whether additional opportunities for improvement in the program can be identified.
This process will include canvassing individuals who have made complaints as well as other
employees as to their perception of the efficacy and fairness of the process.

Chief Administrative Officer:
Approved by Council:
Harassment & Workplace Violence Policy Per ‐ 11
Page 11 of 11
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BRAZEAU COUNTY
REQUEST FOR COUNCIL DECISION
SUBJECT:

Education on Mature Tree Management

DATE TO COUNCIL:

November 17, 2020

SUBMITTED BY:

J. Whaley, CAO

RECOMMENDED ACTIONS:
That Council direct Administration to provide links to the FireSmart Program brochures on the website
and offer printed publications upon request.
1.

TOPIC DEFINED
At the October 6, 2020 Council meeting the following motion was made:
734/20‐10‐06 Moved by H. Swan to direct Administration and Fire Services to bring back
a report on education regarding mature tree management for November 20, 2020
FireSmart Alberta has a number of existing publications and resources available (see attached).
These documents are comprehensive manuals encompassing all aspects of the FireSmart
Program. Administration supports the FireSmart program and does not believe we could offer a
better reproduction.
Administration recommends linking to these resources on the Brazeau County website where the
public can download or request printed copies from the office.

2.

ANALYSIS OF RECOMMENDED ACTION
That Council direct Administration to provide links to the FireSmart Program brochures on the
website and offer printed publications upon request.
Advantages



3.

Provide links and access to
comprehensive educational
materials.
No additional costs incurred.

Disadvantages


Non identified

IMPLICATIONS OF RECOMMENDATION
Operational: No Impact
Financial: No cost to providing link to existing publications.
Attachments: FireSmart Home Owner’s Manual; Ignition Zone Poster, Evacuation Checklist

Brazeau County ‐ Request for Council Decision – Fire Education
Page 1 of 1
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MANUAL

118

To order this manual contact:
Partners in Protection
5320 - 122 Street
Edmonton, Alberta T6H 3S5
(780) 718-5355
Any loss or damage that any person may sustain as a result of
the information in, or anything done or omitted in reliance on
this pamphlet; and any personal injury or bodily injury, including
death, and any loss or damage caused by a wildfire to insured
or uninsured structures and/or property where FireSmart
principles have been applied.
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WILDFIRE
REALITY
Wildfires are a natural part of wildland ecosystems.
Without wildfire, the landscape loses its diversity.
Wildfires recycle nutrients, help plants reproduce
and create a mosaic of vegetation that provides
habitat for a variety of wildlife.
By extending our lifestyles and communities
further into forested areas, we become more
exposed to the danger of wildfire. Living where
wildfires can occur puts your home at risk, but it is
possible to live safely with this natural event. The
recommendations in this manual will reduce the
risk of wildfire to your home and neighbourhood
and help firefighters to defend your home.
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1

HOW
WILDFIRES
GROW

TREES
Evergreens are highly flammable,
deciduous (leafy) trees are much less flammable.
EMBERS/
SPARKS

HEAT
FLAMES

HOW
WILDFIRES
SPREAD

TREES

SPARKS/EMBERS
This is the burning debris that can be
thrown up to two kilometres ahead
of a wildfire. Sparks and embers
can ignite materials on or near your
home causing severe damage.

SPARKS/EMBERS

2
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SURFACE FUELS

STRUCTURES

Plants, leaves, twigs, wood piles and
dried grasses are surface fuels.

Building materials include:
wood shakes, wood or vinyl siding,
wooden fences attached to homes.

WOOD PILES/
T WIGS/
LEAVES
FENCE

STRUCTURES

EXTREME HEAT

DIRECT FLAME

Radiant heat from a wildfire can
melt vinyl siding, ignite your home
and even break windows. Extreme
heat can come from flames within
30 metres of your home.

As wildfires spread towards homes,
they ignite other flammable objects
in their path. To stop fire from directly
affecting your home, create breaks
in this path, especially closest to
your home.

RADIANT HEAT

DIRECT FLAME

124

3

FACTORS INFLUENCING
WILDFIRE SPREAD

DENSE, CONTINUOUS FORESTS
Wildfire can spread quickly in forests where trees are in close
proximity to each other. Fire spreads quickly and directly from
tree to tree and can produce sparks and embers which may
travel distances of two kilometres. These embers may land
on trees or homes well ahead of the fire and create a multiple
fire situation. It is important to be aware of the dangers of
sparks and embers when creating a FireSmart property.

SLOWER ALONG
FLAT GROUND

FA

S

R
TE

U

PH

IL

L

DENSE CONTINUOUS FORESTS

4
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SLOPE CAN AFFECT WILDFIRE
Fire moves fastest uphill. The steeper the slope, the faster a wildfire will spread.
Homes on hills or at the top of hills face the greatest risk from wildfire. If your home
is located on a hill, you should consider taking on extra measures suggested in this
manual such as removing trees adjacent to the slope and planting fire resistant
plants. If you are planning on building a new home, consider having your home
set back at least 10 metres from the crest of any hills or slopes as well as the
landscaping around it. Maintain a 1.5 metre non-combustible surface around your
entire home and any attachments, such as decks.

NON-COMBUSTIBLE ZONE

126

5

HOW FIRESMART TREATMENTS
INFLUENCE WILDFIRE SPREAD

DECREASE DENSITY
OF TREES
PRUNE LOWER BRANCHES
REMOVE COMBUSTIBLE SURFACE MATERIALS

Wildfire can follow a path from the forest or grassland
to your home. A wildfire moving from the tops of the
trees can be slowed if the trees are spaced. It can be
further slowed by flame-resistant plants and shrubs
in your yard. As plants have different flammability,
consider spacing your plants to increase your home’s
ability to withstand a wildfire.

6
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FIRESMART
RULES OF THUMB

1

YARD SPACING
Changes within 10 metres of your
home will have the biggest impact.

1.5 to 10 metres
NON-COMBUSTIBLE

ZONE 1

2 metres

3 metres

2

TREE SPACING
Spacing trees at least
3 metres apart will help
reduce the intensity of
a wildfire.

3

PRUNE TREES
Prune all tree branches within
2 metres of the ground.
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7

BEGINNING YOUR
FIRESMART JOURNEY

Each section of this manual will help you to focus on the changes
that protect your home from wildfire. Start from your home and work
your way outwards. Changes made to the area closest to your home
and your home itself have the greatest impact to reducing your risk
of wildfire damage.

IMPACT TO REDUCE RISK FROM WILDFIRE

HOME

YARD

NON-COMBUSTIBLE ZONE
0-1.5 METRES

ZONE 1
1.5-10 METRES

A minimum 1.5 metre noncombustible surface should
extend around the entire
home and any attachments,
such as decks.

Should be a fire resistant
zone, free of all materials
that could easily ignite from
a wildfire.

8

OUTER YARD

129

MAKING THE
MOST OF YOUR TIME

Home renovations and upgrades can be costly and time consuming. FireSmart
focuses on what is realistic for you to achieve in order to limit the risk of
wildfire to your home. Integrate FireSmart into your long term renovations
and incorporate yard clean up to reduce your risk of damage from wildfire.

LARGE YARD OR NEIGHBOURHOOD

ZONE 3
ZONE 2
10-30 METRES

ZONE 3
30-100 METRES

Thin and prune evergreen
trees to reduce hazard in
this area. Regularly clean
up accumulations of fallen
branches, dry grass and
needles from on the ground
to eliminate potential
surface fuels.

Look for opportunities to
create a fire break by creating
space between trees and
other potentially flammable
vegetation. Thinning and
pruning is effective here as
well. These actions will help
reduce the intensity of a
wildfire.

130

9

NON-COMBUSTIBLE ZONE / HOME
0-1.5 METRES

1

ROOF
Material

3

A Class A fire-rated roof assembly offers
the best protection. Metal, asphalt,
clay and composite rubber tiles are
all options. Untreated wood shakes
create a dangerous combination of
combustible material and crevices for
embers or sparks to enter. Refer to
manufactures guidelines to maintain
the fire resistance of your roof.

Regularly remove debris from your
gutters as sparks and embers can
easily ignite these dry materials.
Consider screening your gutters with
metal mesh to reduce the amount of
debris that can accumulate.

4

Maintenance

CHIMNEY
A spark arrestor on your chimney
will reduce the chance of sparks
and embers from escaping and
starting fires.

5

2

SIDING
Stucco, metal siding, brick/concrete
and fibre cement siding offer
superior fire resistance. Logs and
heavy timbers are still reasonably
effective. Untreated wood and vinyl
siding offer very little protection
against wildfire.

1

3
6

EAVES AND VENTS
While vents play an important role
in removing moisture from attics,
they create an opening for sparks
and embers. Install non-combustible
material for all vents. Should be
3 millimetre screening or ASTM
fire rated vents. Open eaves also
create a surface for embers and
direct heat. Properly fitted soffits
and fascia help to reduce the risk
of embers and heat reaching the
wooden rafters of your home.

Every inside corner of your roof is a
place where debris and embers can
collect. Regularly clean your roof of
combustible materials.

2

GUTTERS

4

7

10
5

9
8
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Preparing your home and yard as recommended
can help your home survive a wildfire.

6

WINDOWS
Tempered, thermal (double paned)
windows are recommended.
Single pane windows provide
little resistance to heat from
an advancing wildfire.

7

GROUND TO SIDING
CLEARANCE
Siding is vulnerable when it ignites
and when flames or embers get
into the cavity behind the siding.
With inadequate ground-tosiding clearance, accumulated
embers can ignite combustible
siding directly. 15 centimetres of
ground-to-siding non-combustible
clearance is recommended.

DECKS
Embers and sparks can collect
under these spaces. Enclose
these areas. Sheath in the base
of the decks, balconies and
houses with fire resistant material
to reduce the risk of sparks and
embers igniting your home.

DOORS
All doors into your home should be
fire rated and have a good seal. This
is true for your garage doors as well
as your entry doors.

8

9

10

OTHER
ATTACHMENTS TO
YOUR HOME
Fence Lines
Wooden fences/boardwalks create
a direct path from the fire to your
home. Separating your house from a
wooden fence with a metal gate can
slow the advance of fire. Remember
to cut the grass along your fence
line as long dry grass easily ignites.

Sheds/Out Buildings
If these are within 10 metres
of your home, give these the
same FireSmart consideration
as you do your home.

Check for other ignition points in and around your home – look around
your yard for other combustible materials. Consider how close you store
combustible lawn furniture or deck storage boxes are to your home.
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ZONE 1 / YARD
1.5 - 10 METRES

YOUR YARD
Adding a few FireSmart actions to your regular yard
work routine will make a big impact to reduce your
risk to wildfire. Changes within 10 metres of your
home will have the biggest impact to reducing the
threat of wildfire.
Fire embers may seem small but are not to be
underestimated— 50 % of the homes that burn
from wildfires are started by sparks and embers.
Regular maintenance and cleaning in the corners
and crevices of your home and yard where needles
and debris build up will leave nothing for embers to
ignite. Remember to remove any windblown leaves
under the deck as well as any flammable debris
from balconies and patios. Maintain a 1.5 metre
non-combustible zone around your home and any
attachments, such as decks.

12
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LANDSCAPING
DESIGN

Remove debris easily
ignited by sparks and embers.

DEBRIS

DEBRIS
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ZONE 1 / YARD
1.5 - 10 METRES

A FireSmart yard includes making smart
choices for your plants, shrubs, grass
and mulch. Selecting fire-resistant
plants and materials can increase
the likelihood of your home surviving
a wildfire.

LANDSCAPING WITHIN
10 METRES
Plant a low density of fire-resistant
plants and shrubs. Avoid having any
woody debris, including mulch, as it
provides potential places for fires
to start. Make sure that you maintain
a 1.5 metre non-combustible zone
around your entire home and any
attachments.

CHARACTERISTICS OF
FIRE-RESISTANT PLANTS
• Moist, supple leaves
• Accumulates minimal dead
vegetation
• Water-like sap with little odour
• Low amount of sap or resin material

CHARACTERISTICS OF
HIGHLY
FLAMMABLE PLANTS
•
•
•
•

Leaves or needles are aromatic
Accumulates fine, dry, dead material
Contain resin or oils
Loose papery or flaky bark

PLANTS TO AVOID
•
•
•
•
•

Cedar
Juniper
Pine
Tall grass
Spruce

GRASS
A mowed lawn is a fire resistant lawn.
Grasses shorter than 10 centimetres in
height are less likely to burn intensely.

