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So, you want to become a candidate?
Congratulations, you’re considering putting your name forward to become a candidate in the upcoming  
municipal election. Becoming an elected official is one way for residents to contribute to their community and 
be involved in its future direction. 

If you decide to move forward to become a candidate the next official actions you will need to take are  
completing the Application for Registration of Notice of Intent to Become a Candidate for Municipal Office, 
which can be submitted to the returning officer at any time, and filing your nomination papers on Nomination 
Day. Brazeau County has developed this booklet to help you get ready for Nomination Day. 

On the following pages you will find information about eligibility to become a candidate in a municipal  
election, key pieces of legislation from the Local Authorities Election Act, suggestions on things to consider 
when putting your name forward as a candidate, the official nomination paper form, and more. 
If you have additional questions not answered by the information in the following pages, please contact 
Brazeau County Returning Officer Donna Palmer at dpalmer@brazeau.ab.ca or 780-621-6959. 

Are you eligible to run in the election?
Brazeau County is divided into 6 separate divisions. Those interested in becoming a candidate for councillor, 
may only run in the division where they reside. Those interested in becoming a candidate for reeve may reside 
in any of the 6 divisions. In order to be eligible as a candidate you must have been a resident of the division 
where you plan to run for the 6 consecutive months leading up to nomination day.
Rules for becoming a candidate for election are set out in the Local Authorities Election Act (LAEA). 

Qualification of candidates
 LAEA s. 21(1) A person may be nominated as a candidate in any election under this Act if on  
   nomination day the person
    a) is eligible to vote in that election;
    b) has been a resident of the local jurisdiction and the ward (division), if any,  
     for the 6 consecutive months immediately preceding nomination day,   
     and;
    c) is not ineligible or disqualified.
Ineligibility
 LAEA s. 22(1) A person is not eligible to be nominated as a candidate in any election under this Act if   
   on nomination day
    a)        the person is the auditor of the local jurisdiction for which the election is   
                to be held;
    b)        the person is an employee of the local jurisdiction for which the election   
                is to be held unless the person takes a leave of absence under this section;
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   c) the person is indebted to the municipality of which the person is an elector for   
    taxes in default exceeding $50, excluding from that amount
     I. any indebtedness for current taxes, and
     II. any indebtedness for arrears of taxes for which the person has   
        entered in to a consolidation agreement with the municipality,   
      unless the person is in default in the payment of any money due   
      under the agreement;
   d) the person is indebted to the local jurisdiction for which the election is to be held  
    for any debt exceeding $500 and in default for more than 90 days;
   d.1)  the person has, within the previous 10 years, been convicted of an offence under  
    this Act, the Election Act or the Canada Elections Act (Canada).

If you are a Judge, Member of Parliament, Senator, or Member of the Legislative Assembly, you must resign 
that position before you take office as a member of council.

Eligibility to vote
 LAEA s. 47(1) A person is eligible to vote in an election held pursuant to this Act if the person 
   a) is at least 18 years old; 
   b) is a Canadian citizen, and
   c) has resided in Alberta for the 6 consecutive months immediately preceding  
    election day and the person’s place of residence is located in the area on  
    election day.

For full regulations governing local elections in Alberta, the Local Authorities Elections Act can be viewed  
online through the Alberta Queen’s Printer at www.qp.alberta.ca. 

What should I consider when running?
There are several things to consider when deciding whether or not to put your name forward as a candidate. 

CAMPAIGN FINANCING
The Local Authorities Election Act sets out rules for accepting and reporting financial contributions during  
election campaigns. Anyone considering running in the election should be familiar with these requirements. 
Detailed information on campaign financing can be found in the accompanying A Guide to Preparing for  
Election Day booklet, or by referring to the Local Authorities Election Act. 

