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Once Nomination Day is over, and the election has been officially called, candidates may start to prepare 
for Election Day. Each candidate can choose how they wish to do this, but it is a good idea to get  
familiar with the Local Authorities Election Act, which sets out legislation for municipal elections,  

including rules on campaign contributions and the “can nots” when it comes to advertising on Election Day. 
While the Local Authorities Election Act legislates activities around municipal elections, municipal councils are 
governed by the Municipal Government Act. 

Many candidates will spend the time leading up to Election Day talking to residents in their division about their 
ideas for leadership of the municipality. It is a candidate’s choice how much campaigning they wish to do, or 
if they wish to take part in any events that may be organized, such as a candidates forum. However, there are 
some things candidates must keep in mind while getting their campaign together. The Local Authorities Election 
Act a good resource to get familiar with the election process. 

Under the Modernized Municipal Government Act that is expected to come into effect prior to the election, all 
elected officials will be required to take training on their roles and responsibilities. In the time leading up to the 
election candidates may choose to become familiar with the bylaws and policies of the municipality, available 
on the Brazeau County website at www.brazeau.ab.ca. The Municipal Affairs website (www.municipalaffairs.
gov.ab.ca) is also a valuable resource for information on roles and responsibilities for elected officials,  
pecuniary interest and more. 

This package is intended to be a general guide to assist with some of the more frequently asked questions 
around the election for candidate’s. It is not a comprehensive guide of all information relating to the 2017  
Municipal Election, or the requirements of candidates. 
Specific questions can be directed to Returning Officer Donna Palmer at dpalmer@brazeau.ab.ca  
or 780-621-6959. 

Responsibilities of an elected council
The general responsibilities of elected officials are set out in the Municipal Government Act section 153.

Councillors have the following duties:
 a) to consider the welfare and interest of the municipality as a whole and to bring to council’s attention   

 anything that would promote the welfare or interests of the municipality.
 b) to participate generally in developing and evaluating the policies and programs of the municipality; 
 c) to participate in council meetings and council committee meetings and meeting of other bodies to   
 which they are appointed by the council; 
 d) to obtain information about the operation or administration of the municipality from the chief  
 administrative officer or a person designated by the chief administrative officer;
 e) to keep in confidence matters discussed in private at a council or council committee meeting until   
 discussed at a meeting held in public; 
 f) to perform any other duty or function imposed on councillors by this or any other enactment, or by the council.
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Responsibilities of the reeve
Each municipality in Alberta has a chief elected official. In Brazeau County that chief elected official goes 

by the title of reeve. The reeve is voted in by all eligible voters in the County, unlike councillors, who are 
voted in only by the eligible voters in the division they live in. 

The reeve is seen as the leader of council and sits as the chairperson at council meetings. The reeve may also 
act as spokesperson, or represent the municipality at council-approved events. 
The reeve has the same voting power as the rest of the elected officials and is responsible for carrying out the 
duties as outlined on page 1. However, in addition to those, section 154 of the Municipal Government Act sets 
out additional duties for chief elected officials.

 154(1) A chief elected official, in addition to perform the duties of a councillor, must
 a) preside when in attendance at a council meeting unless a bylaw provides that another councillor or   
 other person is to preside, and
 b) perform any other duty imposed on a chief elected official by this or any other enactment or bylaw.
 
 154(2) The chief elected official is a member of all council committees and all bodies to which council   
 has the right to appoint members under this Act, unless the council provides otherwise. 
 
 154(3) Despite subsection (2), the chief elected official may be a member of a board, commission,   
 subdivision authority or development authority established under Party 17 only if the chief elected   
 official is appointed in the chief elected official’s personal name. 

What else governs an elected council?
All municipal councils are required to follow rules set out in provincial and federal legislation and any 

accompanying regulations. In some instances decisions of council may be determined by the need to 
follow the legislation set out by a higher level of government.