14
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LANDSCAPING
AND YARD

BARK MULCH AND
PINE NEEDLES
Do not use bark or pine needle mulches
within 10 metres of your home as they
are highly combustible. Gravel mulch
and decorative crushed rock mulch
significantly reduce the risk of wildfire.

ON-SITE FIRE TOOLS
Every home should have readily
accessible shovels, rakes, axes, garden
hoses, sprinklers and ladders to assist
in suppressing wildfires.

POWER LINES
FIREWOOD PILES
Wood piled against a house is a major
fire hazard. Moving your firewood pile
may be the factor that allows your home
to survive a wildfire. Clean up this area
regularly as easily ignited debris often
collects here.

BURN BARRELS
AND FIRE PITS
Burn barrels should be placed as
far as possible from structures and
trees. Keep the area within 3 metres
of the burn barrel free of combustible
material. Always ensure your burn
barrel has proper ventilation and is
screened with 6 millimetre or finer
wire mesh.

Power lines should be clear of branches
and other vegetation. Contact your local
utility company to discuss removing
any branches or vegetation around
overhead electrical installations.

BURN BARREL
6 millimetre or finer wire mesh

3 metres

Check with your local municipality
regarding specific requirement and
restrictions regarding back yard
fire pits.
Fire permits for both burn barrels
and fire pits are required in many
jurisdictions.

Bark mulches are
highly flammable.
Firewood piles should be at least
10 metres from your home.

136
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ZONE 1 / YARD
1.5 - 10 METRES

A FireSmart yard includes trees. Often
we choose to live surrounded by the
natural environment and trees are
a cherished part of our relationship
with nature. By following the
recommendations in this manual you
can have a lush green yard that is also
resistant to wildfire.

TREES TO PLANT
Deciduous (leafy) trees are resistant
to wildfire and include:
•
•
•
•
•
•
•
•

16

Poplar
Birch
Aspen
Cottonwood
Maples
Alders
Ash
Cherry
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TREES CLOSEST
TO YOUR HOME

MAINTENANCE
• Include debris clean-up in Spring and
Fall as part of your yard maintenance
• Dry leaves, twigs and branches are
flammable and should be removed
from your yard and gutters
• Older deciduous (leafy) trees can
have rot and damage that makes 		
them susceptible to fire–an arborist
or forester can help you assess the
condition of mature trees
• Remove combustible shrubs from 		
the drip line of trees.

TREES TO AVOID
Evergreen trees with cones and
needles (conifer trees) are highly
flammable and should not be within
10 metres of your home.
•
•
•
•

Spruce
Fir
Pine
Cedar

If these trees ignite within 10 metres
of your home, the direct flames and
intense heat can cause damage or
even ignite your home.

138
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ZONE 2 / YARD
10 – 30 METRES

EVERGREEN TREE SPACING
Once fire moves into the tree tops it can easily move into neighbouring trees and
increase the overall intensity of the fire. Spacing trees at least 3 metres apart will
reduce the risk of this happening.

3 metres

3 metres

3 metres

TREE TO TREE SPACING
Measure the distance between the outermost branches of your trees. There should
be a minimum of 3 metres between trees.

18
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TREES FURTHER
FROM YOUR HOME

TREE PRUNING
A surface fire can climb trees quickly. Removing branches within 2 metres of the
ground will help stop surface fires from moving into the tree tops.
Remove all branches to a height of 2 metres from the ground on evergreen trees
within 30 metres of your home. If possible, pruning trees up to 100 metres from
your home (Zone 3) is recommended.

WHEN TO PRUNE
You can prune dead branches at any time of year, but it is best to prune
evergreen trees in the late winter when they are dormant.

HOW TO PRUNE
• Prune branches close to the tree trunk, but not so close that you
damage the main trunk and bark of the tree.
• Never remove more then 1/3 of the canopy of a tree, doing so can
harm the tree.

Second cut

Prune tree branches within
2 metres from the ground.

First cut
Final cut

Branch
collar
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ZONE 3 / LARGE YARDS
30 – 100 METRES

Taking FireSmart actions in Zone 3 will influence how a wildfire approaches
your home. You can change the dynamics of wildfire behaviour by manipulating
vegetation within this zone. FireSmart treatments within the Non-combustible
Zone, Zone 1 and Zone 2 can influence the amount of work necessary
in Zone 3.
Just as in Zone 1 and Zone 2, slope is a consideration. If your home is on
a slope, consider extending this area further as fire moves fastest up hill.
Consider slope stability when removing trees.
The goal in this zone is to reduce the intensity and rate of spread of a wildfire.
This is done by thinning and pruning evergreen trees and reducing excess
vegetation and branches.
• Remove low hanging branches within 2 metres of the ground
• Space trees 3 metres from branch tips to reduce the intensity and
rate of spread of a wildfire
• Remove smaller evergreen trees that can act as a ladder for fire to move
into the tree tops
• Clean woody debris and combustible shrubs from the ground.

ROADWAYS AND DRIVEWAYS
In an emergency, you and your family may need to leave your community while
emergency responders enter. In order for this to happen safely and efficiently,
consider the following tips:
1. Clearly mark your address
2. Clear vegetation from access routes to and from your home. Target trees and
branches that would make it difficult for a fire truck to approach your home
3. If you have a large property, make sure your driveway has a turn around and,
when possible, provide two access routes to your home
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YOUR
NEIGHBOURHOOD

1

3

Many of the recommendations
in this manual assume that
you have direct control over
the property within 100
metres of your home. If that
is not the case, the FireSmart
recommendations still apply.
Chat with your neighbours
about FireSmart. Shared
information, along with mutual
cooperation and planning,
can help.

2

Concerned about your
community’s risk to wildfire?
Ask your municipal councillor,
planning department or fire
service how they are integrating
FireSmart into their plans.

The FireSmart Canada
Community Recognition
Program gives recognition to
communities that:
• Complete a community 		
assessment and
FireSmart plan,
• Organize a local FireSmart
committee,
• Host a FireSmart event
such as a clean-up day,
• Contribute in-kind or
monetary support towards
FireSmart actions.

To learn more go to:
FireSmartCanada.ca

Zone 3
30-100 metres

FIRESMART HOME IGNITION ZONE

Zone 2
10-30 metres
Zone 1
1.5-10 metres
Non-combustible Zone
0-1.5 metres
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NOTES:
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FireSmartCanada.ca
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Zone 3
30-100 metres

HOME IGNITION ZONE

Zone 2
10-30 metres
Zone 1
1.5-10 metres
Non-Combustible Zone
0-1.5 metres

Work with your neighbours in any overlapping priority zones!

Non-combustible
Zone
(0-1.5 metres)

Zone 1
(1.5-10 metres)

Zone 2
(10-30 metres)

Zone 3
(30-100 metres)

Reduce the chance of wind-blown embers igniting materials near your home. A non-combustible surface should
extend around the entire home and any attachments, such as decks. Creating a non-combustible surface can be
as easy clearing vegetation and combustible material down to mineral soil. To add to your landscape design, use
non-combustible materials such as gravel, brick, or concrete in this critical area adjacent to your home. Woody
shrubs, trees or tree branches should be avoided in this zone, any that are present should be properly mitigated.

Create a landscape that will not easily transmit fire to the home. A FireSmart yard includes making smart
choices for your plants, shrubs, grass and mulch. Selecting fire-resistant plants and materials can increase
the likelihood of your home surviving a wildfire. Plant a low density of fire-resistant plants and shrubs. Avoid
having any woody debris, including mulch, as it provides potential places for fires to start. Storing items such
as firewood piles, construction materials, patio furniture, tools and decorative pieces against or near a house is
a major fire hazard. Move firewood piles, trailers/ recreational vehicles, storage sheds and other combustible
structures out of this zone and into Zone 2. If unable to move, store firewood inside your mitigated garage, shed
or other ember resistant structures, create a non-combustible zone underneath and for 1.5 metres around
trailers/ vehicles and mitigate sheds and other structures to the same standards as those of your home.
If your property extends out to this zone, thin and prune evergreen trees to reduce hazard in this area. Within
30 metres of your home, selectively remove evergreen trees to create at least 3 metres of horizontal space
between the single or grouped tree crowns and remove all branches to a height of 2 metres from the ground
on the remaining evergreen trees. If possible, pruning trees up to 100 metres from your home (Zone 3) is
recommended. Regularly clean up accumulations of fallen branches, dry grass and needles from on the ground
to eliminate potential surface fuels. Consider seeking the guidance of a forest professional with wildland fire
knowledge on appropriate management options for this zone.
Taking FireSmart actions in Zone 3 on your property will influence how a wildfire approaches your home. You
can change the dynamics of wildfire behaviour by managing vegetation within this zone. Look for opportunities
to create a fire break by creating space between trees and other potentially flammable vegetation. Thinning and
pruning is effective here as well. These actions will help reduce the intensity of a wildfire. Consider seeking the
guidance of a forest professional with wildland fire knowledge on appropriate management options for this zone.
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Last–Minute Checklist for Protecting Your Home and Property from Wildfire

Evacuation Tips
Monitor conditions and follow
the advice of local authorities.
If ordered to evacuate,
do so immediately.
Review your evacuation plan for your family
and pets.
• Visit www.getprepared.gc.ca for helpful
tips and evacuation plan templates.
Have your “ready to go kit” (emergency kit)
ready and stocked with cash, portable radio,
prescription medications, eye glasses, change
of clothes, pet food, ﬂashlights and batteries,
etc. Make sure your phone numbers, insurance
information and other important documents
for your go bag are current.
• Visit www.getprepared.gc.ca for a more
complete list of emergency supplies.

Before evacuating:
• Turn off air conditioning.
• Turn off your electricity and gas.
• Close all doors, garage doors and
windows. If weather seal or doors have
gaps, seal with duct tape.

Quickly address outside
surroundings

Check around the house

Complete a scan around your
home and property and take steps
to remove combustibles.

Check vents on roof, foundation
and exterior walls to prevent embers
from entering your home.

Remove leaves, pine needles and other debris
from your roof and gutters.
Mow grass and weeds within 10 metres of the
house to 10 centimetres in length, or less.
Clear all dead plants, leaves, and weeds within
10 metres of your home. Maintain a 1.5 metre
non-combustible zone around your home and
deck by sweeping or raking down to mineral
soil, rock or concrete.
Move combustible items, such as toys, patio
furniture, cushions, decorative items, ﬁrewood,
and potted plants, that are on and under your
deck and within 10 metres of your home. Move
all combustible items into your home or garage.

Check your attic and foundation (crawl space)
vents to see if they are screened and in good
repair. Use duct or metal tape to temporarily
cover damaged vents and those with 3
millimetre mesh screening.
If you store cardboard boxes and other easily
ignited materials near a vent in your attic or
crawl space, move them as far away as possible
from vent(s).
• Another option is to place tape over
vent(s) at these locations. Be sure to
remove tape when you return home.
Cover dryer vents and wall-mounted make-up
air openings for furnaces with a plywood cover,
metal tape or duct tape.

If you have a propane tank located on your
property:
• Propane tanks should be moved to
10 metres away from structures.
• Remove weeds and other debris
from area around large stationary
propane tanks so there is no
combustible material near tank.
If you have a combustible fence that
attaches to your home:

Non-combustible Zone

• Secure gate in an open position.

Visit www.firesmartcanada.ca for
additional resources and information.

• Clear vegetation and debris along both
sides of combustible fence lines.
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BRAZEAU COUNTY
REQUEST FOR COUNCIL DECISION
SUBJECT:

Land Use Bylaw Textual Amendment - Bylaw 1065-20

DATE TO COUNCIL:

November 17, 2020

SUBMITTED BY:

Chandra Dyck, Senior Planner

ENDORSED BY:
REVIEWED BY CAO:

J. Whaley, CAO

FILE NO:

20A-009

RECOMMENDED ACTIONS:
That Council give Second and Third Readings to Bylaw 1065-20 to amend Land Use Bylaw (LUB) 1002-18
to remove “Dwelling, Semi-Detached” as a Discretionary Use and add it as a Permitted Use in section
11.2 Compact Country Residential (CCR) District.
1.

