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Preparing for
Nomina on Day
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So, you want to become a candidate?
Congratula ons, you’re considering pu ng your name forward to become a candidate in the upcoming
municipal elec on. Becoming an elected oﬃcial is one way for residents to contribute to their community and
be involved in its future direc on.
If you decide to move forward to become a candidate the next oﬃcial ac ons you will need to take are becoming familiar with the Local AuthoriƟes ElecƟon Act, which governs municipal elec ons in Alberta, and filing
your nomina on papers during the nomina on period. The nomina on period runs from January 1 to 12 p.m.
on September 20, 2021. Nomina on papers may be dropped oﬀ during regular business hours at the Brazeau
County Oﬃce. Brazeau County has developed this booklet to help you get ready for the nomina on period.
On the following pages you will find informa on about eligibility to become a candidate in a municipal
elec on, key pieces of legisla on from the Local AuthoriƟes ElecƟon Act, sugges ons on things to consider
when pu ng your name forward as a candidate, divisional maps, and more.
If you have addi onal ques ons not answered by the informa on in the following pages, please contact
Brazeau County Returning Oﬃcer Donna Palmer at election@brazeau.ab.ca or 780-621-6959.

Are you eligible to run in the elec on?
Brazeau County is divided into 6 separate divisions. Those interested in becoming a candidate for councillor,
may only run in the division where they reside. Those interested in becoming a candidate for reeve may reside
in any of the 6 divisions. In order to be eligible as a candidate you must have been a resident of the division
where you plan to run for the 6 consecu ve months leading up to the close of nomina ons at 12 p.m. on September 20, 2021.
Rules for becoming a candidate for elec on are set out in the Local AuthoriƟes ElecƟon Act (LAEA).

Qualifica on of candidates
LAEA s. 21(1) A person may be nominated as a candidate in any elec on under this Act if on
nomina on day the person
a)
is eligible to vote in that elec on;
b)
has been a resident of the local jurisdic on and the (division), if any,
for the 6 consecu ve months immediately preceding nomina on day,
and;
c)
is not ineligible or disqualified.

Ineligibility
LAEA s. 22(1) A person is not eligible to be nominated as a candidate in any elec on under this Act if
on nomina on day
a)
the person is the auditor of the local jurisdic on for which the elec on is
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b)
c)

d)
d.1)

to be held;
the person is an employee of the local jurisdic on for which the elec on
is to be held unless the person takes a leave of absence under this sec on;
the person is indebted to the municipality of which the person is an elector for
taxes in default exceeding $50, excluding from that amount
I.
any indebtedness for current taxes, and
II.
any indebtedness for arrears of taxes for which the person has
entered in to a consolida on agreement with the municipality,
unless the person is in default in the payment of any money due
under the agreement;
the person is indebted to the local jurisdic on for which the elec on is to be held
for any debt exceeding $500 and in default for more than 90 days;
the person has, within the previous 10 years, been convicted of an oﬀence under
this Act, the Elec on Act or the Canada Elec ons Act (Canada).

If you are a judge, Member of Parliament, Senator, or Member of the Legisla ve Assembly, you must resign
that posi on before you take oﬃce as a member of council.

Eligibility to vote
LAEA s. 47(1) A person is eligible to vote in an elec on held pursuant to this Act if the person
a)
is at least 18 years old;
b)
is a Canadian ci zen, and
c)
resides in Alberta and the person’s place of residence is located in the local
jurisdic on on elec on day.
For full regulations governing local elections in Alberta, the Local Authorities Elections Act can be viewed
online through the Alberta Queen’s Printer at www.qp.alberta.ca, or a copy may be requested from
Brazeau County.

What should I consider when running?
There are several things to consider when deciding whether or not to put your name forward as a candidate.