In addition, individual municipalities may have policies or bylaws specific to their councils. The Modernized 
Municipal Government Act, which is expected to come into effect before the election, all municipalities will 
be required to have a Council Code of Conduct. However, each municipality will be responsible for creating a 
document that reflects the vision of their municipality and its elected officials. 

Brazeau County already has several documents in place to guide council in its duties, including:
• Procedural Bylaw (Bylaw 920-16), which sets out the process to be followed during meetings. 
• Councillor Code of Ethics Policy (Council-6), which outlines the expected and acceptable behaviour of  

elected officials, including pecuniary interest. 
• Council and At Large Remuneration Policy (Council-1) sets out compensation councillors will receive for 

their various duties and what they are able to claim as expenses. 

Brazeau County policies are available through our website at www.brazeau.ab.ca, or by request at the  
administration office.



otesüBrazeau County

Page 3

Setting out on the campaign trail
It is up to individual candidates how much, or how little campaigning they wish to do. There is no standard 

that candidates must follow. The goal of campaigning is for candidates to share their thoughts and ideas with 
voters and earn those votes on Election Day. Some popular strategies used by candidates include, but aren’t 

limited to:
 • Door knocking
 • Election signs
 • Brochures or posters
 • Social media or websites
 • Meet and greet events
 • Participation in events such as forums (if any are organized for the municipality)

There is no legislation on how candidates conduct their campaigning, but there are sections in the Local  
Authorities Election Act that instruct candidates on certain ways they CAN NOT conduct their campaign. 

Section 116 of the Act covers bribery. Under this section candidates can not give, or promise to give, money 
or any other good, service or special consideration (such as a job) in exchange for their vote, or for not voting. 
This section also applies to voters, who can not accept any of the above in exchange for their vote, or for not 
voting. 

Section 117 of the Act sets out rules around using undue influence. Candidates are prohibited from using, or 
threatening to use, any type of violence, injury or intimidation in order to have people vote in their favour, or 
to not vote at all. Candidates can not threaten or cause damage to a person or property to influence a person 
to vote a certain way. This also includes obstructing the voting process in any way, or obstructing access to a 
person trying to get to or enter a voting station during the election.

Finally, section 152 of the Act informs candidates, official agents and campaign volunteers that they are  
prohibited from canvassing or soliciting votes in or adjacent to a voting station on Election Day, or during an 
advance vote. Campaign materials such as fliers, brochures, pins, signs, clothing, etc. can not be displayed or 
distributed inside or adjacent to a building being used as a voting station.  

What is an official agent, and do I need one?

Each candidate has the option to appoint an official agent on their nomination forms, if they wish. An  
official agent performs whatever duties are agreed on between themselves and the candidate. Some  
common duties of an official agent would be acting as a campaign manager, organizing volunteers, setting 

up events, overseeing advertising and any other tasks to assist the candidate. 
Under section 68.1 of the Local Authorities Election Act candidates can not act as official agents for other 
candidates. An official agent can not have been convicted of an offence under any election Act in the past 10 
years. Finally, if a candidate wishes to appoint a new official agent, the returning officer must be notified in 
writing of the contact information for the new official agent. 
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A sign of the (election) times
A common sight during election campaigns is signs along local roads and on supporters’ property.  

Campaign signs are one way for candidates to reach potential voters and gain support. 

In Brazeau County the placement of campaign signs does not require a permit. However, candidates and their 
campaign teams should be aware of the placement of signs. Signs that cause a hazard either to traffic or the 
public will be removed and the appropriate campaign team notified. 

Placement of campaign signs on private property is at discretion of the property owner/resident. Campaign 
teams should not place signs on private property without gaining the permission of the property owner. 