TOPIC DEFINED
Executive Summary
The applicants would like to change Dwellings, Semi-Detached from a discretionary to a
permitted use within this specific district.
The proposed amendment to the LUB is prepared as a result of discussions with a local developer
who seeks to fulfill the policies established within the Riverview Area Structure Plan by creating
housing options in area immediately east of the Ring Road (RR 73). The LUB currently lists semidetached dwellings as discretionary uses in the CCR district.
Key Issue(s)/Concepts Defined:
The proposed Bylaw 1065-20 was circulated to referral agencies and internal departments for
review and comment. Village of Breton Council, Canada Post, FortisAlberta, the Town of Drayton
Valley and Parkland County indicated no objections or issues with regard to the Land Use Bylaw
textual amendment. Internal departments had no concerns.
Relevant Policy:
LUB 1002-18
Strategic Relevance:
If approved, the change will allow future development in a more timely manner.
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2.

ANALYSIS OF RECOMMENDED ACTION
That Council give Second and Third Readings to Bylaw 1065-20 to amend Land Use Bylaw (LUB)
1002-18 to remove “Dwelling, Semi-Detached” as a Discretionary Use and add it as a Permitted
Use in section 11.2 Compact Country Residential (CRR) District.
Advantages
•

3.

Reduces red tape and allows for more
timely development.

Disadvantages
•

None Identified.

IMPLICATIONS OF RECOMMENDATION
Operational:
No Impact
Financial:
No Impact
Attachments:
Appendix A:
Appendix B:
Appendix C:

Bylaw 1065-20
LUB 1002-18 Zoning District – Compact Country Residential (CCR)
Excerpt from Riverview Area Structure Plan – Compact Country Residential
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Appendix A
BRAZEAU COUNTY
BYLAW NO: 1065-20
BEING A BYLAW OF BRAZEAU COUNTY, IN THE PROVINCE OF ALBERTA, TO AMEND LAND
USE BYLAW NO. 1002-18, AS AMENDED
WHEREAS, Council of Brazeau County deems it expedient and proper, under the authority of
and in accordance with the Municipal Government Act, RSA 2000, Chapter M-26 and
amendments thereto, to make certain amendments to Land Use Bylaw No. 1002-18; As
amended; and
WHEREAS, the public participation requirements of Section 692 of the Municipal Government
Act, RSA 2000, Chapter M-26, have been complied with;
NOW THEREFORE, the Council of Brazeau County, duly assembled, enacts as follows:
1.

That section 11.2 Compact Country Residential (CCR) District is hereby amended to:
a. remove ‘Dwelling, Semi-Detached’ as a Discretionary Use; and
b. add ‘Dwelling, Semi-Detached’ as a Permitted Use.

2.

That this Bylaw shall take effect upon the final passing thereof.

READ a first time this
READ a second time this

day of
day of

READ a third time and finally passed this

, 2020,
, 2020,
day of

, 2020.

_____________________________
Reeve
_____________________________
Chief Administrative Officer
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Appendix B

11.2 CCR - Compact Country Residential
Purpose
The Compact Country Residential District provides opportunity to
accommodate higher density residential development that should
be serviced by municipal water and sewer.

Permitted Uses

Discretionary Uses

Accessory Use

Day Care Home

Home Occupation,
Minor

Dwelling, Semi-Detached

Park

Dwelling, Tiny

Public and Quasi-Public
Use

Home Occupation, Medium

Public Utility Facility

Taxidermy

Secondary Suite
Dwelling, SingleDetached
Development Regulations:
Item
Parcel Area

Min.

464.5 m2 (5,000 ft2)

Max.

8053.2 m2 (1.99 ac)

Site Coverage

Max.

Fifty percent (50%)

Parcel Width

Min.

15.2 m (50 ft)

District Characteristics
The following uses shall be permitted or discretionary with or
without conditions provided the application complies with the
regulations of this district and this Bylaw.
Permitted Uses

Discretionary Uses

Accessory Structure

Bed and Breakfast

Regulation

7.6 m (25 ft) for semi-detached
parcels only
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Item
Front Yard
Setback

Regulation
Min.

Item

Regulation
1 m (3 ft) for accessory
structures if not abutting an
alleyway

10.1 m (33 ft) where abutting
an internal road
25 m (82 ft) where abutting a
County road where road
widening has not been
dedicated
20.1 m (66 ft) where abutting a
County road where road
widening has been dedicated

3 m (10 ft) for accessory
structures if abutting an
alleyway.
Side Yard Setback

Min

4.6 m (15 ft) where abutting an
internal road

40 m (131 ft) where abutting a
highway

25 m (82 ft) where abutting a
County road where road
widening has not been
dedicated

Setbacks to parcel boundaries
that are adjacent to another
parcel will be considered a side
yard setback for
panhandle/flag lots
Rear Yard Setback

Min.

20.1 m (66 ft) where abutting a
County road where road
widening has been dedicated

7.6 m (25 ft)

40 m (131 ft) where abutting a
highway

10.1 m (33 ft) where abutting
an internal road

1 m (3ft) for accessory
structures

25 m (82 ft) where abutting a
County road where road
widening has not been
dedicated
20.1 m (66 ft) where abutting a
County road where road
widening has been dedicated
40 m (131 ft) where abutting a
highway

1.5 m (5 ft)

3 m (10 ft) for accessory
structures abutting an internal
road
Side Yard Setback
Single-Detached;
Tiny Dwelling
Side Yard Setback
– Semi-Detached

Min.

3.7 m (12 ft) for at least one
side yard

Min.

0 m (0 ft) for one side yard
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Item
Floor Area

Regulation
Min.

93 m2 (1001 ft2) for a
detached dwelling unit
55.7 m2 (600 ft2) for an
attached dwelling unit

Height
Housing Density

Max.

9.1 m (30 ft) for all structures

Max.

Twenty (20) parcels per hectare
(8 per acre)
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Appendix C
Riverview Area Structure Plan

current or future Brazeau County residents that wish to live close to major commercial
or social services and still maintain a semblance of rural living.
In terms of municipal servicing, these lots are considered a more efficient option for this
area of Brazeau County than traditional country residential lots because when
developed as multi-lot subdivisions they create a denser population base which allows
municipal water and sanitary services to be supplied to these residents more effectively
and affordably. With larger lots, these services would have to be extended much further
to access a similar number of lots, which adds to higher servicing costs and exhausted
servicing capabilities.
Brazeau County anticipates that market demands for future residential development in
the plan area will continue to include Suburban Country Residential lots. This form of
residential development can be used to infill underdeveloped portions of the plan area,
or larger parcels of land that are currently undeveloped. Future lots developed in the
plan area of this variety should continue to be connected to municipal water and
sanitary services in order to advance the overall servicing concept for the plan area.

5.5

Policy 11:

Brazeau County shall permit the development of Suburban Country
Residential lots in the plan area where identified on the Future Land Use
Concept.

Policy 12:

Brazeau County shall encourage the development of Suburban Country
Residential lots in underdeveloped portions of the plan area that can
accommodate this form of infill development.

Policy 13:

Brazeau County may require that all future Suburban Country
Residential lots in the plan area be connected to municipal water and
sanitary services.

Policy 14:

Brazeau County shall require that access to future Suburban Country
Residential lots be from internal subdivision roads only wherever
possible.

Compact Country Residential
Brazeau County has identified that the current range of housing options in the plan area
is primarily single detatched dwellings with minimum lot sizes of 0.2 hectares or greater.
While this form of residential living is attractive to many existing or future residents,
Brazeau County recognizes that an opportunity exists to accommodate a wider range of
residents in the plan area by encouraging the development of alternate forms of housing
that promote a wider range of lifestyle opportunities.
Examples of these alternate forms of housing include semi-detached dwellings
(duplexes), seniors housing, specialized care facilities, town houses and traditional
single-detached dwellings on smaller lots. Many potential benefits exist for Brazeau
County by accommodating these forms of housing in the plan area. First, by
accommodating a range of housing types in the plan area, Brazeau County will be

16
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Riverview Area Structure Plan

providing housing options for a greater assortment of existing and future County
residents. Young, low-income or ‘new to here’ residents may be provided an
opportunity to rent a smaller home or duplex unit, until such time as they are able to
purchase a different form of housing within the plan area. Elderly residents or persons
with specialized needs may chose to live in a specialized-care housing facility in the
plan area, or live in a dwelling with a lot size that is more manageable for their abilities.
By providing a wider array of housing types in the plan area, Brazeau County hopes to
develop a neighbourhood that attracts residents at any stage of their life.
The second potential benefit for Brazeau County in permitting these forms of housing in
the plan area is the reduced ecological footprint the County will be placing on the land.
By allowing for higher density forms of living in the plan area, Brazeau County will be
reducing the amount of land that would have been required to house these residents
through traditional forms of residential developments. While the ecological impact on
the plan area may potentially be greater, permitting these forms of housing may go a
long way towards reducing land requirements for housing in other and more sensitive
areas of Brazeau County and the wider region.
The third potential benefit for Brazeau County in permitting these forms of housing is in
the effective delivery of municipal services and infrastructure such as roads, water and
sanitary services, park sites and trail systems. By establishing a higher residential
density in the plan area, Brazeau County will be able to extend these services to a
greater number of residents than if the plan area consisted solely of traditional singledetatched dwellings. The overall cost of constructing, maintaining and delivering these
services will be greatly reduced.
To accommodate these alternate forms of residential development, Brazeau County
may need to permit the development of residential lots with a smaller minimum parcel
area than is currently permitted in the plan area. Also, Brazeau County may need to
extend the list of possible residential land uses permitted in the plan area to allow for the
development of these forms of housing.
Future Compact Country Residential development in the Riverview area must be based
on subdivision and building designs that compliment existing and planned developments
and the natural environment, both in Brazeau County and the eastern portion of the
Town of Drayton Valley. This form of development may be guided by architectural
controls and siting requirements to ensure that future Compact County Residential
development provides future residents and neighbours with high quality living
opportunities and is of a scale and appearance that is appropriate for the Riverview
area.
On the Future Land Use Concept of this plan the Compact Country Residential
designation is included on the legend but is currently not applied to lands within the plan
area. However, an area has been identified as Medium Residential and is zoned
accordingly. Medium Residential allows for smaller more compact serviced lots and
duplexes as a discretionary use.

17
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Riverview Area Structure Plan

Brazeau County Council wishes to provide current and future landowners greater
opportunity to increase the density and range of housing opportunities provided within
the Riverview area by preparing an amendment to this plan to redesignate lands to
Compact Country Residential. This will guarantee that local residents, stakeholders and
referral agencies will have an opportunity to comment on the proposed amendment offer
suggestions on how to best integrate a Compact Country Residential development with
existing and proposed developments in the plan area.

5.6

Policy 15:

Brazeau County shall permit the development of Medium Density
Residential lots in the plan area where identified on the Future Land Use
Concept.

Policy 16:

Brazeau County shall amend the Brazeau County Land Use Bylaw to
establish a land use district that permits the development of higher
density forms of housing on lots smaller than is permitted in the
Suburban Country Residential land use district. These forms of housing
may include single-detached dwellings, semi-detached dwellings,
seniors housing, specialized care facilities, town houses and traditional
single-detached dwellings on lots with a minimum parcel area of 0.13
ha.

Policy 17:

Brazeau County may permit the development of Compact Country
Residential lots in portions of the plan area designated for Suburban
Country Residential, as supported by an amendment to this plan.

Policy 18:

Brazeau County shall require that all future Compact Country
Residential lots in the plan area be connected to municipal water and/or
sanitary services.

Policy 19:

Brazeau County shall require that Compact Country Residential
development in the Riverview Area be guided by architectural controls
and siting requirements, to the satisfaction of the Development
Authority.

Policy 20:

Brazeau County shall require that access to future Compact Country
Residential lots be from internal subdivision roads only wherever
possible.