CAMPAIGN FINANCING
The Local AuthoriƟes ElecƟon Act sets out rules for accep ng and repor ng financial contribu ons during
elec on campaigns. Anyone considering running in the elec on should be familiar with these requirements.
Detailed informa on on campaign financing can be found in the Local AuthoriƟes ElecƟon Act. Several revisions to the Act regarding campaign financing and financial repor ng have been made since the last municipal
elec on and those considering becoming a candidate for the 2021 elec on should be familiar with updated
requirements.
Part 5.1 of the Local AuthoriƟes ElecƟon Act outlines all of the requirements of candidates in regards to
campaign financing and repor ng, including contribu ons and in-kind services. Prospec ve candidates may
wish to review this sec on prior to filing nomina on papers to be aware of their responsibili es.
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TIME COMMITMENT
While not a full- me posi on, the role of elected oﬃcial comes with a me commitment that can vary from week to week
depending on mee ngs, events and other du es. In addi on to the regular mee ngs of council, appointed boards and
commi ees, elected oﬃcials will spend a por on of me talking with cons tuents, both formally and informally. Poten al
candidates should also consider the me necessary to prepare for mee ngs, including reading agendas and engaging with
other stakeholders in the community. Councillors may also take part in a number of conferences, seminars or workshops, for
training, educa on, or advocacy.

REMUNERATION
Elected oﬃcials are paid remunera on for du es associated with being a member of Council. In Brazeau County the rate of
remunera on is set out in the Council-1 Policy, which is reviewed each year by council. In addi on to remunera on for
mee ngs and other council-related du es, elected oﬃcials are eligible for benefits through the municipality. This
informa on is also set out in the Council-1 Policy. A copy of the policy can be obtained through the Brazeau County oﬃce, or
on the Brazeau County website at www.brazeau.ab.ca.

ROLES AND RESPONSIBILITIES
Elected oﬃcials work together to discuss, debate and make decisions on issues that impact the municipality. Decisions of
council may only be made by resolu on or bylaw and must be made at public mee ngs when a quorum is present.
As an elected oﬃcial you can:
•
influence policy and future direc on of the community through debate with council
colleagues;
•
work with other councillors to pass resolu ons and bylaws;
•
vote to establish policy and direc on in the municipality in conjunc on with the other
members of council;
•
engage with residents, businesses and other stakeholder to gather their thoughts,
concerns and solu ons on issues and bring them forward to the rest of council;
•
promote the municipality at events, conferences and in the community.
As an individual elected oﬃcial you can not:
•
commit the municipality to any expenditure of funds;
•
direct the ac vi es of municipal employees;
•
change policy, bylaws or resolu ons without the support of council;
•
make promises or representa ons on behalf of the municipality without the approval of council.
The authority of elected oﬃcials and municipal councils is set out in the Municipal Government Act.
The provincial Act is available for viewing online at www.qp.alberta.ca.
It may also be a good idea to spend some me ge ng familiar with the municipality and the func ons of
council. There are a number of ways you can do this including:
•
reading council agendas and minutes;
•
talking to current members of council about their roles and responsibili es;
•
becoming familiar with local bylaws and policies;
•
si ng in the gallery at council mee ngs.
Councillors are also required to adhere to Bylaw 1010-18, the Council Code of Conduct. A copy of the bylaw is included at the
back of this booklet for reference.
Addi onal informa on can be found in the Municipal Resource Handbook available on the Alberta Municipal Aﬀairs website
at h p://www.municipalaﬀairs.gov.ab.ca/municipal-resource-handbook.
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What do I need to do to become a candidate?
FILING NOMINATION PAPERS
Your nomina on must be filed on the prescribed form, which are available from the Alberta Municipal Aﬀairs
website, or by request to Brazeau County’s deputy returning oﬃcer. This form must be signed by at least five
people eligible to vote in the elec on (see voter eligibility on page 2).
Although only five signatures are required, it is always be er to get extra. You may use the back of the form
if necessary. As well as being eligible to vote, those signing your nomina on form must live in the division in
which you are running.
The nomina on period runs from January 1, 2021 to 12 p.m. on September 20, 2021. The completed form is
to be filed with the returning oﬃcer or deputy returning oﬃcer during Brazeau County business hours any me
during the nomina on period at the Brazeau County Administra on Oﬃce, 7401 Twp. Rd 494. The oﬃcial
me clock will be the clock located at the Brazeau County front recep on counter to signal the close of the
nomina on period.
Brazeau County does not require those filing nomina on papers to pay a deposit.
Nomina on papers must be hand delivered. Nomina ons submi ed by fax, e-mail, or regular mail WILL NOT
be accepted. If a prospec ve candidate is unable to deliver the nomina on form in person, another individual
may file the nomina on forms on their behalf. However, it is the responsibility of the prospec ve candidate to
ensure the nomina on form is properly and completely filled out. To be properly filled out the form must be
signed and commissioned by a Commissioner of Oaths. If you are delivering the forms in person, they will be
commissioned at that me. If someone else is submi ng your nomina on papers on your behalf, make sure
the papers are signed and commissioned. If they are not, they will not be accepted by the returning oﬃcer.
As part of the nomina on form (found at the back of this booklet) prospec ve candidates are required to make
an aﬃdavit saying they are eligible for oﬃce, not otherwise disqualified from oﬃce, and that they will accept
oﬃce if elected. The aﬃdavit must be sworn or aﬃrmed before a Commissioner of Oaths or the returning
oﬃcer. Prior to filing nomina on papers and signing the aﬃdavit, prospec ve candidates should be aware of
the contents of sec ons 21, 22, 23, 47, 151 and Part 5.1 of the Local AuthoriƟes ElecƟon Act. Copies of the Act
are available upon request to the deputy returning oﬃce or may be viewed online through the Alberta Queen’s
Printer.
NO late nomina ons will be accepted.