The Brazeau County Returning Officer recommends all candidates also file a Form 3A - Application for  
Registration of Notice of Intent to Become a Candidate for Municipal Office. Although this form is only  
mandatory if your campaign includes financial donations, or donations of goods or services from supporters, or 
if you are completely financing your campaign yourself, but anticipate it will be at a cost of more than $10,000, 
the returning officer still encourages candidates to file the form with her in the event they receive unexpected 
donations of funds, goods or services.
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TIME COMMITMENT
While not a full-time position, the role of elected official comes with a time commitment that can vary from week to week 
depending on meetings, events and other duties. In addition to the regular meetings of council, appointed boards and 
committees, elected officials will spend a portion of time talking with constituents, both formally and informally. Potential 
candidates should also consider the time necessary to prepare for meetings, including reading agendas and engaging with 
other stakeholders in the community. Councillors may also take part in a number of conferences, seminars or workshops, for 
training, education, or advocacy. 

REMUNERATION
Elected officials are paid remuneration for duties associated with being a member of Council. In Brazeau County the rate of re-
muneration is set out in the Council-1 Policy, which is reviewed each year by council. In addition to remuneration for meetings 
and other council-related duties, elected officials are eligible for benefits through the municipality. This information is also set 
out in the Council-1 Policy. A copy of the policy can be obtained through the Brazeau County office, or on the Brazeau County 
website at www.brazeau.ab.ca. 
As a result of the 2017 federal budget, there will be changes coming to taxation on remuneration for elected  
officials. Currently, 1/3 of an elected officials’ income is tax free. As of 2019 this will be eliminated and all  
income will be taxable.

ROLES AND RESPONSIBILITIES
Elected officials work together to discuss, debate and make decisions on issues that impact the municipality. Decisions of 
council may only be made by resolution or bylaw and must be made at public meetings when a quorum is present. 

As an elected official you can:
 • influence policy and future direction of the community through debate with council  
  colleagues;
 • work with other councillors to pass resolutions and bylaws;
 • vote to establish policy and direction in the municipality in conjunction with the other     
  members of council;
 • engage with residents, businesses and other stakeholder to gather their thoughts,  
  concerns and solutions on issues and bring them forward to the rest of council;
 • promote the municipality at events, conferences and in the community.
As an individual elected official you can not:
 • commit the municipality to any expenditure of funds;
 • direct the activities of municipal employees;
 • change policy, bylaws or resolutions without the support of council;
 • make promises or representations on behalf of the municipality without the approval of council.
 The authority of elected officials and municipal councils is set out in the Municipal Government Act.  
The provincial Act is available for viewing online at www.qp.alberta.ca. 
It may also be a good idea to spend some time getting familiar with the municipality and the functions of  
council. There are a number of ways you can do this including: 
 • reading council agendas and minutes;
 • talking to current members of council about their roles and responsibilities;
 • becoming familiar with local bylaws and policies;
 • sitting in the gallery at council meetings. 

Additional information can be found in the Municipal Resource Handbook available on the Alberta Municipal Affairs website 
at http://www.municipalaffairs.gov.ab.ca/municipal-resource-handbook.
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What do I need to do on Nomination Day?
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FILING NOMINATION PAPERS
Your nomination must be filed on the prescribed form, which you will find at the back of this booklet. This form 
must be signed by at least five people eligible to vote in the election (see voter eligibility on page 2). 
Although only five signatures are required, it is always better to get extra. You may use the back of the form 
if necessary. As well as being eligible to vote, those signing your nomination form must live in the division in 
which you are running. 

Nomination Day is Monday, September 18, 2017. The completed form is to be filed with the returning officer 
between 8 a.m. and 12 p.m. (noon) on that date at the Brazeau County Administration Office, 7401 Twp. Rd 
494. The official time clock will be the clock located at the Brazeau County front reception counter on  
Nomination Day. 
Brazeau County does not require those filing nomination papers to pay a deposit. 