Alberta Transportation allows the placement of election signs on provincial highway rights-of-way, however, 
there are several guidelines that must be followed by candidates and their teams. A list of the requirements 
includes, but is not necessarily limited to: 
 • Signs within highway right-of-ways may be no larger than 1 1/2 square metres. 
 • Election signs are only permitted from the date the election is called until three days after  
    the election.
 • All election signs must be removed within three days after the election and the removal must include  
    the sign panel, supporting structure and any hardware used to install and support the sign.
 • Signs must be placed no closer than two metres (6 1/2 feet) from the edge of the pavement. On  
    gravel roads, no closer than two metres (6 1/2 feet) from the shoulder of the road.
 • No election signs are allowed within the median of a divided provincial highway. 
 • No election signs can be posted on highway signs or sign posts. Any signs in violation will be removed  
    immediately.
 • No election signs are to be placed in or within 500 metres of a construction zone.
 • No signs are to be placed within 50 metres of an intersection in an urban area, or within 250 metres  
    of an intersection in a rural area. 

In addition to the above guidelines, there is provincial legislation through the Traffic Safety Act and the  
Highways Development and Protection Act that dictate what is not allowed when it comes to election signs. 

Under the Highways Development and Protection Act the following types of signs are not allowed:
 • Any sign that displays an intermittent, flashing, rotating, or moving light.
 • Any sign where floodlights are used in a way that it causes visual distraction to motorists.
 • Any sign with any moving, or rotating part.
 • Any sign that showcases a command to stop, stop ahead, look, caution, or a similar command.
 • Any sign that in any way imitates a standard, or commonly used highway traffic sign.
Under the Traffic Safety Act, election teams may not:
 • Place or display a sign or device in view of a highway that is an imitation of, or resembles a, traffic  
    control device. 
 • Place a sign or device that gives warning or direction to motorists as to the use of the highway.
If a sign or device is found to go against the above regulations a peace officer, or anyone authorized under the 
authority of the Act, may remove the sign or device without warning or compensation. If the offending sign or 
device is on public property, the authority may enter private property for the purpose of removing the sign. 
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The ins and outs of campaign financing
When it comes to funding your election campaign the Local Authorities Election Act has an entire  

section dedicated to campaign financing and the reporting of contributions. All candidates should 
make sure they are familiar with Part 5.1 of the Local Authorities Election Act.  

The following pages includes only key highlights from the section. It is the responsibility of each candidate  
to make sure they are following all rules set out in Part 5.1 of the Act. 

DUTIES OF A CANDIDATE
According to section 147.3 of the Local Authorities Election Act, a candidate must ensure that:
 • An account is opened at a bank or other financial institution in the name of the candidate, or their   
     election campaign for the purpose of the election campaign.
 • If a campaign account is opened, all contributions of money are deposited into the account and only   
      be used for the payment of campaign expenses.
 • Any donations of real property, personal property or services are assigned a value. 
 • Receipts are issued for every contribution and obtained for every expense associated with the  
    campaign.
 • Proper direction is provided to the official agent or any other member of the campaign team  
    authorized to incur campaign expenses or accept contributions.
 • Any contribution received in contravention of the Local Authorities Election Act is returned to the   
      contributor as soon as possible or, if a contribution was anonymous and can’t be returned to the  
   contribution, the contribution must be provided to the municipality where the election is being held. 
 • Disclosure statements are filed as set out in the Local Authorities Election Act.
 • Records are kept of contributions and expenses and are retained for two years from the date the  
    disclosure statement was to be filed. 

LIMITATIONS ON CONTRIBUTIONS
Section 147.2 sets out limitations for campaign contributions. Under that section campaign contributions by 
any person, corporation, trade union or employee organization must not exceed $5,000 in any year. Candi-
date’s are not allowed to pay more than $10,000 of their own funds for a campaign period, and individuals 
who live outside Alberta are not allowed to contribute to a candidate’s campaign. 

SELF-FUNDED ELECTION CAMPAIGN
Some candidates may choose not to seek or accept contributions and instead fund their entire campaign 
themselves. Section 147.11 of the Local Authorities Election Act states that any money up to $10,000 paid by 
a candidate out of their own funds, is not considered a campaign contribution. If the candidate’s campaign is 
completely self-funded they are not required to submit a Registration of Notice of Intent to Become a  
Candidate for Municipal Office (Form 3A). They are also not required to open and deposit funds into a  
campaign account, or file a disclosure statement with the municipality.