Commercial
Currently, there are small nodes of commercial (and light industrial) development in the
plan area. Most commercial development in Brazeau County is located along major
highways, within the hamlets and urban municipalities, and inside existing business
parks located west of the Town of Drayton Valley. Within the Riverview area of Brazeau
County, commercial and light industrial development can be found near the south end of
the plan area, immediately south of Township Road 490, and adjacent to the Town of
Drayton Valley sewage lagoon, in the northern portion of the plan area.
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BRAZEAU COUNTY
REQUEST FOR COUNCIL DECISION
SUBJECT:

Land Use Bylaw Amendment
Bylaw 1069-20 to Rezone a Portion of SW 8-48-8-W5M from
Agricultural (AG) to Agricultural Holdings (AGH)

DATE TO COUNCIL:

November 17, 2020

SUBMITTED BY:

Martine Martindale, Development Officer

ENDORSED BY:

Chandra Dyck, Senior Planner

REVIEWED BY CAO:

J. Whaley, CAO

FILE NO:

20A-013

RECOMMENDED ACTIONS:
That Council give First Reading to Bylaw 1069-20 proposing a portion of SW 8-48-8-W5M [±6.8 ac (±2.7
ha)] be rezoned from Agricultural (AG) to Agricultural Holdings (AGH) as shown on the attached Schedule
A, and that the Public Hearing for Bylaw 1069-20 be scheduled for 10:00 am on December 15, 2020.
1.

TOPIC DEFINED
Executive Summary
The applicants would like to rezone a portion of SW 8-48-8-W5M from Agricultural (AG) to
Agricultural Holdings (AGH) as shown on the attached Schedule A to accommodate a subdivision
application creating a parcel for future residential and agricultural.
The property is located immediately east of Range Road 85, from which both the proposed Lot 1
and the remnant parcel will have access.
Relevant Policy:
The subject property does not fall within any Intermunicipal Development Plan or Area Structure
Plan. The number of lots created per quarter section is not exceeding the Municipal Development
Plan threshold of four lots per quarter section, after which an ASP is required.
Strategic Relevance:
Allows for the holding of a Public Hearing for the proposed amendment and the possibility of
allowing the proposed subdivision.
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2.

ANALYSIS OF RECOMMENDED ACTION
That Council give First Reading to Bylaw 1069-20 proposing a portion of SW 8-48-8-W5M [±6.8
ac (±2.7ha)] be rezoned from Agricultural (AG) to Agricultural Holdings (AGH) as shown on the
attached Schedule A, and that the Public Hearing for Bylaw 1069-20 be scheduled for 10:00 am
on December 20, 2020.
Advantages
•
•

•

3.

Allows for the proposed amendment to be
presented within a Public Hearing.
If passed, the amendment will allow the
potential approval of a subdivision which
adheres to Brazeau County Plans and
Regulations.
Ensures that the proposed subdivision, if
approved, will conform to the zoning
districts set within the current Land Use
Bylaw.

Disadvantages
•

None Identified.

IMPLICATIONS OF RECOMMENDATION
Operational:
No Impact
Financial:
No Impact
Attachments:
Appendix A:

Land Location Map

Appendix B:

Aerial Photograph

Appendix C:

Application Form

Appendix D:

Bylaw 1069-20

Appendix E:

Relevant Legislation

Appendix F:

Zoning District - Agricultural Holdings (AGH)
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Appendix A
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Appendix B
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Appendix C

FOIP: s.17 (4) (g)
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Appendix D

BRAZEAU COUNTY
BYLAW NO: 1069-20
BEING A BYLAW OF BRAZEAU COUNTY, IN THE PROVINCE OF ALBERTA, TO AMEND LAND
USE BYLAW NO. 1002-18, AS AMENDED
WHEREAS, Council of Brazeau County deems it expedient and proper, under the authority of
and in accordance with the Municipal Government Act, RSA 2000, Chapter M-26 and
amendments thereto, to make certain amendments to Land Use Bylaw No. 1002-18, as
amended; and
WHEREAS, the public participation requirements of Section 692 of the Municipal Government
Act, RSA 2000, Chapter M-26, have been complied with;
NOW THEREFORE, the Council of Brazeau County, duly assembled, enacts as follows:
1. That, a portion of SW 8-48-8-W5M, be re-designated from Agricultural District (AG) to
Agricultural Holdings District (AGH), as shown on the attached Schedule ‘A’ (“the
Lands”); and
2. That this Bylaw, and the re-designation of the Lands, shall take effect upon the
registration of the subdivision plan, which corresponds with the Lands shown in the
attached Schedule ‘A’, by the Land Titles Office.

READ a first time this
READ a second time this

day of
day of

READ a third time and finally passed this

, 2020,
, 2020,
day of

, 2020.

_____________________________
Reeve
_____________________________
Chief Administrative Officer
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Appendix E
Relevant Legislation
Municipal Development Plan

Subject lands are designated as Agriculture and Rural Development in Figure 4 – Future Land Use
Strategy in the MDP.
Policy 1: Brazeau County supports existing agricultural operations and their right to farm.
Policy 2: Brazeau County supports the preservation of lands identified in this plan as Agriculture
and Rural Development for agricultural, rural residential and rural resource use.
Policy 6: Brazeau County shall discourage intrusive and/or incompatible land uses in
predominately agricultural areas of the County in order to minimize potential land use conflicts.
Policy 10: Brazeau County shall consider the following criteria when evaluating land use and
development applications that propose to subdivide lands within the Agriculture and Rural
Development designation:
• The quality of local soil conditions for agricultural production as determined by AGRASID,
or an individual soil test conducted by a qualified professional that may have been
completed on the subject lands;
• The presence of significant impediments to the practical use of the subject land for
agricultural production including, but not limited to, rocks, vegetation, topography and
water bodies;
• The capability of the land to support the proposed development including the
identification and evaluation of onsite hazards or geotechnical conditions;
• The potential impact of the proposed development on adjacent lands, municipal services
and infrastructure, and the natural environment;
• The compatibility of the proposed development with adjacent land uses and rural
character of the surrounding area;
• The potential constraints the proposed development may have on existing or planned
commercial or industrial developments;
• The location of existing or planned natural resource extraction facilities that may
represent a safety concern; and
• The availability and adequacy of water and sanitary servicing options to support the
proposed development.
Policy 17: Brazeau County shall require that all subdivided parcels on a quarter section be
contiguous, unless separated by a significant permanent feature.
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Appendix F
10.2 AGH - Agricultural Holdings
Purpose
The purpose and intent of the Agricultural Holdings District is to
provide for a residential use on parcels which can accommodate
residential, traditional agricultural pursuits, home occupation uses,
and larger accessory structures. It also recognizes the emerging
trends towards new agricultural uses which may be successfully
developed on smaller parcels of land.

Permitted Uses

Discretionary Uses

Accessory Structure

Agricultural, Support Service

Accessory Use

Animal Service Facility

Agricultural Intensive Class 2

Contracting Services, Minor

Agricultural, Extensive

Day Care Home

Bed and Breakfast

Guest Ranch

Cabin

Home Occupation, Major

Dwelling, Single-Detached

Outdoor Storage

Dwelling, Tiny

Outdoor Storage, Temporary

Group Home

Places of Worship

Home Occupation, Medium

Social Care Facility

Home Occupation, Minor

Taxidermy

Manufactured Home
Park
Public and Quasi-Public Use
District Characteristics
The following uses shall be permitted or discretionary with or
without conditions provided the application complies with the
regulations of this district and this Bylaw.

Public Utility Facility
Secondary Suite
Surveillance Suite
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Permitted Uses

Discretionary Uses

Surveillance Suite,
Temporary

Item
Rear Yard
Setback

Regulation
Min.

10.1 m (33 ft) where abutting an
internal road

Development Regulations:
Item
Parcel Area

Parcel Width

25 m (82 ft) where abutting a
County road where road
widening has not been
dedicated

Regulation
Min.

1.62 ha (4 ac)

Max.

6.07 ha (14.99 ac)

20.1 m (66 ft) where abutting a
County road where road
widening has been dedicated

Min.

30.5 m (100 ft)

40 m (131 ft) where abutting a
highway

10.1 m (33 ft) frontage for the
access of a panhandle/flag lot
Front Yard
Setback

8 m (26 ft)

Min.

10.1 m (33 ft) where abutting an
internal road

Side Yard
Setback

Min.

6.1 m (20 ft)
10.1 m (33 ft) where abutting an
internal road

25 m (82 ft) where abutting a
County road where road
widening has not been
dedicated

25 m (82 ft) where abutting a
County road where road
widening has not been
dedicated

20.1 m (66 ft) where abutting a
County road where road
widening has been dedicated

20.1 m (66 ft) where abutting a
County road where road
widening has been dedicated

40 m (131 ft) where abutting a
highway

40 m (131 ft) where abutting a
highway

Setback at the discretion of
Development Authority for pan
handle/flag lots

Floor Area

Min.

74.3 m2 (800 ft2) minimum for a
dwelling
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Item

Regulation
Max.

74.2 m2 (799 ft2) maximum for
a Cabin
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BRAZEAU COUNTY
UPDATE REPORT TO COUNCIL
SUBJECT:

2020 Fire Department September Stats

DATE TO COUNCIL:

November 17, 2020

PREPARED BY:

Tom Thomson ‐ Fire Chief

UPDATE
INFORMATION:

To provide Council with updated information regarding department calls
for service, the Fire Service has generated a statistical break down for
September 2020 response for service numbers. This information includes
the number of incidents responded to, the types of incidents, the incident
calls for the Town of Drayton Valley and Brazeau County.
Drayton Valley/Brazeau County Fire Services
2020 September Stats
Fire Calls ‐ 10
Vehicle Fires ‐ 3
Rubbish and Grass Fire ‐ 7
Motor Vehicle Collisions ‐ 10
Single Vehicle Collision ‐ 3 (Hwy 620 and Elk River Road, Hwy 39 & RR 52, RR 53
& TWP 483)

Two Vehicle Collision ‐ 4 (Hwy 39 & RR 52, Hwy 621 & RR 75, Hwy 620 & RR 80,
Hwy 22 & 50th Avenue)

Single Vehicle VS Wildlife ‐ 3 (49215 Hwy 759, Hwy 753 & TWP 505, Hwy 22 &
RR 75)

Rescue Calls ‐ 0
Alarm Calls ‐ 13
Residential Alarm Calls ‐ 10
Sports Complex ‐ 1
Commercial Alarm ‐ 2
(No alarms were false)
Assist Another Agency ‐ 2
EMS Assists (includes cardiac arrests, lift assist calls, overdose calls, etc.) ‐ 2
(EMS arrived on scene first for all calls)
Miscellaneous Calls ‐ 1
Smoke Investigation ‐ 1
Brazeau County – Report to Council – 2020 September Fire Stats
Page 1 of 2
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Provincial
Motor Vehicle Collisions ‐ 9
Provincial Total Calls ‐ 9
Town of Drayton Valley
Fire Calls ‐ 2
Motor Vehicle Collision ‐ 0
Rescue Calls ‐ 0
Alarm Calls ‐ 7
Assist Another Agency ‐ 0
Miscellaneous Calls ‐ 0
Town Total Calls ‐ 9
Brazeau County
Fire Calls ‐ 8
Motor Vehicle Collisions ‐ 1
Rescue Calls ‐ 0
Alarm Calls ‐ 6
Assist Another Agency ‐ 2
Miscellaneous Calls ‐ 1
County Total Calls ‐ 18

Brazeau County – Report to Council – 2020 September Fire Stats
Page 2 of 2
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BRAZEAU COUNTY
UPDATE REPORT TO COUNCIL
SUBJECT:

2020 Fire Department October Stats

DATE TO COUNCIL:

November 17, 2020

PREPARED BY:

Tom Thomson ‐ Fire Chief

UPDATE
INFORMATION:

To provide Council with updated information regarding department calls
for service, the Fire Service has generated a statistical break down for
October 2020 response for service numbers. This information includes the
number of incidents responded to, the types of incidents, the incident calls
for the Town of Drayton Valley and Brazeau County.
Drayton Valley/Brazeau County Fire Services
2020 October Stats
Fire Calls ‐ 10
Vehicle Fires ‐ 1
Structure Fire ‐ 2
Rubbish and Grass Fire ‐ 7
Motor Vehicle Collisions ‐ 7
Single Vehicle Collision ‐ 6 (Hwy 39 & Hwy 759, 43 Avenue & Beckett Road,
3225‐63 Street, 48313‐Hwy 20, Hwy 22 & North Saskatchewan Bridge, Twp
485 & RR 52)
ATV‐ 1 (5107‐ Hwy 616)
Rescue Calls ‐ 2
Backcountry Rescue‐ 1
Elevator Rescue‐ 1
Alarm Calls ‐ 20
Residential Alarm Calls ‐ 14
Hospital ‐ 1
School‐ 1
Community Hall‐ 1
Commercial Alarm ‐ 3
(5 alarms were false)
Assist Another Agency ‐ 7
EMS Assists (includes cardiac arrests, lift assist calls, Stars Landing, overdose
calls, etc.) ‐ 7
(EMS arrived on scene first for all calls)
Brazeau County – Report to Council – 2020 October Fire Stats
Page 1 of 2
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Miscellaneous Calls ‐ 4
Smoke Investigation ‐ 1
CO Gas Leak‐ 3

Provincial
Motor Vehicle Collisions ‐ 4
Provincial Total Calls ‐ 4
Town of Drayton Valley
Fire Calls ‐ 6
Motor Vehicle Collision ‐ 2
Rescue Calls ‐ 1
Alarm Calls ‐ 14
Assist Another Agency ‐ 3
Miscellaneous Calls ‐ 3
Town Total Calls ‐ 29
Brazeau County
Fire Calls ‐ 4
Motor Vehicle Collisions ‐ 1
Rescue Calls ‐ 1
Alarm Calls ‐ 6
Assist Another Agency ‐ 4
Miscellaneous Calls ‐ 1
County Total Calls ‐ 17

Brazeau County – Report to Council – 2020 October Fire Stats
Page 2 of 2
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BRAZEAU COUNTY
REQUEST FOR COUNCIL DECISION
SUBJECT:

AG-24 Fusarium graminearum Policy

DATE TO COUNCIL:

November 17th, 2020

SUBMITTED BY:

Dawnia McCann, Manager of Agricultural Services

ENDORSED BY:
REVIEWED BY CAO:

J. Whaley, CAO

FILE NO:
RECOMMENDED ACTIONS:
Council move to adopt the updates to AG-24 Fusarium graminearum Policy as presented.
1.

TOPIC DEFINED
Executive Summary
On May 20th, 2020, Honourable Devin Dreeshen, Minister of Agricultural and Forestry, signed
Ministerial Order 003/2020, which removed Fusarium graminearum from the Pest and Nuisance
Control Regulation AR 184/2001. Since the pest of cereal crops is no longer regulated, it became
necessary to review and discuss Policy AG-24 Fusarium graminearum at the Agricultural Service
Board.
Administration provided the board with draft changes to the policy. Since this disease can have
negative impacts on both the crop and livestock sector, the board recommended to keep a policy
in order to prioritize education in prevention and management of Fusarium. The following
motion was passed at the October 14th, 2020 Agricultural Service Board meeting:
105/20 Moved by D. Movald to recommend the AG-24 Policy as amended be accepted for
presentation to Council.
CARRIED UNANIMOUSLY
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Relevant Policy:
AG-24 Fusarium graminearum Policy
Pest and Nuisance Control Regulation AR 184/2001
Strategic Relevance:
Promotes sustainability of the agricultural sector in Brazeau County.
2.

ANALYSIS OF RECOMMENDED ACTION
Council move to adopt the updates to AG-24 Fusarium graminearum Policy as presented.
Advantages


3.

Gives administration direction to
continue educating agricultural
producers on the prevention and
management of Fusarium
graminearum in Brazeau County.

Disadvantages



Without Provincial legislation we cannot survey
for or enforce on positive cases of the pest.
May be seen as accepting instances of provincial
downloading.

IMPLICATIONS OF RECOMMENDATION
Operational:
None
Financial:
None
Attachments:
AG-24 Fusarium graminearum Policy w/ recommended changes.
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Policy Name
Fusarium Graminearum
Policy Number
AG-24
Policy Statement
Fusarium graminearum is a fungus that causes Fusarium Head Blight in cereals. Fusarium
graminearum was declared a pest in Alberta under the Agricultural Pests Act (APA) in 1999.
Section 6 of the APA states that a local authority of a municipality shall take active
measures to prevent the establishment of, or to control or destroy pests in the
municipality.
Brazeau County supports the enforcement of the APA to prevention ofthe establishment
of, to control or destroy Fusarium graminearum within the municipality through the
recommendations made by Alberta Agriculture and Forestry in the Alberta Fusarium
graminearum Management Plan.
Policy
Fusarium head blight (FHB), caused by the fungus Fusarium graminearum, is a destructive
fungal disease of cereal grains which causes major economic losses through decreased
yields, reduced seed quality and mycotoxin production.
It is specified as a pest under the Alberta Agricultural Pest Act. The Alberta Agricultural
Pest Act authorizes inspectors appointed under the act to enter onto land to inspect for a
pest and issue a notice specifying measures required to control the pest or prevent the
pest from establishing.
A.

Awareness:
In order to raise awareness of the problem:
1)

Provide producers withUse available information throughas handouts,
newsletter articles, and on Brazeau County’s website and social media.

2)

Inform Brazeau County seed dealers of our County policy and recommend that
infected seed by avoided and to implement best practices based on the

180

Alberta Fusarium graminearum Management Plan. and concerns and request
that susceptible crop seed not be brought into the area from infested areas
(eastern Saskatchewan, Manitoba and some northern states), if possible. The
Fieldman shall write to each seed outlet in the County and express these
concerns yearly.

B.

3)

Assist and encourage area seed cleaning plants to set and follow policies to
accept only seed that is certified Fusarium graminearum free for cleaning.

4)

A.S.B. members shall keep informed of policy and programs and act as
ambassadors to educate County residents about Fusarium graminearum.

Preventative Measures:
1)

Recommendations of preventative measures will be based on the most
current version of the Alberta Fusarium graminearum Management Plan.When
purchasing cereal grain for use as seed, ensure that it is accompanied by
a
laboratory certificate showing that the seed lot was tested and found free
of
Fusarium graminearum.
2)
All cereal seed should be treated with a registered fungicide that
includes the
genus Fusarium on the label list of controlled fungi,
particularly if from an out
of province or unknown source.
3)

Cereal grain intended for use as seed that tests positive for Fusarium
graminearum must be properly and effectively disposed of.
These lots may
be sold for food or feed but treated lots must be
disposed of and buried in a
landfill.
C.

Inspection:
In order to inspect for Fusarium graminearum, the Agricultural Fieldman shall:
1)

Keep staff informed of the symptoms.

2)

Inform farmers of symptoms and through increased knowledge, garner
their assistance for inspection purposes.

3)

Carry out inspections as required.

4)

Prepare and serve Notice to Control Pest as required.
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D.

5)

Notify adjacent landowners of infestation.

6)

Enforce Notice to Control Pest as required.

Management and Control Measures:
1)

The report of laboratory analysis certifying that a representative sample of
the lot of cereal seed was tested according to the accepted protocol and
Fusarium graminearum free must accompany the lot and be available for
inspection anytime during the transportation and handling of the lot.

2)

The end user of the seed must maintain the reports of laboratory analysis
certifying that each lot of seed brought in by end user was found to be free
of Fusarium graminearum. These certificates must be readily available for
inspection.

3)

If Fusarium graminearum is found within Brazeau County the landowner shall
either, cooperatively or through enforcement measures:
i)

Prior to maturity, infested crops may be cut and immediately ensiled.
Harvested crop residue should not spill onto the soil and the silage
should be fed to cattle in such a way as to prevent spillage onto the soil.

ii)

Mature crops can be harvested and must be fed to cattle. Avoid spillage
while handling, transporting and feeding.

iii) All cereal grain transported in the County must be securely covered. No
grain is to be allowed to blow off the vehicle while in-transport.
iv) Remove and burn or bury crop residue from all equipment before
leaving an infested field and tarp all grain transported from the infested
field.
v)

Incorporate cereal residue as deep as possible in the soil after harvest. If
soil erosion is a problem, cultivation may be delayed to just prior to
planting a non-cereal crop in early spring.

vi) If deep tillage is used in the fall, use shallow tillage or direct seeding of
non-cereal crops the following spring to avoid bringing infested crop

182

residue to the surface.
vii) Control volunteer cereals and grassy weeds on infested land, including
headlands.
viii) Keep Fusarium graminearum infested land in non-host crops such as
canola, alfalfa, clover, peas or summer-fallow for a minimum of three
years following the detection of disease.
ix) Do not use corn in rotation with small grain cereal. Corn is also a host of
Fusarium graminearum, where it causes seed to rots, seedling blight,
root rot, stalk rot and ear rot.
x)

After a three-year rotation, disease-free cereal seed from a cultivar that
has low susceptibility to, or resistance to Fusarium graminearum and is
treated with a recommended fungicide, can be planted.

xi) If fields are found to be infected with Fusarium graminearum the fields
will be subject to the control measures. If an infected field is re-seeded
to a cereal the crop will be destroyed as per the Agricultural Pests Act.
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BRAZEAU COUNTY
REQUEST FOR COUNCIL DECISION
SUBJECT:

Tax Recovery Auction

DATE TO COUNCIL:

November 17, 2020

SUBMITTED BY:

Jennaka Hartman, Tax and Assessment Coordinator

ENDORSED BY:

Colin Swap, General Manager of Finance

REVIEWED BY CAO:

J. Whaley, CAO

FILE NO:
RECOMMENDED ACTIONS:
That Council approve the date of February 17, 2021 for the tax recovery auction for the listed properties.
1.

TOPIC DEFINED
Executive Summary
Brazeau County works with taxpayers who have not paid their taxes in full through arrangements
or payment plans. However, in some cases we are unable to resolve the outstanding taxes and
after a property has been in arrears for more than two years without significant payments made,
the tax recovery process is started. The tax recovery process involves Brazeau County putting the
subject property up for auction. If the property goes to auction and is sold, Brazeau County
recovers the taxes owing with the remainder of the proceeds going to the property owner.
Throughout the process, Administration will continue to work with the property owner in an
attempt to resolve the outstanding taxes prior to auction.
Council is required to pass a motion setting the auction date. Once that is done, Administration
will begin the process.
Currently the properties listed below would be up for auction.

Tax Roll #

Total O/S

Comment

000743

$1,522.81

Residential Property

001718

$4,147.36

Residential Property

003224

$656.39

Residential Property

0003225

$605.38

Residential Property

003227

$720.22

Residential Property

184

501111

$422.58

Mobile Home

501121

$152.35

Mobile Home

501170

$1,662.75

Mobile Homes

Total

$9,889.84

Relevant Policy:
MGA S.425
Strategic Relevance:
To ensure the timely payment of property taxes, or the recovery of taxes through auction.

2.

ANALYSIS OF RECOMMENDED ACTION
That Council approve the date of February 17, 2021 for the tax recovery auction for the listed
properties.
Advantages
-

3.