APPOINTING AN OFFICIAL AGENT
As per Local AuthoriƟes ElecƟon Act candidates may choose to appoint an oﬃcial agent for the elec on.
Oﬃcial agent
LAEA s. 68.1 (1) Each person nominated as a candidate may, on the nomina on form, appoint an
elector to be the candidate’s oﬃcial agent.
(1.1) If it becomes necessary to appoint a new oﬃcial agent, the candidate shall
immediately no fy the returning oﬃcer in wri ng of the contact informa on of
the new oﬃcial agent.
(2) A person who has, within the previous 10 years, been convicted of an oﬀence
under this Act, the Elec on Act or the Canada Elec ons Act (Canada) is not eligible
to be appointed as an oﬃcial agent.
(3) No candidate shall act as an oﬃcial agent for any other candidate.
(4) The du es of an oﬃcial agent are those assigned to the oﬃcial agent by the candidate.
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I’ve filed my nomina on form, now what?
WITHDRAWING NOMINATIONS
Under sec on 32 of the Local AuthoriƟes ElecƟon Act candidates may withdraw their nomina on form at any
me during the nomina on period. Candidate may also withdraw their nomina on within 24 hours of the
close of nomina ons (12 p.m. on September 20, 2021), provided the number of candidates nominated is
greater than the number of posi ons up for elec on.
Candidates who wish to withdraw their nomina on must provide wri en no ce, in person, to the returning
oﬃcer.

INSUFFICIENT NOMINATIONS
In the event the number of nomina ons filed is less than the number of vacancies in the municipality at the
close of the nomina on period, the returning oﬃcer will receive nomina ons the next day (and for a period of
up to 6 days, if required) from 8 a.m. to 12 p.m. (noon).

ACCLAMATION
If, by the close of the nomina on period, or by 12 p.m. on any of the following days (in the case of insuﬃcient
nomina ons), the number of candidates nominated equals the number of vacancies in the municipality, nomina ons will be closed and the returning oﬃcer will declare the candidates elected by acclama on (no elec on
for that posi on will be held).