*NOTE* Even though candidates planning to self-fund their campaigns are not required to submit a  
Registration of Notice of Intent to Become a Candidate for Municipal Office, Brazeau County’s returning  
officer encourages all candidates to fill out and submit the form in the event they receive unexpected  
donations of funds, goods or services. 
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Minding the money during a campaign
It is the responsibility of each candidate in an election campaign to make sure they are following all the rules 

and regulations set out in the Local Authorities Election Act, including campaign financing and disclosure of 
that financing. In addition to the items highlighted on the previous page, there are several other things  

candidates must be aware of.

CAMPAIGN DISCLOSURE
Under section 147.4 of the Local Authorities Election Act it states that every candidate who has accepted  
campaign contributions (financial, goods or services) from any person, corporation, trade union, or employee 
organization is required to file a disclosure statement with the municipality on or before March 1, 2018. In 
addition, every candidate who has funded their campaign using both their own funds as well as contributions 
from any of the sources mentioned above, is required to file a disclosure statement with the municipality on or 
before March 1, 2018. Your disclosure statement MUST include:
 • The total amount contributed, along with the contributor’s name and address for every person or  
     entity, whose contributions exceeded $100 combined. (For example: A contributor gives you a  
     $25 donation, five separate times for a total of $125.)
 • The total amount of all campaign contributions received during the campaign period that did not  
     equal more than $100 from any single contributor (the sum of all contributions that were  
     under $100). 
 • The total amount of money paid by the candidate.
 • The total amount of any surplus, including any surplus from previous campaigns.
 • A financial statement setting out the total amount of revenue and expenses.

CAMPAIGN SURPLUS
If, when filed, a candidate’s disclosure statement shows a surplus, the candidate must provide the surplus to 
the municipality, under section 147.5 of the Local Authorities Election Act. 
The municipality must hold any money received as a surplus in trust for the candidate at a financial institution. 
If the candidate files nomination papers in the next general election, the money is provided to the candidate 
for use in that election.
If the candidate does not file nomination papers in the next general election the candidate must direct the 
municipality to donate the money and any interested earned to a registered charity, within six months. If the 
municipality does not receive direction, the surplus and any interest become the property of the municipality.

LATE FILING
Candidates are required to file their campaign finance disclosure with Brazeau County on, or before, March 1, 
2018. Any candidate that fails to file their disclosure is in violation of the Local Authorities Election Act, and can 
be fined under section 147.7. 
If a candidate doesn’t comply within 30 days after the time period provided, and fails to pay the municipality a 
late filing fee of $500, they are guilty of an offence and liable to a fine of up to $5,000. 
In addition, if a candidate is found to be guilty for failing to comply to campaign surplus provisions, the court 
may order the candidate to pay the surplus to the municipality as soon as possible. 
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You’ve made it to Election Day
The campaigning is done and you’ve made it to decision day. Election Day can be a busy and exciting time 

for candidates as they wait for voting stations to close and ballots to be counted. However, there are still 
a number of things candidates need to keep in mind on October 16. 

Candidates should be sure that supporters are aware that, as noted in the section on campaigning, candidates, 
their official agents, campaign workers or supporters are prohibited from canvassing or soliciting votes in, or 
adjacent to, a voting station on Election Day, or during an advance vote. Campaign materials such as fliers, 
brochures, pins, signs, clothing, etc. can not be displayed or distributed inside, or adjacent to, a building being 
used as a voting station.

VOTING STATIONS
All voting stations are required to be open for voting from 10 a.m. to 8 p.m. on Election Day. Candidates, or 
their official agent, or a candidate-appointed scrutineer are permitted to be in the voting station to observe 
voting. At 8 p.m. the returning officer, or deputy returning officer, will declare the voting station closed. Any 
individuals already inside the voting station wishing to vote will be allowed to do so, however no one will be 
admitted to the voting station after 8 p.m. 