Recovery of outstanding taxes

Disadvantages
-

If a property does not sell at auction, Brazeau
County may take title

IMPLICATIONS OF RECOMMENDATION
Operational:
Administration will begin the tax recovery process, including required advertising and notification
to property owners and interested parties. Staff will continue to work with property owners to
resolve outstanding taxes prior to auction.
Financial:
Brazeau County is looking to recover $9,889.84 of unpaid taxes.
Attachments:
N/A
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BRAZEAU COUNTY
UPDATE REPORT TO COUNCIL
SUBJECT:

2020 Construction Projects Update

DATE TO COUNCIL:

November 17, 2020

PREPARED BY:

Adam Saltesz, Project Manager, Public Works
Zimran Khokhar, Project Manager, Public Works
Lynden Fischer, Director, Public Works

UPDATE
INFORMATION:
For Council’s information Administration has prepared this update report on the progress of 2020
construction projects thus far.
This updates colour is electric purple.
Projects are grouped categorically as follows:


Contract Roads – Carry‐Over from 2019;



Contract Utilities – Carry‐Over from 2019;



Contract Roads – 2020 Approved;



In‐House Roads – 2020 Approved;



SB‐90 – 2020 Approved; and



2020 Culvert and Slide Projects.
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Contract Roads – Carry‐over from 2019
Range Road 83 from Highway 620 to Township Road 480 (AS) – Complete
Detailed Design, Tender Package, Land Acquisition and Environmental Approvals have been
completed by the consultant. All agreements and pipeline crossing approvals are in place and the
project is ready to tender.
County Administration has reviewed and accepted the Construction Tender Document, which
will be advertised for bidding on January 30th, 2020 and will close on February 20, 2020. The project
will utilize in‐house construction forces to complete brushing/mulching activities in February 2020 to
lower costs, eliminate concerns with the Migratory Bird Act, and avoid potential scheduling conflicts
with Power Line relocations. Tree clearing will commence the week of February 3rd.
The in‐house construction crew completed the required tree clearing for the project. The
tender closed on Thursday February 20th, 2020 with the contract being awarded to Crow Enterprises.
Pre‐Construction meeting and project schedule to be determined.
The contractor is working on securing borrow agreements with landowners, being cautious with
the current pandemic. The pre‐construction meeting is being held on May 5, 2020 with the contractor
scheduling the start of construction for May 19, 2020.
Construction began with the installation of temporary fencing, borrow pit preparation, utility
locates, hydrovac work, and additional mulching to clear the road allowance. The contractor will be
building this road in 300 meter sections, reducing the need for dust control and localizing traffic
impacts.
FORTIS relocation work is complete. Construction work is running on schedule, on budget, and
within defined scope. The project is roughly 50% completed and expected to reach full completion by
mid to late August 2020 (weather dependent).
The road base is complete for the entire project. The construction crew is working on final
graveling, ditch profiling, and final cleanup activities. Expected completion the week of August 24,
2020 (weather dependent).
The final inspection was carried out on August 27, 2020 and the project was accepted as
complete.
Township Road 484 from Range Road 54 to Range Road 60 (AS) ‐ Complete
The construction contract was awarded to Howitt Construction Ltd. on May 28th, 2019, with
construction commencing on September 4, 2019.
The contractor has incurred 35 site occupancy days in 2019 (out of 65 total days bid), and has
completed 55% of contract quantities to date.
The project is in winter shutdown until May 1st, 2020, however, the contractor has expressed
intent to mobilize to site as soon as weather/frost conditions permit.
The spring startup meeting and mobilization of construction equipment took place on April 28,
2020, with work commencing the following day.
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The contractor is continuing to work on the subgrade prep and fine tuning the grades
throughout the project. It is estimated that this project will be complete in 20 working days, expected
to be the end of June (weather dependent).
The Contractor is applying the gravel driving surface while finalizing minor subgrade work.
Topsoiling and cleanup of the project has commenced and the project is expected to be fully complete
with the road open by mid to late July 2020 (weather dependent).
AltaLink has relocated the power poles in advance of their scheduled completion date. The final
inspection for the project was carried out on August 6, 2020 with minor deficiencies noted. The
contractor has addressed all deficiencies and demobilized from site. TWP RD 484 is open to the public
and the project is complete.
Cynthia Area 3 Road (AS) – Complete
The construction contract has been awarded to Parkway Enterprises Ltd. who mobilized to site
on Monday, September 23, 2019 to begin work on Cynthia Area 3.
The base prep work for the various roads within Cynthia are being completed as the
underground infrastructure is removed and replaced. The road paving will be completed at the end of
the project, being towards the end of summer 2020, after all underground work is finalized.
The project is currently in winter shutdown until May 1st, 2020, however, the contractor has
expressed intent to mobilize to site as soon as weather/frost conditions permit.
The spring startup meeting took place on April 24, 2020. Construction equipment was mobilized
to site on April 27, 2020 and work commenced on April 28, 2020 with the installation of temporary
water services to impacted lots.
Some areas have seen the road base completed, with others still requiring excavation to
replace underground infrastructure. The contractor will continue to install underground utilities prior
to working on the driving surfaces, and will maintain access to all lots.
With the completion of underground utilities to the east of HWY 753, the contractor has started
finalizing the subgrade for the road. Work on the roads to the west of HWY 753 will be completed
once the underground infrastructure is replaced in this area. Paving expected to commence in August
2020 (weather dependent).
Subgrade and base work is ongoing throughout Cynthia Area 3. Weather delays pushed paving
work in Cynthia to begin the beginning of September and is expected to take two weeks to complete.
The expected completion date for the project is currently mid to late September 2020 (weather
dependent).
Roadwork is currently underway in Cynthia Area 3, preparing the road base structure for final
paving in late September 2020.
The contractor started paving Cynthia Area 3 on September 29, 2020. The project is expected to
reach full completion by mid‐October (weather dependent).
The final inspection was carried out on October 20, 2020 where minor deficiencies were noted.
The contractor has been addressing minor landscaping items and the project can be considered
complete.
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Township Road 502 Piling East of Whitby Hall (ZK) – Complete
Slide repair required in 2019 resulted in the construction of a pile wall, which was installed in
late winter, therefore the replacement of the road top was to be completed in the summer of 2020.
This work includes replacing clay and top soil on the pile walls, roadway slope and the East bound lane
as well as final grading and surface graveling. The in‐house construction crew has mobilized to site,
and are ready to start the work as soon as the weather permits. This job will approximately take two
(2) weeks to complete and they will move to RGE RD 91A upon completion.
The in‐house construction crew completed this project on July 16, 2020. The project was
completed in approx. 4½ working days and there were 10 inclement weather days.