NOMINATIONS EXCEED VACANCIES
If more than the required nomina ons are received by the close of the nomina on period or at 12 p.m. on any
of the following days (in the case of insuﬃcient nomina ons), nomina ons will be closed and the elec on will
be held according to process.

NOTICE OF ELECTION
A er the close of nomina ons, under sec on 35 of the Local AuthoriƟes ElecƟon Act, the returning oﬃcer will
give no ce of elec on.
LAEA s. 35 (1) If more than the required number of persons for any oﬃce remain nominated 24 hours
a er the close of nomina ons, the returning oﬃcer shall declare that an elec on shall be
held for filling that oﬃce.
(2) If an elec on is required, the returning oﬃcer shall give no ce of it in the prescribed
form by publishing a no ce at least once a week in each of the 2 weeks before
elec on day in a newspaper or other publica on circula ng in the area, or by mailing or
delivering a no ce to every residence in the local jurisdic on at least one week before
elec on day.
(3) The no ce of a vote on a bylaw or ques on shall set out the text or a reasonably
complete summary of the bylaw or ques on.
(4) On complying with subsec on (2), the returning oﬃcer may publish, mail and deliver
addi onal no ces and give no ce by any other method as many mes as the returning
oﬃcer considers appropriate.
If you have any ques ons about the informa on contained in this package, please contact Brazeau County
Returning Oﬃcer Donna Palmer at election@brazeau.ab.ca or 780-621-6959.

BRAZEAU COUNTY
BYLAW NO: 1010-18

BEING A BYLAW OF BRAZEAU COUNTY, IN THE PROVINCE OF ALBERTA, TO ESTABLISH A
CODE OF CONDUCT FOR MEMBERS OF COUNCIL

WHEREAS, pursuant to Section 146.1 (1) of the Municipal Government Act, a Council must,
by bylaw, establish a code of conduct governing the conduct of Councillors; and
WHEREAS,pursuant to Section 153 ofthe Municipal Government Act, Councillors have a duty
to adhere to the code of conduct established by Council; and
WHEREAS, the public is entitled to expect the highest standards of conduct from the
members that it elects to Council for Brazeau County; and
WHEREAS,the establishment of a code of conduct for members of Council is consistent with

the principles of transparent and accountable government; and
WHEREAS, a code of conduct ensures that members of Council share a common

understanding of acceptable conduct extending beyond the legislative provisions
government the conduct of Councillors; and

NOW THEREFORE,the Council of Brazeau County, duly assembled, enacts as follows:
1.

Short Title

1.1 This bylaw may be referred to as the "Council Code of Conduct Bylaw".
2. Definitions

2.1 in this bylaw, words have the meanings set out in the Act, expect that:
(a) "Act" means the Municipal Government Act, R.S.A. 2000, c. M-26, and
associated regulations, as amended;

(b) "Administration" means the administrative and operational arm of the
Municipality, comprised of the various departments and including all
employees who operate under the leadership and supervision of the Chief
Administrative Officer;
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(c) "CAO" means the Chief Administrative Officer of the Municipality, or their
designate;
(d) "FOIP" means the Freedom of Information and Protection of Privacy Act,
R.S.A. 2000, c. F025, any associated regulations, and any amendments or
successor legislation;
(e) "investigator" means the external facilitator or proper authorities;
(f) "Member" means a member of Council and includes a Councillor or the
Reeve;

(g) "Municipality" means the municipal corporation of Brazeau County.
3. Representing the Municipality

(a) Brazeau County requires that members of Council not engage in actions
which are, or could be reasonably perceived as, damaging to the trust,
confidence and faith ofthe public. Councillors shall always seek to advance
the welfare and interest of Brazeau County, unless otherwise required by
law, and shall truly,faithfully and impartially exercise the office to the best
of their knowledge and ability.
4. Communicating on Behalf of the Municipality
4.1 Councillors are not restricted in any public statement they choose to make,
but each Councillor is expected to support the role of the Council and support
current policies, bylaws and resolutions of Brazeau County.
4.1.1