CANDIDATE SCRUTINEERS
If candidate’s wish to have an individual observe Election Day proceedings at voting stations, they are given 
that ability under section 69 of the Local Authorities Election Act. At any time during voting hours a person over 
the age of 18 may present the returning officer, or presiding deputy, a written notice signed by the candidate 
authorizing them to act as a scrutineer. The scrutineer will then be required to fill out a Statement of  
Scrutineer. 
Only one scrutineer per candidate is allowed in a voting station at one time. Only one of either the candidate, 
official agent, or scrutineer can be in the voting station at one time. 
The presiding deputy may assign a designated place for the scrutineer, official agent, or candidate to observe 
electors signing their proof of elector eligibility statement. No one is to be positioned in such a way that they 
violate the secrecy of the vote (LAEA section 55). 
If at any time the presiding deputy instructs a candidate, scrutineer or official agent to leave the voting section, 
as authorized under section 67 of the Act, the individual is required to vacate the voting station. 
As long as the scrutineer, candidate or official agent is present in the voting station when the voting station is 
closed at 8 p.m. they are permitted to observe the counting of ballots. However, if the individual leaves the  
voting station after it has closed at 8 p.m. , they will not be permitted to re-enter. 
For additional stipulations around scrutineers, refer to section 69 of the Act. 

ELECTION RESULTS
At the conclusion of the count at all voting stations the returning officer may make unofficial results  
available. Due to regulations under the Local Authorities Election Act section 98 that allow for the possibility  
of a recount, the returning officer will announce official election results at noon on the fourth day following  
the election, as prescribed in section 97 of the Act. 
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Election Day is over - now what?
The votes have been cast and counted and the returning officer has announced unofficial results. What  

happens in the days following Election Day?

RECOUNT
An application for a recount may be made within 44 hours after the closing of voting stations on Election Day. 
The returning officer will not accept any applications for recount after that 44 hours has passed. 
Under section 98 of the Local Authorities Election Act, the returning officer may call for a recount of the votes 
cast at one or more of the voting stations if:
 •A candidate, official agent, or scrutineer shows grounds that the returning officer considers  
   reasonable for alleging the record of the count at any voting station is inaccurate.
 • The returning officer believes that the number of valid ballots objected to, or rejected ballots (other   
    than those on which no vote was recorded) is sufficient that it may have an impact on the election. 
 • The returning officer believes there may have been an administrative or technical error that caused   
    an error in the final count of the votes.
If a recount is called by the returning officer for any of the above reasons, they are required to notify any  
candidates who may be impacted by the recount within 12 hours. 

SWEARING IN
Those candidates who were elected to Council will now assume their roles as elected representatives for their 
respective divisions (or the County at large in the case of the reeve). There will be a brief transition period  
between the time the official results are posted at 12 p.m. on October 20 and the swearing in ceremony for 
councillors. The newly elected councillors will take their oath of office at a ceremony on October 26, 2017. 
That same day an organizational meeting will be held to assign councillors to the various committees and 
boards where they act as County representatives. 

TRAINING
An introductory training session for councillors has been organized on November 2, 2017. 
Additional training may be required for councillors under the new Municipal Government Act, which is  
expected to be passed this fall. 

Still not sure about something? 
This booklet and the accompany ‘Preparing for Nomination Day’ package are intended to offer general  
information only, and not as a comprehensive guide to running in the 2017 General Election. 
Those interested in becoming candidates are encouraged to become familiar with the Local Authorities  
Election Act. Copies of the Act can be found online at http://www.qp.alberta.ca/documents/Acts/L21.pdf. 
Municipal Affairs also offers a number of resources for candidates on their website at http://www.municipalaf-
fairs.gov.ab.ca/mc_elections. 
You may also contact Donna Palmer, Brazeau County Returning Officer at dpalmer@brazeau.ab.ca or 780-621-6959.
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