Contract Utilities – Carry‐over from 2019
Cynthia Area 3 Water and Sewer (AS) – Complete
The construction contract has been awarded to Parkway Enterprises Ltd. who mobilized to site
on Monday, September 23, 2019 to begin work on Cynthia Area 3.
The underground utility replacement work is approximately 50% completed.
The project is currently in winter shutdown until May 1st, 2020, however, the contractor has
expressed intent to mobilize to site as soon as weather/frost conditions permit.
The spring startup meeting took place on April 24, 2020. Construction equipment was mobilized
to site on April 27, 2020 and work commenced on April 28, 2020 with the installation of temporary
water services to impacted lots.
The contractor is currently working on replacing underground infrastructure within the back
alley between 49th St and 1st St.
All underground utility work to the east of HWY 753 has been completed. Underground utility
replacements on the west side of HWY 753 began on June 29th, 2020 and will be completed mid to
late July 2020 (weather dependent).
Cynthia Area 3 water and sewer main infrastructure replacement is complete, with only service
tie‐ins remaining. All underground infrastructure in the hamlet of Cynthia is expected to be complete
by August 20, 2020.
The service tie‐ins have been completed for Cynthia Area 3. All pressure testing and water
testing has passed, marking the full completion of all underground infrastructure replacements in
Cynthia.
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Floating Treatment Wetland System (ZK) – Phase 2 Scheduled
Data analysis is underway with University of Alberta’s draft report expected to arrive the week
of February 3rd, 2020 sometime. Administration is hoping to have an update report to Council as soon
as the reports are received from both parties.
On February 14th, 2020 University of Alberta’s report was finalized and Covey Associates is
preparing the overall project report.
Administration is hoping to bring a presentation to Council on April 7th, 2020. The presentation
will be delivered via live stream by Dr. Chris Walker (Covey Associates), Dr. Terry Lucke (University of
the Sunshine Coast), and Dr. Mohamed Gamal El‐Din (University of Alberta).
The overall project report has been finalized. The presentation to Council has been rescheduled
to June 2nd, 2020, delivered via web‐stream by the same presenters as previously planned.
The confirmation of funding letter received on June 29, 2020 regarding the Alberta Municipal
Water/Wastewater Partnership (AMWWP) grant, will be utilized to fund the phase 2 expansion
portion of the pilot project. The funding is proposed to also be utilized to expand the Cynthia lagoon,
and upgrade the Cynthia Solar Aquatic Facility with a Membrane Filtration System. Administration
received email confirmation of the revised funding allocation from Mr. Will Weizenbach
(Infrastructure Engineer, Alberta Transportation).
Administration has applied for the Green Municipal Fund grant available from the Federation of
Canadian Municipalities (FCM) and is working with FCM’s project officer to meet all their criterion for
the grant application. Alberta Environment and Parks issued a letter dated September 28, 2020 stating
that “a registration amendment is not required for this trial”. Brazeau County and Covey Associates
are at the final stages of executing the consulting contract for phase 2.
The application date for the Green Municipal Fund (GMF) grant application with FCM was
August 18, 2020 and as of October 1, 2020 it has been promoted to the peer‐review stage. The next
two phases of the application, in order are Recommendation by GMF Council and Funding Decision by
FCM Board of Directors. The estimated timing of decision for the grant is four to six months. In the
interim, the agreement with Covey Associates has been signed for the wetlands expansion and
Mesocosm study. The floating modules are currently in production and scheduled to be shipped out
during winter sometime. The research and analysis agreement with the University of Alberta is
currently in the works for the wetlands expansion portion, and the Mesocosm study agreement will
be prepared upon receiving the grant from FCM.
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Contract Roads – 2020 Approved
Bridge Culvert Washout BF75138 at Township Road 502 and Range Road 84 (ZK) – Complete
A consultant had been successfully engaged for the project in August of 2019. The Preliminary
Design Summary has been finalized and the draft tender is expected by Mid‐February.
The revised draft tender was received and reviewed on February 12th, 2020. The Consultant is
working on finalizing the tender to have it advertised in Mid‐March.
The construction tender closed on March 26th, 2020, the lowest compliant bidder, Prairie
Mountain Oilfield Construction Inc. has signed a contract that will be executed by Administration upon
receipt.
Brazeau County has entered into a construction contract with Prairie Mountain Oilfield
Construction Inc. The project is in Restricted Activity Period until June 30th, the next step is a pre‐
construction meeting with the contractor and consultant, prior to the start of construction.
Preconstruction meeting was held virtually on June 26th, 2020 between the contractor,
consultant and the County. The work is scheduled to start July 7th given the Alberta Lands Officer from
Alberta Environment and Parks issues the Temporary Field Authorization for working on the Crown ¼
section NW‐9‐50‐8‐W5M. TWP RD 502 from RGE RD 84 to the Campground Access will be closed for
the duration of construction. Appropriate notifications will be published through the communications
department.
Prairie Mountain began construction on July 20, 2020. The project is approximately 45%
complete to date. The culvert fabrication inspection was conducted on July 22, 2020, the on‐site
culvert assembly was fully completed as of August 2, 2020. Remaining work includes backfilling, road
reconstruction, and concrete end treatment. The contractor has utilized 16 site occupancy days out of
26, as of August 7, 2020.
Construction is complete as of September 5, 2020 and the road has been opened back up to
the public. Final inspection of construction is being scheduled and is expected to take place by
September 15.
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Poplar Ridge Overlay – 52, 54, 56 Avenues, 64 and 64A Street (AS) ‐ Complete
The consultant for this project is currently working on the design for the overlay in Poplar
Ridge.
It is expected that the design will be completed and a tender issued for administrations review
by the end of February 2020, with a contractor being selected by the end of March 2020.
The construction contract has been awarded to E Construction, A Division of N.P.A. Ltd. The
contractor has tentatively scheduled this project to start June 1st, 2020 and complete by June 20th,
2020. Pre‐Construction meeting date and final project schedule to be determined.
Pre‐construction work is ongoing by the contractor, pre‐construction meeting to be
determined.
The contractor mobilized to the project site on June 20, 2020, with work commencing on June
22, 2020. The first lift of asphalt (30mm) has been completed with the final lift (50mm) waiting on
approach paving, emergency access finalization, and repairs to the road base. Expected project
completion date of mid‐July 2020 (weather dependent).
All paving work and construction of the emergency access and security gate to the poplar ridge
mobile home park is complete. A final inspection was carried out on July 10, 2020 with minor
deficiencies noted. The contractor has repaired all deficiencies and the project is complete.
Rocky Rapids Transfer Station Retaining Wall (AS) – In Progress
Preliminary and detailed design work is complete for the replacement retaining wall. The
tender was advertised on July 20, 2020 and closed on August 7, 2020 with bid results falling within
budget. The project schedule is on track with an expected completion date of October 15, 2020.
Construction has begun on the retaining wall with the removal of the roof structure and old
asphalt pad. Garbage collection at the site is still functioning well while construction works are
ongoing.
The new pre‐cast retaining wall is to be installed the week of October 5, 2020 with installation
of soil anchors, site grading, and concrete pad construction being completed shortly after. The site
remains open during construction with little to no delays on garbage collection.
The new retaining wall and anchoring system is currently in place and backfilling is completed.
As of November 9, 2020, remaining work includes repair and reinstallation of the roof structure and
lowering of the attendant shack to function properly with the new site grading.
Range Road 65 from Township Road 494 to Township Road 500 (AS) – Scheduled
Engineering work for this project is underway with landowner contacts for permission to survey
and complete environmental assessments. Conceptual design work is hoped to be completed by the
end of August 2020, with detailed design expected to be finalized mid‐November, 2020.
Conceptual design is still in progress, detailed design remains on target for November.
Preliminary survey, wetland and water course assessments are currently underway.
Environmental assessments have been completed. Preliminary design work, including the
determination of area required for land acquisitions are currently underway.
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In‐House Roads – 2020 Approved
Range Road 91 from Highway 621 to ¼ Section NW‐36‐49‐09‐W5M (ZK) – Scheduled
Administration is in consultations with the local lands officer from Alberta Public Lands in order
to satisfy all the conditions, prior to receiving approval. The roadway disposition approval has been
ongoing since the first quarter of 2019.
As of February 18th, 2020 the roadway disposition has been approval and received by
Administration. The in‐house crew is planning to have tree clearing completed before the end of
March, well before the bird nesting season which begins Late‐April.
Administration is working with Alberta Transportation to obtain a Roadside Development
Permit, for the construction of the new road intersection at the junction of the Highway 621. The in‐
house crew has completed the necessary right‐of‐way clearing.
Alberta Transportation has issued the Roadside Development Permit, a Request for Quotation
(RFQ) is scheduled to close on May 26th for the construction (pavement) of the new intersection at
HWY 621 and RR91A. This project is second on the list for 2020 in‐house construction.
In‐House construction will be mobilizing upon completing the backfill work required on
Township Road 502 Piling East of Whitby Hall. Estimated timeline would be mid‐July (weather
dependant).
Construction commenced on July 21, 2020, the project is about 75% complete as of August 11,
2020 and there have been 9½ working days with 4½ inclement weather days.
In‐house portion of the scope has been completed as of August 19, 2020 with total 15 working
days and 6 inclement weather days. The contractor is expected to begin the intersection construction
early October, 2020.
The construction of the new intersection connecting the newly built RR91A with Highway 621
has been postponed until next year, due to delays experienced by the contractor, mobilization wasn’t
achieved in time before the freeze up. Everything is lined up including the extension of the Roadside
Development Permit by Alberta transportation to June 30, 2021, for the contractor to start the work
first thing in the spring.
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Township Road 495A 1 km West of Range Road 90 (ZK) – Completed
Administration is working on preliminary design review and planning to mobilize to site in order
to conduct any tree clearing that might be required. Landowner discussions are also underway to
purchase the right‐of‐way in order to move the road south of the embankment failure site.
The landowner has given a written email approval for selling portion of their land required for
roadway construction, administration is working with the landowner to get an agreement signed and
executed. The in‐house crew has completed the necessary right‐of‐way clearing.
The landowner has signed the purchase agreement, the new right‐of‐way has been surveyed
and marked. This project is first on the list for 2020 in‐house construction.
Construction on the project commenced on June 2nd, 2020 and the project is essentially
complete, open to traffic. The road requires a final lift of gravel which will be placed as soon as
weather permits.
The project has been completed as of June 23, 2020. There were a total of 10½ working days
and 5½ inclement weather days.
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Range Road 81 from Township Road 504 to Township Road 502 (ZK) – In‐Progress
Administration has had a meeting with the consultant on January 9th, 2020 to discuss the
design/construction plan of the project. Consultant and the in‐house construction crew will work as a
team to carry out this project, with the consultant working in support capacity to conduct the design,
approvals, and construction guidance if needed.
Landowner discussions are forthcoming for widening the right‐of‐way as well as a possible dug‐
out site. Crews were out the week of Jan 27‐31, probing the muskeg to determine depths.
Land acquisition, environmental permitting, and detailed design underway. Tree clearing by in‐
house crews to be completed after RR91 clearing.
Land acquisition, utility locates (pipelines), detailed design, and mulching for the project is
complete. The Consultant is finalizing environmental permits and utility crossing approvals, while
administration is working to secure borrow material for construction.
Environmental permitting/Wetland Compensation work ongoing.
Environmental permitting (Water Act) has been approved for the project location and scope of
work. Wetland approvals & compensation work ongoing.
The wetland compensation for the project has been submitted to the Government of Alberta as
of August 7, 2020, hence the wetland approval is imminent. Project consultant is continuing to work
on the Roadway Disposition from Alberta Environment and Parks. The fencing contractor is awaiting
on the muskeg to freeze in order to commence work.
The in‐house crew mobilized to site on September 8, 2020 with construction commencing on
September 9, 2020. Borrow Pit agreement has been executed and borrow striping work has begun.
The in‐house crew has completed 65% of the work required in 2020, putting them well ahead
of schedule. As of September 29, 2020 the project has experienced 15 straight days of construction
with no inclement weather events recorded on the project.
The 2020 scope of work has been completed as of October 29, 2020, the project has
experienced 24½ work days and 2 inclement weather days thus far. As of October 5, 2020, the
province has approved the roadway disposition (RDS) along the crown quarter butting RR 81. Hence
during winter, in‐house crew will continue with striping the road right‐of‐way, including along the
RDS, and at the borrow pit site located on quarter section NE‐14‐50‐8‐W5M. Fortis power pole move
has been ordered and is currently in the design phase.
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SB‐90 – 2020 Approved
For the 2020 summer season, Administration is planning to continue with last year’s SB‐90
application starting Mid‐June (weather permitting). Administration has been speaking with Council to
confirm locations, a finalized list will be send out by May 29th.
Shoulder work currently underway on the following and maintenance is awaiting on dry
weather to begin the application process:
 TWP RD 500 East of Rocky Rapids
 Range Road 85 (HWY 620 to TWP RD 482)
 TWP RD 500 West of RGE RD 52
Road base preparation on TWP RD 480A from RGE RD 42 to Breton is underway. The
maintenance crew has been working on the repairs of previously applied SB‐90 roads, including
repairs to potholes on Range Roads 91 and 92. Residential dust control was completed on August 11,
2020 and application of SB‐90 will be commencing shortly.
SB‐90 application on the remaining 800 meter portion of TWP RD 500 (RR71 to RR72) is
completed as of August 18, 2020, RGE RD 85 (HWY 620 to TWP 482) is completed as of August 19,
TWP RD 480A (RR42 to Breton) is complete as of September 4 and TWP RD 500 (West of RR52) and
Eastview Heights II is scheduled for the week of September 8th (weather dependent).
As of September 28, 2020 all the SB‐90 locations carried over from 2019 have been completed
for the year.

2020 Culvert and Slide Projects
Range Road 65 Slide near Township Road 500 (DC) – Completed
Due to heavy rain in late May this year, a slide was noticed with significant damage to the
centerline culvert, 1000mm in diameter and 50m in length. The job is currently expected to go out for
quotation within the next week. Contingent on the contractor’s timeline the work could begin as early
as the end of July.
Our In‐house crew was utilized to perform this slide repair as oppose to contracting the work
out. The repair commenced on July 17, 2020 and was completed on July 20, 2020.
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Township Road 474 Shoulder Repair near Range Road 54 (ZK) – Completed
Shoulders requiring repairs are at the centerline culvert crossing near Range Road 54. This creek
crossing is currently under a restricted activity period from Alberta Environment and Parks until July
1st, 2020. Hence the contractor (Crow Enterprises) is scheduled to perform the repairs as the timeline
allows.
Crow Enterprises is expected to start this project next as they complete the work for RR83
capital project.
The repair work commenced on September 1, 2020, the site got rained out September 6‐7,
hence work will commence as soon as the site dries up. The anticipated completion of September
18th (weather dependent).
The project has been completed as of September 11, 2020.
Range Road 53 Culvert Replacement and Extensions (ZK) – Completed
The 1400mm diameter centerline culvert crossing has been damaged extensively at the outlet
and requires replacement. Furthermore, there are about five (5) culvert crossings that require work.
The project is currently under the permitting and design phase and depending on the results for
permitting, the request for quotations could be released in about a month.
Department of Fisheries and Oceans review was received on July 9, 2020. As of July 30, 2020,
land acquisition has been completed and agreements signed with all applicable landowners. The
Temporary Field Authorization from Crown is pending submission. Request for Quotation is expected
to be out by the end of August.
Invitational request for quotation closed on September 1, 2020 and is awarded, work to
commence the week of September 14th.
The project commenced on September 20, 2020 with the installation of the 1400 diameter
culvert. Side slope improvements are currently underway. The project is anticipated to be completed
the week of October 5‐9, 2020 (weather dependent).
The culvert coring project has been completed as of September 30, 2020, and sideslope
improvements as of October 7, 2020.

Range Road 52 Culvert Replacement North of Highway 39 (ZK) – Completed
The centerline culvert crossing consisting of an 800mm diameter and 43m long Corrugated
Steel Pipe (CSP) approximately 200m north of the junction of Highway 39 and RGE RD 52, has been
damaged. Administration has successfully awarded the job to In‐Line Contracting for the replacement
of this culvert with a 42inch diameter, 43m long Smooth Wall Steel Pipe using a push method.
Awaiting In‐Line Contracting to mobilize and commence work.
As of September 28, 2020, site preparation work commenced with hydrovacing and the
contractor obtaining adjacent landowner permission for a laydown area. The excavator is expected to
mobilize on October 1, 2020 to begin the work.
The project has been completed as of October 13, 2020.
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Range Road 71 Slide South of Highway 22 (ZK) – Completed
Administration had been monitoring and patching this slide for a few years, however this year
the settlement was so extreme that patching is no more an option due to the risk of losing the road. As
a result, a geotechnical consultant was engaged and a tender was published on June 17th and is set to
close on July 7th, 2020. The construction completion date set in the tender is August 31st, 2020 for the
installation of a steel pile wall. The south bound lane has been closed for approximately 200 meters at
the bridge culvert crossing. A temporary traffic intersection has been established on both ends for
traffic control measures. Due to a significant risk to the commuters, this lane closure established June
17th, will remain until the road is stabilized and patched.
Greenfield Construction commenced work on July 28, 2020. As of August 5, 2020 the contractor
installed 38 out of 150 piles. Administration temporarily closed the road until the end of construction
operations, as it was deemed unsafe for drivers to safely pass by the pile drilling rig.
The pilling work completed on August 18, 2020 and the pavement repair contractor is expected
to commence work on September 10, 2020.
The project has been substantially completed as of September 16, 2020 and both lanes have
been opened up to traffic. The installation of the guardrail is pending completion, which the
contractor is expected to have completed by the end of the first week of October, 2020.
On October 21, 2020 the guardrail was installed, this project is now complete.

Brazeau County – Report to Council – 2020 Construction Projects Update
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BRAZEAU COUNTY
REQUEST FOR COUNCIL DECISION
SUBJECT:

2019 In‐House Project TWP 482 (RR71 to RR72) ‐ Budget Adjustment

DATE TO COUNCIL:

November 17, 2020

SUBMITTED BY:

Zimran Khokhar, Project Manager, Public Works & Infrastructure

ENDORSED BY:

Lynden Fischer, Director, Public Works & Infrastructure

REVIEWED BY CAO:

J. Whaley, CAO

FILE NO:

ROAD‐0011

RECOMMENDED ACTIONS:
Council approves an additional $85,826.73, coming from the Road Restricted Surplus account, for the
2019 in‐house construction project ROAD‐0011 TWP 482 (RR71 to RR72).
1.