Councillors shall accurately and adequately communicate the
attitudes and decisions of Council even when they disagree with
the decision such that respect for the decision making process is
fostered

4.1.2

Councillors shall share their concerns and communicate concerns

amongst the presence of the entire Council when publicly
expressing personal opinion, do so in a manner that maintains
respect for the other members and any decisions made by Council.
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5. Adherence to Policies and Bylaws
5.1 Councillors shall familiarize themselves, and act in accordance with, County
Policies Procedures and Bylaws.

6. Respectful Interactions with Councillors, Staff, Public and Others
(a) Councillors shall treat every person, including other councillors. Municipal
employees,and all other persons with dignity, understanding and respect.
Councillors will not discriminate against, harass or disrespect others on the
basis of differences in personal opinion, or, on the basis of race, ancestry,
place of origin, colour, ethnicity, culture, citizenship, religion, creed,
language, gender, sexual orientation, family status, disability or
occupation.
7. Confidential Information

7.1 Members must keep in confidence matters discussed during a closed meeting
session at a Council or Council committee meeting until the matter is discussed
at a meeting held in the public.
7.2 Councillors shall not release information subject to solicitor client privilege,
unless expressly authorized by Council or required by law to do so.
7.3 Councillors shall not release, disclose, publish, comment on, or misuse
confidential information (information that they have knowledge of due to
their position as a Council member)that is not in the public domain, including
emails and correspondence from other members of Council or third parties
such that it may cause determent to Brazeau County, Council or to others, or
benefits or detriment to themselves or to others. It is expected that
information received while holding office and in closed session is considered
to be permanently confidential.
8. Conflicts of Interest

8.1 Members have a statutory duty to comply with the pecuniary interest
provisions set out in Part 5, Division 6 of the Act, and a corresponding duty to
vote unless required or permitted to abstain under the Act or another
enforcement, and members are to be free from undue influence and not act
or appear to act in order to gain financial or other benefits for themselves,
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family,friends or associates, business or otherwise. Members shall not engage
In any activity, pecuniary or otherwise, which Is Incompatible or Inconsistent
with the ethical discharge of official duties In the public Interest.

8.2 The decision with respect to whether a Councillor may have a conflict of
Interest Is the Individual Councillor's decision to make.

8.3 Councillors who may have a conflict of Interest In a matter before Council shall
disclose the general nature of their Interest and follow the procedure set out
In the Act.

9. Improper Use of Influence
9.1 Without limiting the generality of the foregoing. Councillors shall NOT:

9.1.1

Use any Influence of office for any purpose other than official
duties;

9.1.2 Solicit demand or accept the services of any municipal employee,
or Individual providing services on a contract for service, for re
election or re-appolntment purposes, or to gain employment with
the County for themselves,family members or close associates;
9.1.3

Use any Information gained In the execution of office that Is not
available to the public for any purpose other than official duties;

9.1.4 Place themselves In a position of obligation to any person or
organization which might reasonably benefit from special
consideration or may seek preferential treatment;
9.1.5

Give preferential treatment to any person or organization In which
any Councillor has a pecuniary Interest;

9.1.6

Influence any administrative or Council decision or decision making
process Involving or affecting any person or organization In which
a Councillor has a pecuniary Interest;

9.1.7

Use municipal materials, equipment, facilities or employees for
personal gain or for any private purpose.
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10. Orientation and Training Requirements
10.1

Every Member must attend the orientation training offered by the
Municipality within ninety (90) days after the Members takes the oath of
office.