Nomination papers must be hand delivered. Nominations submitted by fax, e-mail, or regular mail WILL NOT 
be accepted. If a prospective candidate is unable to deliver the nomination form in person, another individual 
may file the nomination forms on their behalf. However, it is the responsibility of the prospective candidate to 
ensure the nomination form is properly and completely filled out. To be properly filled out the form must be 
signed and commissioned by a Commissioner of Oaths. If you are delivering the forms in person, they will be 
commissioned at that time. If someone else is submitting your nomination papers on your behalf, make sure 
the papers are signed and commissioned. If they are not, they will not be accepted by the returning officer.

As part of the nomination form (found at the back of this booklet) prospective candidates are required to make 
an affidavit saying they are eligible for office, not otherwise disqualified from office, and that they will accept 
office if elected. The affidavit must be sworn or affirmed before a commissioner for oaths or the returning 
officer. Prior to filing nomination papers and signing the affidavit, prospective candidates should be aware 
of the contents of sections 21, 22, 23, 47, 147 and 151 of the Local Authorities Election Act. The Act can be 
viewed through the Alberta Queen’s Printer online at www.qp.alberta.ca/documents/Acts/L21.pdf. 

NO late nominations will be accepted. Under section 28 of the Local Authorities Election Act the returning  
officer can not accept nominations after 12 p.m. (noon) on Nomination Day. 

APPOINTING AN OFFICIAL AGENT

As per Local Authorities Election Act candidates may choose to appoint an official agent for the election.
Official agent
 LAEA s. 68.1 (1) Each person nominated as a candidate may, on the nomination form, appoint an   
     elector to be the candidate’s official agent.
        (1.1) If it becomes necessary to appoint a new official agent, the candidate shall  
     immediately notify the returning officer in writing of the contact information of    
     the new official agent.  
            (2) A person who has, within the previous 10 years, been convicted of an offence    
                  under this Act, the Election Act or the Canada Elections Act (Canada) is not eligible   
      to be appointed as an official agent.
            (3) No candidate shall act as an official agent for any other candidate.
            (4) The duties of an official agent are those assigned to the official agent by the candidate.
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WITHDRAWING NOMINATIONS
Under section 32 of the Local Authorities Election Act candidates may withdraw their nomination form within 
24 hours from the close of nominations, provided the number of candidates nominated is greater than the 
number of positions up for election. Candidates who wish to withdraw their nomination must provide written 
notice, in person, to the returning officer. 

INSUFFICIENT NOMINATIONS
In the event the number of nominations filed is less than the number of vacancies in the municipality, the  
returning officer will receive nominations the next day (and for a period of up to 6 days, if required) from 
8 a.m. to 12 p.m. (noon).

ACCLAMATION
If, by noon on any of the days, the number of candidates nominated equals the number of vacancies in the 
municipality, nominations will be closed and the returning officer will declare the candidates elected by  
acclamation (no election will be held).

NOMINATIONS EXCEED VACANCIES
If more than the required nominations are received by noon on any of the days, nominations will be closed  
and the election will be held according to process.

NOTICE OF ELECTION
After the close of nominations, under section 35 of the Local Authorities Election Act, the returning officer will 
give notice of election.
 LAEA s. 35 (1) If more than the required number of persons for any office remain nominated 24 hours   
               after the close of nominations, the returning officer shall declare that an election shall be  
   held for filling that office. 
        (2) If an election is required, the returning officer shall give notice of it in the prescribed   
         form by publishing a notice at least once a week in each of the 2 weeks before  
   election day in a newspaper or other publication circulating in the area, or by mailing or   
       delivering a notice to every residence in the local jurisdiction at least one week before 
    election day. 
       (4) On complying with subsection (2), the returning officer may publish, mail and deliver   
   additional notices and give notice by any other method as many times as the returning   
   officer considers appropriate. 

If you have any questions about the information contained in this package, please contact Brazeau County  
Returning Officer Donna Palmer at 780-621-6959, or dpalmer@brazeau.ab.ca. 
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I’ve filed my nomination form, now what?
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BRAZEAU COUNTY DIVISIONAL MAP