TOPIC DEFINED
Executive Summary
ROAD‐0011 TWP 482 (RR71 to RR72), Administration is requesting budget adjustment for this in‐
house construction project completed in 2019. The project experienced cost overruns and
required additional budget to cover the overage.
Construction started on June 24th, 2019 and was completed on September 3rd, 2019. The project
was budgeted and expected to take 21 days. The construction team spent a total of 51 days on
the project due to significant amounts of rain, and an additional 9 drying days required extra
hours of equipment and labor costs associated with disc, blading, packing and graveling. Staff
were also available to accommodate through traffic as the road had to be graded and graveled.
It should be noted that in July and August of 2019 there was 236.3 millimeters (9 inches) of rain.
The last five year average (2014‐18) for the same two months is 132.06 millimeters (5.2 inches).
Table 1 provides a breakdown of the project budget along with specific areas of cost overruns.
Budget Breakdown

Budgeted Costs

Actual Costs

Variance

Equipment and Labor

$304,810.00

$432,667.76

$127,857.76

Materials

$116,545.00

$69,610.42

$46,934.58

Gravel

$26,895.00

$31,798.55

$4,903.55

$534,076.73

$85,826.73

Total: $448,250.00

Brazeau County ‐ Request for Council Decision – 2019 In‐House Project TWP 482 (RR71 to RR72) ‐ Budget Adjustment
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Relevant Policy:
None.
Strategic Relevance:
None.
2.

RECOMMENDED ACTION
Council approves an additional $85,826.73, coming from the Road Restricted Surplus account,
for the 2019 in‐house construction project ROAD‐0011 TWP 482 (RR71 to RR72).

Advantages
‐

3.

Transparency and proper budgeting
practices

Disadvantages
None.

IMPLICATIONS OF RECOMMENDATION
Operational:
None.
Financial:
The extra $85,826.73 would be taken from the Roads Restricted Surplus Account.
Attachments:
None.

Brazeau County ‐ Request for Council Decision – 2019 In‐House Project TWP 482 (RR71 to RR72) ‐ Budget Adjustment
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BRAZEAU COUNTY
REQUEST FOR COUNCIL DECISION
SUBJECT:

Support Canadian Movie to be filmed in Brazeau County

DATE TO COUNCIL:

November 17, 2020

SUBMITTED BY:

Sandra McIntosh

ENDORSED BY:
REVIEWED BY CAO:

J. Whaley, CAO

FILE NO:
RECOMMENDED ACTIONS:
Request Council approve a sponsorship fee of $450.00 for “A Little Late Films” company to support them
in shooting a movie called “Spearphishing 2”, being filmed in Brazeau County in August, September, and
October 2021.
1.

TOPIC DEFINED
Executive Summary
“Spearphishing 2” is a sequel movie to “Spearphishing”, which was shot in Woodlands County in
2019. The movie will be filmed in various locations all around Brazeau County. Some areas
identified already, but not limited to, are:
Brazeau Dam
Cliff areas along the N. Saskatchewan River
Empty Ghost Town
Log cabin in the forest
A Little Late Films company has full distribution of their movies. We have broadcast deals with
Superchannel Pay TV to play nationally. They have digital agreements with ITunes, Shaw PPV,
Amazon Digital Canada, and the US and UK. They sell thousands of DVD's and have distribution
throughout Alberta and into the US (Target, Best Buy, Barnes and Noble to name a few). They
have theatrical agreements with Landmark Cinema and Magic Lantern and through independent
theatres across Canada, as well as distribution deals in Asia, and Europe.
We expect over 120 participants to take part in the movie (both actors and crewmembers). 90%
being from the Brazeau County area. A Little Late Films will be reaching out to local businesses
for sponsorship in return for putting their brand within the movie. There will be a positive
economic benefit as they plan to spend a large portion of their budget locally on our hotels,
restaurants, retailers, gas stations, and supply companies.
Brazeau County ‐ Request for Council Decision – Movie, Spearphishing II
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Relevant Policy:
N/A
Strategic Relevance:
To show Brazeau County as a positive and exciting place to be.
2.

ANALYSIS OF RECOMMENDED ACTION
Request Council approve a sponsorship fee of $450.00 for “A Little Late Films” company to
support them in shooting a movie called “Spearphishing 2”, being filmed in Brazeau County in
August, September, and October 2021.
Advantages



3.

Highlight Brazeau County in a
Canadian movie
Promote the beauty and activity of
Brazeau County to other parts of
Alberta, Canada, and the world.

Disadvantages


None identified

IMPLICATIONS OF RECOMMENDATION
Operational:
The workload for staff will be limited to the Economic Development department and should not
affect any other departments.
Financial:
The $450.00 will come out of the Economic Development budget for marketing.
Attachments:
Poster for “Spearphising” is attached. The movie is due to go to distribution in spring 2021.

Brazeau County ‐ Request for Council Decision – Movie, Spearphishing II
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Policy Name
Division Meetings

Policy Number

Brazeau

Council -12

Policy Statement
Council recognizes that it is appropriate from time to time for individual members of Council to host
public meetings within their division to discuss County issues with their ratepayers and to receive
feedback from ratepayers. Such a meeting may be considered a 'division' meeting.

Policy
1.

That the annual budget willinclude a maximum of $500.00 per year per Councillor to cover

the cost of

> Renting a facility/community hall
> Advertising for the meeting
>

2.

Refreshments

County administration staff will assist in acquiring the facility, preparing advertising and
arranging refreshments.

3.

At the direction/discretion of the CAO, the CAO and/or Directors or delegates may be

required to attend the meeting to provide background information and/or assist with
answering technical and/or operational matters.

Chief Administrative Officer:
Approved By Council: 10/08/31
Revision Dates:
Reviewed: 14/06/23:

Council-12 Division Meetings
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Tina Kwirant
Subject:

Funding available for solar PV on schools

Reintroducing the Solar for Schools Program
Hey ,
To date, we have five School Authorities who have installed solar PV on their schools through our Solar
for Schools Program – and we are looking to support an additional five by January 2021.
With your help we can meet our goal. Can you please share our webinar and blog post with your network?
Here is the information you can cut/paste to those you think will be interested:
The Solar for Schools Program, administered by the Municipal Climate Change Action Centre, helps
School Authorities reduce energy costs and greenhouse gas emissions. School Authorities can receive
funding for up to 50% of project costs for new solar installations on existing and new schools. School
Authorities that participate in this program are becoming leaders in clean energy adoption; we want to
help them succeed.
Join the Action Centre and Calgary Board of Education on December 2 to learn how they are benefitting
from solar installations at schools. They will discuss how to install solar at schools, ways to pay for the
expenses not covered by the rebate, and how students are getting involved.
Tip: Here are the top three reasons why a solar system is right for schools and how the Action Centre is
providing more funding for school solar projects.
Please let us know if you have any questions, and thank you for your support.

Contact us to learn more.

1
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l?fCEIVED OCT 2 2 2020

VlttAGf
P.O. BOX 4B0 BRrrON, AtBERTA TOO OPO

Of

PHONE; 646-3636 FAX: 646-3S40 EMAIL: vbreton@telusplanet.net

BRrroM

October 19, 2020
Brazeau County
Box 77

Drayton Valley, AB
T7A IRl

Attention: Jocelyn Whaley, GAG

The Organizational Meeting for the Village of Breton was held on October 14, 2020. This letter is to
inform you that our Council consists of Mayor Ivan Bohning, Deputy Mayor Janet Young, Councillor Lynn
Pritchard, Councillor Kimberly Plaquin and Councillor Patricia Simpson.
Regular Council Meetings are held at 7:00 p.m. on the second Wednesday of each month in Council
Chambers of the Carolyn Strand Civic Centre.

Sincerely,

Terri Wiebe, CAO

#
/gP
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RECEIVED OCT 2 6

ALBERTA
TRANSPORTATION

Office ofthe Minister
Deputy Government House Leader
MIA, Calgary-Hays

October 14, 2020

AR 82827

Mr. Bart Guyon
Reeve

Brazeau County
PC Box 77

7401 - Township Road 494
Drayton Valley, AB T7A1R1

Dear Reeve Guyon: 0
J

^

Thank you for your September 22, 2020 letter regarding mowing on Highway 39.
Highway safety Is a top priority for Alberta Transportation. The department's goal Is to
balance funding challenges with the need for maintenance activities that relate to public
safety, while still providing an overall acceptable level of service.

Alberta Transportation Is committed to mowing within provincial highway rights-of-way.
Mowing along provincial highways Is performed for a number of reasons; one Important
reason Is to Increase the visibility of large animals within the right-of-way. Alberta
Transportation's current program Indicates that Highway 39 should receive a full-width
cut every four years and one shoulder cut annually.

The Government of Alberta has developed the Alberta Wildlife Watch(AWW)program
to Identify and mitigate locations prone to vehicle collisions with wildlife on provincial
highways. Currently, the program has not Identified any such locations on Highway 39.
However, the AWW program will continue to monitor the highway, and should an Issue
arise. It will be assessed at that time. More Information on the AWW program can be
found at albertawlldllfewatch.ca.

.12

320 Legislature Building. 10800-97 Avenue, Edmonton, Alberta T5K 2B6 Canada Telephone 780-427-2080 Fax 780-422-2002
Printed on recycledpaper

Classification; Protected A
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Reeve Bart Guyon
Page 2

AR 82827

Should you have any further questions regarding mowing along Highway 39, please
contact Mr. Michael Botros, Regional Director. Mr. Botros can be reached toll-free at

310-0000, then 780-638-9419, or at Michael.Botros@gov.ab.ca.
Thank you for taking the time to write.
Sincerely,

Ric Mclver
Minister

cc:

Mark Smith, MLA

Drayton Valley-Devon
Michael Botros

Regional Director, Alberta Transportation

Classification: Protected A
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Tina Kwirant
From:
Sent:
To:
Subject:

Lynn Oberle <lynn.oberle1@gmail.com>
Thursday, November 05, 2020 1:45 PM
Tina Kwirant
Letter for Council

Hello Tina
Would you please distribute the following letter to the Reeve and Council and also insert it in the next
Agenda. Thank you
Lynn Oberle

November 5, 2020
To the Reeve and County Councillors:
The Agricultural Service ACT states (in Section 3.3) that “The membership of a board MUST include persons
who are familiar with agricultural concerns and issues and who are qualified to develop policies consistent
with this Act.”
Of the seven Brazeau County Councillors, only two have close to obvious agriculture qualifications. Neither is
on the ASB. Of the members at large appointed to the committee, only two (according to my information)
are close to qualified.
Is it not the duty of the Reeve to make sure the ACT(s) are followed?
It is suggested that the ASB appointment be re‐done.
L. Oberle
lynn.oberle1@gmail.com
780 – 696 2459
cc: Tracy Allard, Minister of Municipal Affairs ministermunicipalaffairs@gov.ab.ca
cc: Doug.Macaulay, ASB Doug.Macaulay@gov.ab.ca

The above letter suggests enough concerns to warrant a Department inquiry as it makes a mockery of the
MGA/ASB Acts

1
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RECEIVED NOV 0 5 2020

ALBERTA
TRANSPORTATION

Office ofthe Minister

Deputy Government House Leader
MLA, Calgary-Hays

October 29, 2020

AR 83199

Mr. Bart Guyon
Reeve

Brazeau County
PC Box 77

7401 - Township Road 494
Drayton Valley, AB T7A 1R1
Dear Reeve Guyon:

Thank you for your October 8, 2020 letter regarding the repairs to Highway 621 at
Range Road 83.

1 appreciate your offer to help expedite the repairs. 1 am pleased to advise that
department staff completed the repairs, which included adding rock riprap and culvert
repairs, during the week of October 19, 2020.

Should you have any further questions, please contact Mr. Michael Botros, Regional
Director. Mr. Botros can be reached toll-free at 310-0000, then 780-638-9419, or at
michael.botros@gov.ab.ca.
Thank you for taking the time to write.
Sincerely,

Ric Mclver
Minister
cc:

Honourable Jason Nixon

Minister of Alberta Environment and Parks
Michael Botros

Regional Director, Alberta Transportation
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