11. Complaint Process and Procedure for Breaches
11.1. Informal Complaint Process:
Any person or Member who has identified or witnessed conduct by a
Member that the person or Member reasonably believes, in good faith, is in
contravention of this Bylaw, may address the prohibited conduct by:
(a)

advising the Member that the conduct violates this Bylaw and
encouraging the Member to comply with this Bylaw;

(b)

requesting the Reeve,or Deputy Reeve,to assist in an informal
discussion of the alleged complaint with the Member in an
attempt to resolve the issue. In the event that the Reeve is the
subject of, or is implicated in a complaint, the person may
request the assistance of the Deputy Reeve.

11.2

Individuals are encouraged to pursue this informal complaint procedure as the
first means of remedying conduct that they believe violates this Bylaw.
However, an individual is not required to complete this informal complaint
procedure prior to pursuing the formal complaint procedure outlined below.

11.3

Formal Complaint Process:

A written complaint alleging a breach of the Code of Conduct may be made by
a Councillor, member of Administration or a member of the public. Any
retaliation against a complainant will not be tolerated and will be treated as a
serious breach.

11.4

Complaints by members of administration or members of the public must be
directed to the Investigator and received in writing. The Investigator will
determine ifthere are reasonable grounds to believe the suspected breach has
occurred. If the Investigator finds reasonable grounds, the complaint will be
forwarded to Council to decide, by majority vote, if there are reasonable
grounds to believe that the suspected breach has occurred. Council will weigh
the seriousness of the alleged incident and determine whether the Code of
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Conduct has jurisdiction over the alleged incident. The method of sanction will
be determined by Council.

11.5

If any Councillor becomes aware of misconduct by another Councillor, it is the
responsibility of that Councillor to report the misconduct or the allegation.
Members of Council shall report violations ofthe Code of Conduct Bylaw using
one or more of the following options:

(a)

A Councillor who perceives or is aware of a violation ofthe Code
of Conduct may speak directly with the person.

(b)

A Councillor may discuss concerns of a violation of the Code of
Conduct with the Reeve or Deputy Reeve.

(c)

Where a situation warrants. Councillors may report the concern
to the whole of Council in a closed session at a meeting of
Council.

(d)

Following a complaint review, the consequences for a
Councillor who has.

11.6

Breached this Bylaw will vary depending on severity and frequency of the
offending conduct and may include the following:
(a)

A written warning from the Reeve, Deputy Reeve or member of
Council.

12.0

(b)

A verbal, written or public apology.

(c)

Require addition training on ethical or respectful conduct.

(d)

Reporting the misconduct to Alberta Municipal Affairs.

(e)

Reporting the misconduct to the appropriate authority if
potentially criminal or against Human Rights.

Requirement to Fulfil Duties

12.1

A Code of Conduct or any sanctions imposed under a Code of Conduct must
not prevent a Councillor from fulfilling the legislated duties of a Councillor.
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13.0 Review

13.1

This Bylaw shall be brought forward for review at the beginning of each term
of Council, when relevant legislation is amended, and at any other time that
Council considers appropriate to ensure that it remains current and continues
to accurately reflect the standards of ethical conduct expected of Members.

That Bylaw 1010-18 Brazeau County Code of Conduct Bylaw shall take effect upon the final
passing thereof.

READ a first time this 18*^ day of December 2018,
READ a second time this 18**^ day of December 2018,

READ a third tijjiej^iKl finally passedt^ 18^'^ day of December 2018.

minis

e Officer

By our signatures below, we vow to subscribe to the above Code of Conduct Bylaw adopted

on this 18^^ day of December, 2018.

jidi Swan, Councillor Division 1

Donna Wiltse, Councillor Division 2

Anthony H^mrich, Councillor Division
Sara Wheale, Councillor Division 6

Marc GresWer, Councillor Division 3

Kara Westerlund, Councillor Division 4

Brazeau County Code of Conduct Bylaw 1010-18
Page 7 of 7

Policy Name
Council and at Large Appointee Remuneration

Brazeau

Policy Number

County'

Council-1

Policy Statement
Council recognizes that in recognition of their service in what is becoming a more complex and

time-consuming role that fair and reasonable compensation is appropriate.

Policy
Council and At-Large Appointee remuneration benefits and expenses shall be paid in the
following manner:
A.

Remuneration/Per Diem
1.

Councillors

A per diem rate, as listed below, shall be paid for attendance at meetings of
Council, attendance at Committee Meetings, and attendance at other meetings
for the carrying out of Council business, and for attendance at the County Office
for the purpose of signing documents(when requested by Reeve or
Administration):

Time Working
Up to 2 hours
Up to 4 hours
4 to 8 hours

Over 8 hours(one meeting)
Conference Rate (variable hours)

Councillor

Reeve

$100.00
$195.00
$296.00
$455.00
$374.00

$116.00
$232.00
$365.00
$505.00
$435.00

Conference rate is for conferences more than 1 day in duration and allows for
travel time and networking.

Chief Administrative Officer:

^

Approved by Council: 88/07/04
Revision Dates:(Y/M/D)19/11/21:17/01/24:14/07/02:14/04/15; 13/11/05:13/01/22:12/07/17:
12/01/17:11/12/06:11/01/24:10/08/31: 09/01/13: 08/06/10: 07/12/19: 06/12/12: 06/10/10:
04/12/14: 04/01/13: 02/06/17: 01/04/12: 99/12/15: 98/01/08: 93/04/08: 92/11/12: 91:10/22: 89/10/19
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The above time frames are portal to portal and do not include meal times unless
used for council business.

Councillors will be paid $1595.00 and Reeve will be paid $1,871.00 per month in
recognition of home business with regard to preparation time and resident
concerns.

In the case of appointments to other Boards, Commissions and Authorities;
Councillors may be paid remuneration by the respective Board, Commission or
Authority as follows. If the organization does not pay a per diem the County per
diem rates will apply. No topping up is allowed.
Board

Responsible for Payment
Agricultural Service Board

County

Brazeau Seniors Foundation

Brazeau

Seniors Foundation

Breton & District Library Board
Breton & District FCSS
Composite Assessment Review Board
Drayton Valley & District Library Board
Eagle Point/Blue Rapids Parks Council
Eleanor Pickup Arts Centre
Family and Community Support Services
Local Assessment Review Board Municipal Planning Commission
North Saskatchewan Watershed Alliance
North Saskatchewan Headwaters Alliance Steering Committee
Northern Mayor's Group

Partnership Advisory Committee for
Alternative Land Use Services (ALUS)
Pembina Area Synergy Group
Pembina Sentinel Air Monitoring
Pest and Weed Appeals Committee
Physician Recruitment and Retention
Subdivision and Development Appeal Board
West Central Airshed Society
Yellowhead Regional Library Board
Regional Hemp Cooperation Steering Committee

Any other committee as approved/appointed to by Council

County
County
County
County
County
County
County
County
County
County
County

County
County
County
County
County
County
County
County
County
County

Chief Administrative Officer:

Approved by Council: 88/07/04

.

Revision Dates:(Y/M/D) 19/ll/21^<f7/61/24:14/07/02:14/04/15:13/11/05:13/01/22:12/07/17:
12/01/17:11/12/06:11/01/24:^0/08/31: 09/01/13:08/06/10:07/12/19:06/12/12: 06/10/10:
04/12/14: 04/01/13: 02/06/17: 01/04/12: 99/12/15: 98/01/08: 93/04/08: 92/11/12: 91:10/22: 89/10/19
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2.

At Large Appointees

At Large Appointees to the County boards shall be paid a per diem equal to the
same rate as Councillors for attendance at meetings.
At Large Appointees attending conferences and conventions shall be paid a per
diem equal to the same rate as Council for each day in attendance.
3.

Reeve and Deputy Reeve Remuneration
In recognition of additional duties the Reeve shall receive an additional

honorarium of $360.00 per month. The Deputy Reeve shall receive $155.00 per
month.

The Reeve's and Deputy Reeve's out of pocket expenses/per km rate will be paid
when they are requested to attend community ceremonies such as the
Remembrance Day and Chamber of Commerce Annual Meeting, where there is
no honoraria charged.
Benefits

Councillors are eligible for mandatory Extended Health & Dental Benefits Plan
(unless coverage is provided elsewhere). This includes:
Councillor Pension Plan - Councillor and County matching 5% contributions on
honoraria.

C.

Expenses
1.

Accommodation

Private accommodation $90.00 per night(no receipts required); actual
accommodation costs based on receipts (hotel receipt must be
obtained/submitted -failure to provide receipt results in maximum

accommodation amount of $90.00 being paid, unless otherwise approved by
Council) or may be pre-paid when costs are known (such as pre-arranged
conventions and seminars).
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2.

Meal Allowances

No receipts required when claiming the maximum meal allowance per meal or
per day.
Maximums:

Breakfast:

$12.00

Lunch:

$16.00

Dinner:

$22.00

or per day:

$50.00

Council has the opportunity to charge meal expenses while conducting business
in or outside the County. Actual cost of the meal is the amount on the receipt,
plus a gratuity of up to 15% of meal cost (receipt must be submitted or
maximum meal allowance will be paid). Expenses claimed shall normally not
include the cost of alcoholic beverages. All such expenses must be approved by
the Reeve.

Meals are not reimbursed to Councillors or board members where covered by
other costs such as airfares or registration fees.
Some conferences include one or more meals in the registration fee. However, if
a Councillor needs to have a meal elsewhere as a result of other Council business

and/or for dietary necessity, these costs will be covered by the County.
3.

Per Diem Allowance

An allowance of $10.00 per day is allowed for personal expenses per 24- hour
period on travel status.
4.

Miscellaneous Expense

Taxi Fares

A non-receipted allowance of $7.00 per required
trip is allowed without receipt. Costs over the
allowance require a receipt.

Parking Fees

A non-receipted allowance of $8.00 per day is
allowed if parking fees are required over and above
other costs. Costs over the allowance require a
receipt.

Chief Administrative Officer:_
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Out of Country

Allowances necessitated by out of country travel
will be established as approved by Council for
items such as exchange rate losses and travelers
cheques.

Car Rental

At cost

Mileage

The per kilometre rate paid will be consistent with
the National Joint Council mileage rate, and further
that the County rate be automatically adjusted as
the National Joint Council adjusts its rate.

Communication

An amount of $275.00 per month shall be paid to
Councillors for communication expenses,(fax, cell
phone and internet connection).

All expenses must be claimed after they are incurred, substantiated by receipts,
when required by policy.
The Brazeau County Agricultural Service Board recognizes the importance of
youth involvement in the Agriculture Industry and encourages their participation

at Agriculture Conferences/Tours. Upon approval, Brazeau County Agricultural
Services Board will pay for spousal and youth registrations, program enrolment
and banquet tickets at Agricultural Conferences/Tours that offer a spousal
and/or youth component in their program. This policy will apply to Agricultural
Service Board members and members-at-large only.
All rates are subject to amendment from time to time.
5.

Approval Process

Councillor time sheets and expenses need to be signed by the Councillor and the
Reeve or Deputy Reeve and another Councillor before processing. Councillors
cannot approve their own timesheets. Signed timesheets are to be submitted to
Payroll by the 6th of each month for payment on the 15th of each month. Any
revisions or errors are to be addressed by the affected Councillor within 48 hours
of notification in order to be considered for the current pay period. Any late
submissions and adjustments will be processed the following pay period.
Councillors and Reeve are permitted to vary his/her expense claim as long as it
doesn't exceed the current allotted amount.
6.

Credit Card

Councillor and Reeve will repeiv^ credit^^rd with a limit of $5,000.00.
Chief Administrative Officer:
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